	



St. Thomas’ Church of England 
Primary School


[image: ]
Preparing children today for a new tomorrow; nurturing their dreams, hopes and aspirations within our Christian values and principles. 



“Teach a child to choose the right path and when he is older he will remain upon it.” 
Proverbs 22:6
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St Thomas’ Church of England Primary School

Appointment of Deputy Headteacher

Autumn 2023


Agreed Timetable

      
Closing dates for applications				Thursday 4th May 23 12:00 noon.							
Shortlisting meeting	Wednesday 10th May 2023
					  
Interview day 1	Monday 15th May 2023.
	
Formal Interviews and appointment			Wednesday 17th May 2023 
								
New Headteacher takes up post				September 2023. 




Leadership Pay Spine:  L12 - L16 











                                              [image: ]
St Thomas’s C of E Primary School, Newton Street, Blackburn, Lancashire, BB1 1NE, Tel: 01254 54706 
                                            Head teacher: Miss Yusra Arshad 

Deputy Headteacher Post
Required for 1st September 2023

Following the promotion of the previous post holder, we are looking for an outstanding, energetic and highly intelligent leader who has already enjoyed considerable success as a subject leader, to form a key part of our leadership team. 

We are seeking to appoint an excellent practitioner who: 
· has the ability to contribute and develop the vision of our Church of England school alongside our Headteacher. 
· is an outstanding Christian leader who has enthusiasm for teaching and learning
· has the ability to lead and model a culture and ethos of support and challenge where all members of the learning community take responsibility for their own learning and are successful.
· has a commitment to school to school support and the raising of standards and achievement.
· is able to demonstrate excellent interpersonal skills
· has a proven track record of raising standards and leading school improvement
· has outstanding classroom practice who leads by example. 
· has the ability to lead, manage and inspire children, colleague, parents and support our compassionate ethos. 
We can offer: 
· wonderful, enthusiastic, well behaved children! 
· excellent professional development opportunities 
· a rich, diverse, multi faith community. 
· highly professional, committed and supportive staff team
· an inclusive, multicultural and vibrant school ethos
· a nurturing and inclusive learning and teaching environment 
· a supportive, dynamic senior leadership team
· a friendly vibrant and united Governing Body
· involvement in strategic management of school
Visits to the school are strongly recommended and very welcome!  For further details or to arrange a visit contact the Schools HR Team on 01254 588973 or email to schoolhrteam@blackburn.gov.uk 

Closing date for Applications:  Thursday 4th May 2023 at 12 noon
Shortlisting: Wednesday 10th May 2023 
Interviews: Monday 15th May and Wednesday 17th May 2023


Applications
In addition to your application you must include a supporting statement that should be clear, concise and related to the specific post. Please ensure this does not exceed 2 sides of A4 in WORD font size 11. Please do not submit a CV.  
Your completed application and supporting statement should be submitted, using Word format, to schoolhrteam@blackburn.gov.uk 
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                 Deputy Headteacher Job Description
             St Thomas’ C of E Primary School


This appointment is with the Governing Board of the school under the terms of the National Society contract signed with the Governors as employers. It is subject to the current conditions of employment of Deputy Headteachers, contained in the School Teachers’ Pay and Conditions document, other current educational and employment legislation, relevant Teacher Standards (2011) and National Standards of Excellence for Headteachers (2015), and the school’s Articles of Government.

JOB TITLE:				Deputy Headteacher

ACCOUNTABLE TO:		The Headteacher


MAIN PURPOSE: To work with the Headteacher in creating, inspiring and embodying the Christian ethos and culture of this Church school, securing its Mission Statement with all members of the school community and ensuring an environment for teaching and learning that empowers both staff and students to achieve their highest potential.	

To this end the Deputy Headteacher will:
· Undertake the normal responsibilities of the class teacher
· Be an active participant of the senior management/leadership team
· Assist the Headteacher in the strategic leadership and management of the school
· Assist the Headteacher in the day to day organisation and management of the school
· Support and/or represent the Headteacher at meetings as and when required
· If the Headteacher is absent from the school a Deputy/Assistant Headteacher must undertake their professional duties to the extent required by the Headteacher.
· Undertake such duties as are delegated by the Headteacher
· Play a major role, under the overall direction of the Headteacher, in formulating and reviewing the Development Plan, aims and objectives of the school by:
· (a) formulating the aims and objectives of the school; 
· (b) establishing the policies through which they are to be achieved; 
· (c) managing staff and resources to that end;
· (d) Monitoring progress towards their achievement.




