
 

Job Description 

 
JOB TITLE  
 

 
Deputy Headteacher 

PHASE 
 
SALARY 

Primary  
 
TSAT L6 – L10  

  
HOURS 
 

Full time, permanent 

REPORTING TO 
 

The Executive Headteacher 

RESPONSIBLE FOR 
 

Curriculum/Data/Teaching and Learning /Behaviour for Learning 
 

Job Purpose 

Duties and Responsibilities  
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Generic Duties relevant to all members of Staff  

• 

• 

• 

• 

• 

• 

• 

• 



 

• 

• 

• 

• 

• 

• 

• 

• 

 
 
This job description forms part of the contract of employment of the person appointed to the 
post.  The duties, responsibilities and accountabilities highlighted in this job description are 
indicative and may vary over time at the discretion of the Trust.  This job description will be 
reviewed annually and is an integral part of the Appraisal and line management process.  
 
 



 

 
The duties and responsibilities in this job description are not restrictive and the post-holder 
may be required to undertake any other duties that may be required from time to time.  Any 
such duties should not however substantially change the general character of the post.  
 
I understand and agree to the job description of a Deputy Headteacher.  
  
 
Name: ………………………………………………….                                                          
 
 
Signed: ………………………………………………………..                                                   
 
 
Date: ………………………………………………………….. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Person Specification – Deputy Headteacher, All Faiths Children’s Academy    

  Essential   Desirable  

Qualifications  • Degree  

• QTS  

 

Professional 
Experience  

• Extensive experience  • Successful teaching 
experience in more than 
one school  

• NPQML / NPQSL  

Leadership & 
Management  

• Middle management experience, 
including direct line management of 
staff  

• Able to demonstrate leadership qualities 
and people management skills  

• Can articulate the need for systematic 
school review  

• Can articulate principles of effective 
strategic planning   

• Experience and commitment to 
implementing and leading change  

• Articulates a whole-school view when 
describing change  

• Experience of delegating, supporting 
and monitoring work of others  

• Effective curriculum management and 
the ability to make accurate judgements 
on the quality of teaching and pupils’ 
work  

• Ability to analyse, prioritise and meet 
deadlines   

• Experience of leading 
safeguarding   

• Proven ability at 
interpreting summative 
data  

• Proven success at coaching  

• Experienced with delivering 
Performance  

 Management  

• Experience at senior 
management level  

 

Learning & 
Teaching  

• Experience of whole-school curriculum 
management leading to school  

• improvement  

• An understanding of recent 
developments in thinking and learning  

• Proven track record of improving 
standards and outcomes across the 
whole school  

• A consistent exemplar of outstanding 
classroom practice  

 



 

Learning & 
Teaching  

• Commitment to high academic and 
behavioural standards  

• Can articulate and demonstrate 
effective primary practice  

• Enjoys analysing practice from first 
principles  

• Up-to-date knowledge of the new 
National Curriculum  

• Can articulate effective assessment 
practice from first principles  

 

Interpersonal  
Skills  

• Commitment to working as part of a 
team, encouraging others to lead as 
appropriate 

• Effective communication skills   

• Experience of, and 
commitment to, distributive 
leadership  

 • Can explain ideas with clarity, energy 
and conviction  

• Ability to tackle difficult issues tactfully 
for positive resolution  

• Flexible  

• Well-developed organisational skills  

• Understanding of own personal 
strengths and weaknesses  

• Recognises when to ask for support  

• Confidentiality and loyalty  

• Ability to speak frankly but sensitively  

• Self-motivated and shows initiative  

• Understanding of emotional 
intelligence  

CPD  • Evidence of recent professional 
development  

 

Community 
Involvement  

• Positive commitment to working 
constructively with Governing Body  

• Commitment to active parental 
involvement  

• Commitment to working with feeder 
schools  

• Involvement in extra-
curricular activities  

Other 
requirements  

• Commitment to the safeguarding and 
promoting the welfare of children and  

• young people  

 

  
  

 


