Responsible to:        The Governing Body of Berridge Primary & Nursery SchoolNottingham City  Council
Deputy Head teacher 
Berridge Primary & Nursery School
Job Description
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Job Purpose:	In addition to the Conditions of Employment for Deputy Headteachers laid down in the School Teachers’ Pay and Conditions Document annually updated.
The deputy headteacher , working closely with the Headteacher and Governing Body, is responsible for:

· The day to day leadership and management of the school; within the context of local and national guidance and legislation.
· Making a positive contribution to the Berridge Primary School Leadership Team
· Supporting the Headteacher to deliver improvement within the school and effective development of the school going forward.
· Securing the long-term success of the school and lead it as an inclusive learning community that ensures all pupils are developed to their full potential and valued as an individual, irrespective of their cultural or social background.
· Undertaking, to the extent required by the Headteacher or Governing Body, the professional duties of the Headteacher in the event of their absence from the school.
· Being the figurehead of the school for parental contact.

Key accountabilities 

1.	Creating the Future of the School

· Working under the direction of the Headteacher to ensure the long-term success of the school
· Contribute to the development and overall achievement of the strategic plan
· Contribute to, and communicate, the school’s shared vision which expresses core values and purpose
· To work with the Headteacher and Governors in developing a school development plan that aims to raise levels of achievement and expectation for all pupils and that creates the conditions necessary for all children to learn, make progress and feel proud of their achievements
· Implement the vision through agreed objectives and operational plans
· Motivate others to create a shared learning culture and positive climate

2.  Leading Teaching and Learning in the school to

· Support the Head Teacher in ensuring a continuous and consistent school-wide focus on pupils’ achievement, using data and benchmarks to monitor progress.
· Support the Head Teacher in establishing creative, responsive and effective approaches to learning and teaching
· Support the Head Teacher to develop a curriculum, within the context of statutory requirements, appropriate to the needs and aptitudes of all pupils
· Ensure the curriculum is delivered with high standards of expectation that maximises achievement of pupils whilst minimising all forms of educational disadvantage
· Motivate support and direct staff to achieve the highest possible standards.
· Monitor, evaluate and review school practice and promote improvement strategies
· Ensure that high standards of professional performance by the staff are established and maintained acknowledging excellence and challenging poor performance across the school.
· Lead the teaching and learning and be an exemplary role model throughout the school.

3.  Standards/ Review and Pupil Progress

· Collect and use a rich set of data to understand the strengths and weaknesses of the school
· Monitor, evaluate and track pupil’s learning to ensure pupils across the school make necessary progress
· Observe colleagues at work to improve their practice and to inform future school development
· Support the Head Teacher to evaluate standards of achievement across the school to inform future needs.
· Engage the school community in the systematic and rigorous self-evaluation of the work of the school.
· Contribute to the production of the Berridge Primary School Improvement Plan.

4.	Promote positive behaviour 

· Promote good behaviour amongst the school community in accordance with the discipline and anti-bullying policies of Berridge Primary School.
· Encourage pupils to have a clear understanding of values, self-discipline, self-respect and respect for others
· Ensure good behaviour is maintained at all times during the school day when pupils are present on school premise and whenever pupils are engaged in authorised school activities on or off school premises

5.	Promote high levels of attendance 

· Take all steps to ensure that all children attend school daily
· Rigorously monitor persistent absence and take positive action with individuals and families to improve attendance
 
6.	Develop Self and Others

· Support the Head Teacher to develop and maintain effective strategies and procedures for staff induction, professional development and performance review
· Supervise and participate in arrangements for the performance appraisal of teaching and non-teaching staff, within agreed national and local frameworks.
· Undertake performance management and monitor the quality and performance standards of staff. (Teaching and non-teaching).
· To brief and update colleagues on relevant policy and practice through meetings and workshops and to advise and lead on relevant INSET.
· Promote and maintain a culture of high expectations for self and others
· Ensure effective planning, allocation, support and evaluation of work of teams and individuals
· Regularly review own practice, set personal targets and take responsibility for own development
· To plan for the effective CPD of all staff in the school.
· To make available to staff information about their work and performance where this is relevant to their future employment.
· Support the Head in the appointment, deployment, development and retention of staff to make the most effective use of their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles and responsibilities

7.  Managing the organisation

· Ensure the smooth day-to-day running of the School and report directly to the Headteacher
· Liaise with Governors, where appropriate, advising and assisting the   
· Governing Body in exercising its function, including attending meetings of and contributing to reports to the Governing Body where appropriate.
· Provide an environment where all pupils have the opportunity to achieve their full potential and overcome any potential barriers to achievement
· Plan public functions or events and have responsibility for the organisation of various school events (e.g. concerts, sports days, etc.) in liaison with the relevant parties.
· Contribute to school fundraising events to secure additional finance for the school participating in the management and administration of these events.
· Support the Headteacher, where appropriate, in controlling and accounting for the financial and material resources of the school
· Attend and contribute to a range of internal meetings

8.  Securing Accountability

· Contribute to, and articulate, a Berridge Primary School ethos which enables everyone to work collaboratively
· Support the Head to ensure that individual staff accountabilities are clearly defined, understood and agreed within the school 
· Ensure, in conjunction with the Head, every child has access to high quality teaching and learning within the school

9.  Strengthening Community

· Develop a range of community-based learning opportunities
· Collaborate with other agencies to ensure pupil and community needs are met
· To promote effective relationships with the local community and appropriate organisation and agencies to the benefit of the school 
· Liaise, where appropriate, with other schools and education establishments to share and/or adopt good practice
· Support and assist pupils in making a successful transition
· Develop effective partnerships with parents to support and improve pupils’ achievement and personal development
· To ensure parents are given regular and accessible information about the school curriculum, the progress of their children, and other matters affecting the school 
· To actively encourage involvement and welcome parents into all aspects of school life

10.  Premises

· To manage the Health and Safety, day to day security and effective supervision of the school buildings, their contents and of the school grounds.
· To liaise with other site users.

 11.  Safeguarding and promoting the welfare of children

· To be the designated person within the school for safeguarding
· To be responsible for promoting and safeguarding the welfare of children in your care and those you come into contact with
· To ensure that safeguarding procedures are followed closely by all staff 
· To establish positive relationships with all pupils in the school; to consult them regularly and support and involve the school council and other representative pupil groups
· To be committed to pupils’ individual social and educational development
 
12.  Health and Safety

· To exercise responsibilities under the Health and Safety at work legislation and associated guidance as laid down or amended by national, Local Authority or school procedures

13.  Other Duties

· Daily and weekly duties to be agreed with the Head Teacher.
· To undertake any other reasonable duties that may be required from time to time commensurate with the post of Deputy head teacher 
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