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AVONMOUTH C of E
SCHOOL & NURSERY





Avonmouth Church of England Primary School
Deputy Headteacher

Job Description 

Duties and Responsibilities:
Within the terms of the current School Teachers’ Pay and Conditions Document and under the general supervision of the Headteacher:

JOB PURPOSE

To ensure effective teaching of whole classes and of groups and individuals within the whole class setting, so that teaching objectives are met, and best use is made of teaching time and resources. 
To effectively plan and deliver the appropriate curriculum and their assessment procedures.
To ensure the highest standard of achievement for all pupils. 

To assist the Headteacher in the leadership and management of the school.
OBJECTIVES

· To ensure pupil entitlement to all elements of the National Curriculum. 
· To raise standards of pupil achievement across all subjects and areas.

· To assess pupils at agreed intervals using appropriate and agreed methods.

· To use a range of appropriate teaching strategies that will motivate and stimulate children in their learning.

· To provide a purposeful and engaging learning environment, which reflects the ethos of the school.

· To establish positive supportive relationships with both pupils and colleagues.

· To teach within a well-organised and stimulating learning environment.
· To implement agreed reporting procedures.

· To undertake personal professional development in accordance with the School Development Plan, and LA/DfE initiatives.
SPECIFIC RESPONSIBILITIES

Key responsibilities:

1. The pastoral care of children to develop their social and academic potential and to lead the development of Welfare, Behaviour and Safeguarding in the school.
2. To lead 
3. To be part of the Safeguarding Team.

4. Welcome and support new members of staff and students as appropriate, arranging for supply staff for absent staff as and when as required.  Creating and maintaining effective relationships with staff, children and parents in order to create an effective and collaborative working atmosphere in the school.
5. Maintain awareness of current trends on primary education.

6. Take a lead in supporting the monitoring and evaluing of teaching and learning across the school and contributing to the completion of the SEF and the development of improvement plans and evaluate the outcomes of these.

7. Undertake and maintain lessons and observations and evaluations in conjunction with the head teacher and other leaders within the school.

8. To develop and maintain a culture of high expectations for self and others

Leadership and Management:

1.
To assist the Headteacher in shaping a vision and direction for the school, setting out very high expectations and with a clear focus on pupil achievement.

2.
To play a significant role in setting aims and objectives for the school and in formulating the School Improvement Plan along with the Headteacher, Governors and other senior staff. 
To take responsibility for developing and monitoring policy and practice as well as the school self-review cycle and ongoing review of the SEF.
3. 
In partnership with the Head teacher to be responsible for the analysis of all data and data reports – IDSR, internal school data – and analyse all appropriate reports in standards within English and Maths, identifying issues and producing appropriate action plans.  To develop and present a coherent, clear and accurate account of the school’s performance, including evaluating pupil progress targets to a range of audiences including governors, staff, parents/carers.
4.
To support and represent the Headteacher at meetings as and when required, including attending Governors’ and Friends’ Association meetings.

5.
To be a member of the school’s Senior Leadership team and to attend SLT meetings.

6.
To be a Team Leader for appraisal.


7.
To actively promote the Christian ethos of the school.

8.
To inspire, motivate and influence staff and pupils, taking a leading role in maintaining the highest standards of teaching, learning and behaviour.

9.
To provide an excellent role model for all members of staff and for pupils in all aspects of school life. To support and encourage colleagues in their work. To be an exemplar of all school policies and practice. To actively promote the aims of the school. 
10.
To offer guidance and support to colleagues.

11.
To take a leading role in improving the involvement of parents, carers and the community in the life of the school.

12.
To provide effective leadership and management to teams of staff as agreed with the Headteacher.

7.
To take full responsibility for leading and managing one or more major aspects of the school’s curriculum provision, as agreed with the Headteacher.

8.
To make a significant contribution to the school’s continuing professional development programme, delivering INSET and working 

with individuals and teams in a variety of development activities.

9.
To assist the Headteacher in school self-review and evaluation and in 

the effective planning and management of school resources to secure 

Improvements.

10.
To maintain an informed view of standards and of the quality of teaching across the school by monitoring pupils’ work and teachers’ planning and teaching, alongside the Headteacher.

11.
To provide guidance and support to phase leaders and other staff in order to improve the quality of teaching and learning.

12.
To actively promote equality of opportunity by assisting the Headteacher in ensuring the school’s curriculum provides the best possible education for all its pupils, taking into account ethnicity, gender, Special Educational Needs, pupils learning English as an additional language, disability and others with emotional needs that may effect learning.