MAIN TASKS:

The specific nature and balance of these responsibilities will vary according to the needs of the school and may, in larger schools with more than one Deputy, be shared.  It will be necessary to specify the leadership, management, curriculum and subject/aspect co-ordination responsibilities/teaching commitment to be undertaken by the postholder.  



1. Teaching and Learning responsibilities

1.1 To carry out the duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document.
	
1.2 To carry out the duties of a general class teacher as detailed in the school’s class teacher job description, including the provision of cover for absent teachers.

1.3 To be responsible for a specific class or age group of children to be decided on appointment.

1.4 To demand and demonstrate ambitious standards of achievement and attendance for all pupils, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils' outcomes.

1.5 Demonstrate consistently excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils' well-being.

2. The internal organisation, management and control of the school

2.1 To have specific responsibilities (e.g. for aspects of school management or the curriculum) to be agreed upon appointment.

2.2 To contribute to:
· Maintaining and developing the Christian ethos, values and overall purposes of the school
· Formulating the aims and objectives of the school and policies for their implementation
· A development plan which will translate school aims and policies into actions
· Monitoring and evaluating the performance of the school
· Implementing the Authority’s and the Governing Board’s policies on equal opportunity issues for all staff and pupils in relation to sex, gender, race, disability and special needs
· The efficient organisation, management and supervision of school routines.

2.3 To assist in creating a Christian ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other.


3. Curriculum Development

3.1 To assist in, and to lead when appropriate or when requested to: 
· The development, organisation and implementation of the school’s curriculum.
· School policies on curriculum, teaching and learning styles, assessment, recording and reporting.
· Ensuring that the learning and teaching provided by different departments and teaching teams form a co-ordinated, coherent curriculum entitlement for individuals.
· Ensuring that information on pupil progress is used to improve teaching and learning to inform and motivate pupils, to inform parents, to provide necessary references for other educational institutions and employers, and to aid Governors in their future management of the school.
· Ensuring that the individual pupil’s continuity of learning and effective progression of achievement are provided.
· The promotion of extra-curricular activities in accordance with the educational aims of the school.

4. Pupil care

4.1 To contribute to:
· The development, organisation and implementation of the school’s policy for the personal and social development of pupils within a Christian context including pastoral care and guidance.
· The effective induction of pupils.
· The determination of appropriate pupil groupings.
· The promotion among pupils of standards of conduct/discipline and a proper regard for authority and the encouragement of good behaviour within a Christian context.
· The development among pupils of self-discipline.
· The handling of individual disciplinary cases.

4.2 Develop effective relationships with fellow professionals, colleagues in other public services, parents/carers to improve academic and social outcomes for all pupils.

4.3    Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils and developing their exemplary behaviour in school and in the wider society

5. The management of staff

5.1 To participate in the recruitment and deployment of teaching and non-teaching staff of the school

5.2 To actively contribute to good management practice by ensuring positive staff participation, effective communication and procedures

5.3 To participate in arrangements made in accordance with the regulations for the appraisal of the performance of staff in school

5.4 To implement and develop staff development policies in relation to:
· The induction of new and newly qualified teachers and other staff into a Church school
· The provision of professional advice and support and the identification of training needs
· Students under training/work experience.

5.5 To demonstrate effective leadership, representation and liaison both within the school and other interested or involved persons or bodies.

5.6 To maintain good relationships with individuals, groups and staff unions and associations.

6 The management of resources

6.1 To contribute to the formulation of the school’s policies and procedures concerning resource management

6.2 To allocate, control and account for those financial and material resources of the school which are delegated by the Headteacher.

6.3 To promote a whole school environment which stimulates learning and enhances the appearance of the school.

6.4 To participate in the arrangements for the security and effective supervision of the school buildings, their contents and grounds, including aspects of health and safety.

