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TITLE OF JOB: DEPUTY HEADTEACHER 
REPORTS TO: HEADTEACHER

SALARY RANGE: L2-7
CORE PURPOSE OF THE JOB

· To share in the leadership and management and the corporate responsibility of the school on a day-to-day basis.
· To assist the Headteacher in determining general school policy and managing its implementation.
· To make a leading contribution to the school’s monitoring, assessment and review processes for pupils’ attainment and continuous school improvement.
· To lead the school in embedding clearly its vision, values, ethos and ambitions.

· To take joint responsibility for the safeguarding and welfare of children and young persons.
· To lead and line manage teaching assistants.
· Be responsible for standards in relation to the curriculum.

· Assist the Headteacher in the Appraisal cycle.

· Where required, report to the Governing Body against the Ofsted Framework: the achievement of pupils, the quality of teaching, the behaviour and safety of pupils and the quality of leadership in and management of the school Evaluations.

· Play a full and active part in the life of the school community.

· Take on the responsibilities of the Headteacher as agreed and appropriate in the absence of the Headteacher.

 KEY AREAS OF RESPONSIBLITY







All teachers work within the statutory conditions of employment set out in the current School Teachers’ Pay and Conditions Document.  The duties listed below are not, therefore, an exhaustive list of what is required. They are the additional duties for the Deputy Headteacher:
Strategic direction and development of the school

· To help to formulate the vision, aims and objectives of the school and policies for their implementation.
· To keep up to date with current issues in teaching and learning and in school improvement and to share this with staff.
· To work in partnership with the Headteacher in the cycle of planning, implementation, review and evaluation of the School Improvement Plan.
· To monitor and evaluate the impact of the school’s policies, practices, targets and priorities, identifying developments needed and work with the Headteacher to achieve them.
· Lead by example to motivate and work with others.
· In partnership with the Headteacher, lead by example when implementing and managing change initiatives.
· Promote a culture of inclusion within the school community where all views are valued and taken into account.

Teaching and Learning

· To be an outstanding classroom practitioner and provide an excellent role model to others as a class teacher.
· To play a major role in the development of high quality teaching and learning throughout the school.
· Provide exemplary coaching and mentoring to staff and students in order to develop high standards of teaching and curriculum delivery.
· To seek innovative ways of sharing good practice and ensuring dialogue about teaching and learning amongst school staff.
· To ensure curricular policy development, which is focussed on continuous improvement.
· To lead a core subject and lead other curriculums areas as needed.
· Work with the Headteacher to raise standards through staff appraisal.

· Assist with the development and delivery of training and support for staff in the areas of teaching and learning.

· Ensure the systematic teaching of basic skills and the recording of impact, is consistently high across the school.

· Ensure robust evaluation of school performance, progress data and actions to secure improvements comparable to appropriate national standards.

· Ensure, through leading by example, the active involvement of pupils and staff in their own learning.

Leadership and Management

· To share in the leadership of the school and to bring out the potential for leadership in others.
· To be an excellent role model as a leader of the school.
· To challenge and support all others in developing professionally, both formally and informally.
· To work with the Headteacher on appointing staff and the performance appraisal of staff.
· To ensure own continuing professional development.
· To deal promptly and effectively with any poor performance of staff, teams or pupils.
· Responsibility for promoting and safeguarding the welfare of pupils.
· Contribute to regular reviews of the school’s systems to ensure statutory requirements are being met.

· Ensure the effective dissemination of information and the maintenance of agreed systems for internal communication.

· As appropriate and under the leadership of the headteacher, undertake activities related to professional, personnel/HR issues.

· Ensure a consistent approach to standards of behaviour, attendance and punctuality are implemented across the school.

· To undertake any professional duties, reasonably delegated by the Headteacher.

Communication and Community Links
· To fully support the life and work of the school, including extra-curricular activities.
· To develop and maintain positive and effective relationships with parents, the local community and Governors.
· To develop and maintain links with the Local Authority, and Advisory and Support Services.
· To provide information and objective advice and support to the Governing Body to enable it to meet its responsibilities.
· To ensure that parents and pupils are well-informed about the curriculum, attainment and progress and are able to understand and contribute to targets for improvement.
· Nurture the school’s close relationship and to ensure the school is an integral part of the local community.
HEALTH AND SAFETY

Be aware of and comply with policies and procedures relating to child protection; health and safety; confidentiality; and data protection and report all concerns to an appropriate person.

 ENTITLEMENTS
· Release time for Planning, Preparation and Assessment.
· Regular and dedicated non-contact time to undertake specific leadership duties.
· Access to training and staff development according to personal development needs and the needs of the school.
· Annual Performance Appraisal and reviews

ACCOUNTABILITY
The Deputy Headteacher is directly responsible and accountable to the Headteacher and Governing Body. The post holder will be responsible and accountable to support, line manage and performance manage all teaching assistants in the school. 
REVIEW OF DUTIES

The specific duties attached to any individual teacher are subject to annual review and may, after discussion with the teacher, be changed.[image: image1.jpg]
Please tick to confirm this questionnaire has been agreed by the department and any job holder(s)








