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Job Description for

Senior Leaders



	Name:
	


	Post Title:
	Deputy Head teacher 


	Leadership Range 
	L12 to16


	Effective Commencement Date:
	


	The post holder is immediately responsible to:

	Head teacher



The post holder has line management responsibility for:

	· Phase Leaders 



1.  Purpose of the Role
· To deputise for the Headteacher in their absence

· To work closely with the Headteacher in the:

· day-to-day management of the school;

· strategic development of the school;

· self evaluation of the school;

· maintenance and development of discipline, conduct and achievement;

· well-being and morale of staff

· promotion of the vision, culture and ethos of the school

· delivery of training and support for staff

· To work with the Headteacher to raise standards through Performance Management of teaching staff
· To lead on NQT/Teach First assessments and inductions
· To lead on student placements 

· To lead Teaching and Learning across the school providing: 

· whole school strategic direction for all aspects of teaching and learning 

· support for Phase leaders with support and direction

· updates to other Senior Leaders, Governors and external agencies with accurate evaluations of the effectiveness and impact of provision in all areas of the school

· To lead Mathematics across the school providing: 

· whole school strategic direction for all aspects of the subject 

· support for Phase leaders and Phase staff with support and direction

· updates to other Senior Leaders, Governors and external agencies with accurate evaluations of the effectiveness and impact of provision in all areas of the school

· To be part of the Chuckery Governing Committee as a non-voting co-opted member.

2. Specific Professional Duties and Responsibilities – Teaching and Learning
· provide an example of ‘excellence’ as a leading classroom practitioner and inspiring and motivating other staff

· work with the Headteacher and other leaders to sustain high expectations and excellent practice in teaching and learning throughout the school

· develop and maintain a consistent approach to teaching and learning across the school

· collate monitoring information from other leaders and use it to evaluate the quality of teaching across the school 
· work with the Headteacher to oversee whole school developments, based on the evaluations carried out, and then working with other leaders to ensure staff are appropriately trained and supported in delivering them
· lead teaching support programmes for teachers identified as not yet good
· lead the processes involved in monitoring, evaluating and challenging the quality of teaching and learning taking place throughout the school, including lesson observations to ensure consistency and quality
· present relevant information to the Headteacher and Governors to enable them to recognise where strengths and weaknesses lie
Specific Professional Duties and Responsibilities – Mathematics

· oversee the programme of monitoring all aspects of Mathematics across the school focussing on the both the quality of teaching and learning and the attainment and achievement of all pupils through observation of lessons, sampling of planning and monitoring of children’s work;

· work with Phase Leaders to implement the monitoring programme and deliver appropriate support 

· keep up to date records of monitoring carried out in line with agreed procedures;

· oversee all aspects of Mathematics assessments ensuring information collected is relevant, accurate and used effectively to meet the needs of every child;

· support Phase Leaders in ensuring there is appropriate subject planning, record keeping and assessment for all areas of Mathematics across the school

· evaluate the quality of provision for all aspects of Mathematics throughout the school and identify actions to make further improvements;

· support all staff to improve the effectiveness of their teaching of all aspects of Mathematics through whole school, phase and one to one support;

· present information to the Leadership team and Governors to allow for monitoring of standards across the school and ensure they are kept informed of achievements made against current plans and future development priorities

· work with other leaders to induct, support and monitor new staff as appropriate

3. General Professional Duties and Responsibilities

The post holder is required to carry out under the reasonable direction of the Head Teacher) the professional duties of a teacher which are set out in the relevant paragraphs of the current School Teachers Pay and Conditions Document and any subsequent amendments.

The post holder must at all times carry out their responsibilities with due regard to the school's Equal Opportunities Policy.

1. To organise cover for absent staff, liaising with agencies where internal cover cannot be arranged

2. Planning and preparing work for pupils assigned

3. Teaching, according to their educational needs, the pupils assigned including the setting and marking of work carried out by the pupils

4. Assessing, recording and reporting on the development, progress and attainment achieved by the pupils assigned

5. Communicating and consulting with parents of the pupils assigned.

6. Participating in appraisal arrangements within agreed national and local framework
7. Reviewing from time to time methods of teaching and programmes of work

8. Participating in arrangements for further training and professional development as a teacher as appropriate

9. Taking all reasonable steps to maintain good order and discipline among pupils and safeguarding their health and safety both when they are authorised to be on school premises and when they are engaged in authorised school activities elsewhere.

10. Participating as appropriate in meetings at school which relate to the curriculum, administration and organisation of the school.
11. Participating in arrangements, as appropriate, for preparing pupils for public examinations and assessment approved by the Secretary of State: recording and reporting such assessments and participating in arrangements for pupils’ presentation for such examinations

12. To ensure relevant risk assessments are carried out.
Note

1. This job description is not necessarily a comprehensive definition of the post.

2. The particular duties and responsibilities listed above may be subject to reasonable change from time to time following consultation between the Head Teacher with the post holder.

	Issued by:
	

	
	(Head Teacher)


	Date of issue:
	


	Received by:
	

	
	(Post holder)


	Date received:
	


One copy of the Job Description should be retained by the Head Teacher and one copy given to the post holder).
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