13.
To assist the Headteacher in all aspects of the day-to-day administration and organisation of the school, as agreed with the Headteacher, including taking responsibility for agreed areas, e.g. timetables and rotas.

14.
To take a significant role in the implementation of the school’s performance management policy, to secure school improvement and individual professional development.
15.
To participate in recruitment and selection, as agreed with the Headteacher.

16.
To deputise for the Headteacher in the event of absence of unavailability, by carrying out leadership and management tasks in accordance with school policy and practice.

Teaching and Learning

1.
To carry out teaching duties, as agreed with the Headteacher, providing a model of excellence for colleagues. This may include, as required:

· Taking full responsibility for teaching a class;

· Providing cover for absent colleagues or those released for professional development;

· Providing PPA release for identified teachers;

· Providing in class support for colleagues if appropriate;

· Teaching groups of children.

2. To be responsible for the effective teaching and learning and all-round development of children within the class and across the school, along with formulating and supporting the aims, ethos, visions and policies of the school.

3.  To support the Headteacher in the effective management of the school by working with the Head to ensure effective liaison between the Head and staff.  Undertake any professional responsibilities reasonable delegated to them by the Headteacher.

4.
To work with the Headteacher to raise the quality of teaching and learning and pupil’s achievement, setting high expectations and monitoring and evaluating effectiveness of learning outcomes.

5.
To provide leadership and support for colleagues (teachers and LSAs) with regard to teaching and learning, and the curriculum, including:

· Managing the planning and delivery of the curriculum across the school. 
· Supporting teams and individuals with short term planning;

· Organising and delivering training, as needed, to groups of school staff;

· Supporting staff in the use of assessment information to inform teaching and learning;

· Inducting ECTs, less experienced staff, and supply teachers;

· Providing in class support to staff, through demonstration, team teaching, observation and feedback.

· Providing regular feedback to colleagues in a way which recognises good practice and supports their progress against professional and performance management objectives resulting in a tangible impact on student’s learning.

6.  Develop whole staff, phase teams and individuals to enhance performance, undertake coaching and mentoring and keep abreast of the latest developments in the area and disseminate effectively to other members of staff. To work with the Headteacher to develop a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes
7.
To undertake a significant role in maintaining a high-standards of pupils’ behaviour and discipline, within the framework of the school policy and supporting other staff as necessary.

8.  To liaise effectively with parents and carers to ensure good relationships between school and home in order to improve teaching, learning and behaviour.

9.
To work with the Governing Body to enable it to meet its responsibilities

10.
To take a lead on Pupil Premium 
Curriculum Tasks:

1. To work in conjunction with the Headteacher in implementing statutory requirements of the National Curriculum
2. 
To work with the Headteacher to ensure the curriculum being implemented in the school is relevant to the needs, experiences and interests of the pupils in the school, including those with special educational needs.

3.
To be responsible for at least one curriculum area across the whole school.

4.
Plan, delegate and evaluate work carried out by teams and individuals, and ensure for a consistent approach across the school, this will include monitoring of action plans.

5.
To be responsible for the continuing professional development of all staff within school.  To organise or assist INSET days, curriculum evenings and special events such as the Carol Service and school productions.

6.
To facilitate pastoral and curricular links between Avonmouth school and secondary schools to ensure the transfer of pupil records

7.
To work with the Headteacher in providing a curriculum for spiritual moral, social and cultural development of all pupils

Other duties and responsibilities

1.
To attend weekly meetings, in accordance with school policy and to lead such meetings as required.

2.
To take whole school assemblies and to support other staff with assemblies.

3.
To prepare and present reports, as required, to, for example, Governors, LA officers, parents and outside agencies.

4.
To attend occasional meetings and events during evening hours, at weekends or in school holidays, as required.
5.
To gain knowledge of the school’s administrative procedures and take responsibility for appropriate aspects of administration including the ordering of stock

6.
To be responsible for the school’s resource room, stock room and teacher resource base

7.
To chair KS meetings and whole staff meetings with curriculum and general matters including the provision of agenda and minutes

8.
Supervise the organisation and safety of playtimes.

9.
To accept responsibility with the SLT for the general supervision of children before and after school, and for lunch time duties.

5.
To undertake other duties at the request of the Headteacher.

Managing accountability and information sharing

· To report to the Headteacher as appropriate

· To report to the Governing Body as appropriate

This document will form the basis of professional development/performance management discussion.
Signed …………………………………………………….. dated………………

Signed………………………………………………………dated………………