6.5 To maintain effective working relationships with external agencies and services contracted to the school and the Authority.

7 Relationships

7.1 To advise and support the Governing Board as required in the exercising of its functions including attending meetings and making reports.

7.2 To assist with the liaison with and co-operation with Authority / Diocese.

7.3 To promote and develop effective communications and links with parents and to provide positive responses to concerns and problems regarding their children’s education.

7.4 To assist in liaison with other educational establishments in order to promote the continuity of learning, progression of achievement and curriculum development.

7.5 To help to promote a vision of a Church school witnessing to its Christian values in its local community

7.6 To assist in liaison with the Church, other professional bodies, agencies and services.

7.7 To develop and maintain positive links and relationships with the community, local organisations and employers:
· To promote a positive image of the school
· To ensure that the school plays a constructive role in the life of the community and that its curriculum draws on the nature and resources of that community.

7.8 Create outward-facing schools which work with other schools, organisations and the local community– in a climate of mutual challenge – to champion best practice and secure excellent achievements for all pupils.


The applicant will be required to safeguard and promote the welfare of children and young people. The Deputy Headteacher is expected to demonstrate this commitment to safeguarding and promoting the welfare of children and young people and to support the Headteacher in holding all staff and volunteers accountable for their contribution to the safeguarding regulations.


This job description forms part of the contract of employment of the person appointed to the post.  It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future. The appointment is subject to the current conditions of employment in the School Teachers’ Pay and Conditions Document as they relate to Deputy Headteacher
5

[image: ]

Person Specification/Selection Criteria for Deputy Headship

The applicant will be required to safeguard and promote the welfare of children and young people

Selection decisions will be based on the criteria below. At each stage of the process an assessment will be made by the appointment panel to determine the extent to which the criteria have been met and the ability to fulfil the job description for the post. 

Candidates failing to meet any of the essential criteria will automatically be excluded at any stage of the process.
The appointing panel will use a combination of assessment tools to determine each candidate's suitability and the extent to which the criteria have been met. These assessment tools include (but are not limited to) the application form, supporting statement, information gathered during the interview process and references.

[bookmark: _Hlk97718310][A] Faith Commitment

	METHOD OF ASSESSMENT

	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	

1. 
	Regular involvement in a church in membership of Churches Together in England, The Evangelical Alliance or North West Gospel Partnership. (This requires evidence of current church involvement and a clear indication of the applicant's beliefs in relation to a Church school)
	E
	I



[bookmark: _Hlk97718328]To be able to demonstrate their knowledge and understanding of the following in the context of a Church school.

	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	The development of the Christian character of St Thomas’ CofE Primary School, its pupils and staff
	E
	A/I/R

	1. 
	Ways of leading and developing religious education. 
	E
	A/I

	1. 
	Ways of leading and developing religious worship.
	E
	A/I

	1. 
	Knowledge of the SIAMs inspection framework. 
	E
	A/I

	1. 
	A commitment to strategic thinking and planning that builds, communicates and carries forward a coherent and shared vision for the Christian ethos of the school.
	E
	A/I

	1. 
	How relationships should be fostered and developed between the school, local Church and its community and Diocese of Blackburn.
	E
	A/I




 [B] Qualifications
	
	Qualification requirements
	Essential/
Desirable 
	Application (A) Interview (I) 
Reference (R)

	1. 
	Qualified teacher status
	E
	A

	1. 
	Degree
	E
	A



[C] Professional Development
	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	Evidence of appropriate professional development for the role of Deputy Headteacher

	E
	A

	1. 
	Up to date safeguarding training and knowledge of legislation for the protection of children
	E
	A



[D] The internal organisation, management and control of the school
	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	Evidence of direct involvement in whole school self- evaluation and school improvement strategies
	E
	A/I/R

	1. 
	Successful experience of leading one or more curriculum areas 
	E
	A/I/R

	1. 
	To have led whole school initiatives
	E
	A/I/R

	1. 
	Experience of working effectively within staff teams
	E
	A/I/R

	1. 
	Experience of line management of staff 
	E
	A/I/R

	1. 
	To have had responsibility for policy development and implementation
	E
	A/I/R

	1. 
	To have had experience of and the ability to support other staff with their professional development across the primary range (e.g. peer support, mentoring, delivering training)
	E
	A/I/R

