This School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. An enhanced DBS check is required for all successful applicants.

Cottesbrooke Infant and Nursery School

Name:     



                   Date:  
JOB DESCRIPTION              DEPUTY HEAD TEACHER 
Salary scale:  Group 2, Pay Scale L10 – L14

This appointment is subject to the current conditions of employment of deputy Head Teachers contained in the School Teachers' Pay and Conditions Document, the required standards for teachers, other current educational legislation and the school's articles of association.

This job description may be amended at any time following discussion between the Head Teacher and member of staff, and will be reviewed annually.

1. Job Purpose
· To promote the general educational progress and well-being of pupils in the school

IN ADDITION TO THE REQUIREMENTS OF A CLASS TEACHER, AREAS OF RESPONSIBILITY AND KEY TASKS:

2. A. STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL - IN CO-OPERATION WITH, AND UNDER THE DIRECTION OF, THE HEAD TEACHER TO:

· support the vision, ethos and policies of the school and promote high levels of achievement;

· support the creation and implementation of the School Development Plan within the national and local context, and to take sole responsibility for appropriately delegated aspects of it;

· support all staff in achieving the priorities and targets which the school sets for itself, and to provide them with support and guidance in implementing schemes of work;

· support the evaluation of the effectiveness of the school's policies and developments;

· ensure that parents are well informed about the school curriculum, its targets, children's attainment and their part in the process of improvement.

2 B.
TEACHING AND LEARNING - TO:

· develop a classroom environment and teaching practice which secures effective learning across the breadth of the National Curriculum/Foundation Stage Curriculum and provide a professional model, clearly demonstrating effective teaching, classroom organisation and display, and high standards of achievement, behaviour and discipline;

· take responsibility for the development and monitoring of a curriculum area/s or an aspect/s of whole school development;

· support the Head Teacher in the monitoring of the quality of teaching and children's achievements including the analysis of performance data;

· support the Head Teacher in developing links with parents, other schools, educational institutions and the wider community, including business and industry, in order to enhance teaching and learning and children's personal development.

2 C.
LEADING AND MANAGING STAFF – TO:

· support the Head Teacher in developing positive working relationships with and between all staff and provide and sustain motivation;

· lead groups of staff in developmental activities, delegate appropriately and evaluate outcomes;

· support the Head Teacher in the implementation of the school's performance management policy, acting as a Performance Management Team Leader for identified staff;

2 D.
EFFECTIVE DEPLOYMENT OF STAFF AND RESOURCES - TO:

· support the Head Teacher in the appointment, deployment and development of staff to make most effective use of their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles and responsibilities;

· manage the school effectively in the absence of the Head Teacher;
· support the Head Teacher in the management and organisation of relevant groupings of children to ensure effective teaching and learning takes place and that children's personal development needs are met;

· work with the Head Teacher and governors in establishing priorities for expenditure and monitoring the effectiveness of spending and usage of resources with a view to achieving value for money.

2 E.
GENERAL – TO:

· act as "critical friend" and provide effective professional challenge and support to the Head Teacher;

· provide information and advice to the Head Teacher and governing body and support proper accountability processes throughout the school;

F. SPECIFIC TASKS AND RESPONSIBILITIES – TO:

· take on specific tasks related to the day to day administration and organisation of the school including the overview on timetables and rotas for internal use;  

· to manage professional development for all staff, to book courses, arrange cover and maintain staff CPD records, liaising with staff regarding such records; 
· to manage a budget for Continuing Professional Development (CPD) and to monitor and report to the Head Teacher on all expenditure so incurred;
· to manage absence cover across the school on a day to day basis, liaising with appropriate office staff as required;
· To act in the role of a Designated Safeguarding Leader (DSL) for child protection/ safeguarding working alongside the Senior Learning Mentor and Head Teacher

2 G. SCHOOL SPECIFIC RESPONSIBILITIES AND TASKS:
· to support the Senior Learning Mentor in leading the management of behaviour throughout the school; 

· to co-develop appropriate practice and policy to support the management of behaviour;
· to manage all teaching experience students throughout the school including the completion of induction procedures and monitoring;

· to liaise with appropriate training personnel as required in relation to such students;

· to develop appropriate practice and policy to support the management of such students;

· to manage all newly qualified teachers throughout the school including the completion of induction procedures and monitoring;

· to liaise with appropriate training personnel as required in relation to such staff;

· to develop appropriate practice and policy to support the management of such staff;

2 H.  CURRICULUM DEVELOPMENT: To be negotiated in line with successful applicant’s strengths and expertise.
School Improvement:

· To be negotiated in line with successful applicant’s strengths and expertise
Impact on educational progress where applicable

· To be negotiated in line with successful applicant’s strengths and expertise
Leading, developing and enhancing the teaching of others:

· To be negotiated in line with successful applicant’s strengths and expertise
3. Line Management
· Responsible to the Head Teacher

· Responsible for the management, direction and supervision of staff within the school as specified by the Head Teacher
4. Review and Amendment
· This job description is normally subject to annual review.  It may be amended at the request of the Head Teacher or the post holder but only after full consultation with the post holder.  It will be signed if agreement is reached.
5. Complaints
· If, following review and amendment, agreement is not reached, the appropriate procedures should be used for the settling of any disputes.
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