	1. 
	Work positively with parents and carers 
	E
	A/I/R

	1. 
	To demonstrate an awareness of current national education policy
	E
	A/I/R

	1. 
	Have knowledge and understanding of financial leadership and financial structure in a school setting. 
	D
	A/I/R



[E] Teaching and Learning responsibilities
	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	Proven excellence in teaching pupils within the primary phase
	E
	A/I/R

	1. 
	Knowledge of teaching and learning across all 3 Key Stages in the primary phase.
	E
	A/I/R

	1. 
	Secure understanding of assessment strategies, data analysis and the use of assessment to maximise achievement. 
	E
	A/I/R

	1. 
	Ability to promote inclusion and meet the needs of all pupils
	E
	A/I/R

	1. 
	A commitment to addressing diversity positively
	E
	A/I/R




[F] Professional Attributes
	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	Ability to deal effectively and positively with a range of pupil behaviours
	E
	I

	1. 
	An ability to communicate effectively, both orally and in writing, with a range of audiences
	E
	I

	1. 
	To be a leader of learning demonstrating, promoting and encouraging outstanding classroom practice
	E
	I

	1. 
	A commitment to professional development for self and others.
	E
	I

	1. 
	A desire to further develop as a primary leader
	E
	I

	1. 
	Ability to support and develop the vision of the school
	E
	I

	1. 
	Ability to motivate adults and children
	E
	I



[G] Personal Qualities
	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	A passion for pupil aspiration
	E
	I

	1. 
	Excellent interpersonal skills
	E
	I

	1. 
	Be committed to working with a high level of integrity and professionalism
	E
	I

	1. 
	Excellent organisational skills and the ability to prioritise tasks, make decisions and manage time effectively 
	E
	I

	1. 
	Ability to build and maintain good relationships with colleagues, parents and members of the wider school community
	E
	I

	1. 
	The ability to perform effectively under pressure
	E
	I

	1. 
	Be aware of their own strengths and areas for development and listen to, and reflect constructively and act upon as appropriate, feedback from others
	E
	I



[H] Safeguarding
	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	Displays commitment to the protection and safeguarding of children 
	E
	A/I/R

	1. 
	The ability to form and maintain appropriate relationships and personal boundaries with children
	E
	A/I/R

	1. 
	Has up to date knowledge and understanding of relevant legislation and guidance in relation to working with and protection of children 
	E
	A/I/R

	1. 
	Will co-operate and work with relevant agencies to protect children
	E
	A/I/R



[I] Professional Skills
Each candidate will be expected to demonstrate a knowledge and understanding of working within and towards the National Standards of Excellence for Headteachers 2015 which also form the basis of the Job Description. 
Candidates will be expected to show evidence of developing this knowledge and understanding in their current setting as well as an awareness of how this could be applied at St Thomas’ CE Primary School throughout the appointment process.

[J]	Confidential References and Reports
	
	
	Essential/
Desirable
	Application (A) Interview (I) 
Reference (R)

	1. 
	Positive recommendation from all referees, including current employer

	E
	R

	1. 
	Positive and supportive faith reference from the priest/minister where the applicant regularly worships.
Candidates who do not use their Parish priest/minister must give an explanation in the letter of application

	E
	R



[K]	Application Form and Supporting Statement

The form must be fully completed and legible.  The supporting statement should be clear, concise and related to the specific post.

The supporting letter of application should be no more than 2 pages, font size 11
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November 2022
Dear Prospective candidate 
FAITH REFERENCES
As you are aware the person specification for the post for which you are applying states that you are asked to provide a ‘positive and supportive faith reference from the priest/minister where the applicant regularly worships’. 
In the light of this and given that a priest is often managing ministry teams and/or more than one church/parish, we offer the following advice when seeking faith references. 
1. Speak to the priest before completing your application to ask them to agree to act as a referee.
2. Ensure that the priest is aware of: 
· your involvement in parish life e.g. groups you attend/lead, Bible reading or intercession rota etc. (it may be that currently you are not heavily involved in parish life due to other commitments) 
· your present post – name of school, areas of responsibility, etc 
· the post to which you are applying – name of school, post, etc 
By following the above advice, you are able to prepare the priest for the reference request and so ensure it will be completed as fully as possible.
Candidates who do not use their Parish priest/minister must explain the reason for this in the letter of application. This can be for a number of reasons, e.g. because the parish is in vacancy, or has a recently appointed priest. Whatever the situation, failure to explain may lead to your application not progressing further in the process.
The following websites set out the current list of churches that are members of Churches Together in England, the Evangelical Alliance and North-West Gospel Partnership. Please ensure that your place of worship is on the list. If you have any questions with regard to your church’s affiliation or the contents of this letter you should contact the Diocesan Adviser for the appointment at janet.grime@blackburn.anglican.org
The list of Churches Together in England and its associated bodies can be found at www.cte.org.uk The list of member churches of the Evangelical Alliance can be found at www.eauk.org  The list of member churches of the North West Gospel Partnership can be found at https://northwestpartnership.com/ 

Yours faithfully,
Janet Grime

Associate Adviser for Blackburn Diocese



Other matters.

The National Society Contract of employment will be used.

The relevant section of the contract is as follows:

As the Headteacher of a Church of England school, you are required to have regard to the Christian character of the School and its Foundation and to undertake not to do anything in any way contrary to the interests of the Foundation.

You are required to give and/or supervise the giving of religious education in accordance with the doctrines of the Church of England and the Trust Deed of the school.

[bookmark: _Toc501016520]You are required to take part in and lead acts of religious worship.

Education with a Christian Perspective - Blackburn Diocese

Blackburn-Diocesan-Board-of-Education.pdf (bdeducation.org.uk)
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Diocesan Offices
Clayton House
Walker Office Park
Blackburn
BB1 2QE

Tel. 01254 503070




The Diocese 

The Diocese of Blackburn covers most of the County of Lancashire, the Unitary Authorities of Blackburn with Darwen, Blackpool and part of the Metropolitan Borough of Wigan.

There are 211 parishes and 280 churches within the Diocese, divided into two arch deaneries, served by the Bishop of Blackburn and his two Suffragan Bishops of Burnley and Lancaster.

The Diocese and its schools

No other Diocese has such an extensive commitment to Church of England and Methodist schools. The diocese has some of the most distinctive schools, most of which are aided or formerly aided. There are a small number of church academies in comparison with many being part of three multi-academy trusts that have church majority membership. Schools range in size from 1600 pupils in the largest to small primary schools in rural communities with less than 30 on roll, educating over 44 000 students on a daily basis.

The Diocese, like the Church of England nationally, believes that church school education stands at the centre of the church’s mission and rigorously promotes the distinctive nature of church schools. Church schools endeavour to ensure that a Christian perspective informs all aspects of life. This is reflected in our promotion of Christian belief and values throughout the whole curriculum, the high priority given to worship and religious education and in the Christian nurture and care afforded to all members of the school community.

Diocesan support for Church education

The staff of the Diocesan Board of Education provide a considerable range of services to the schools of the Diocese: governor training, preparation of policies, advice before and after Inspection, SIAMs Inspection service, Admission/appeal advice, support for religious education and worship, legal, practical and financial help for Aided school buildings, negotiations with local authorities, the Church of England Education Office and the DFE.

In addition, a co-operative approach has been developed with the Methodist Church and its education officers for the support of Methodist schools in the North West Districts. There is also very close liaison between the Church of England Dioceses in the North of England.
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Attendance Policy Statement

St Peter’s Church of England Primary School is committed to achieving and maintaining a high level of attendance from all employees through the application of good management practice. All employees must recognise the importance of good attendance and ensure that any sickness absence is kept to a minimum. 

Whilst supporting employees during periods of sickness, the school’s leadership team monitors levels of sickness absence in school regularly and takes action in accordance with the guidelines adopted by the school to deal with unacceptable levels and frequency of sickness absence.

Good attendance enhances the service delivered by the school, minimises staffing difficulties and ensures best value to the school.  All employees in this school must understand the importance of good attendance to the operation, performance and image of the school and must show a commitment to achieving and maintaining a high level of attendance.
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