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	Job Title:        Deputy Headteacher


	Salary:             L10 – L14


	Accountable to:  Head of School


	Aim and main purpose of the job

· In partnership with the Head of School, Executive Headteacher and Governors, to ensure that the vision and ethos of the school are met.

· Provide excellent leadership for the school which secures its success and continuous improvement.

· Ensuring high quality education for all pupils, and the highest standards of learning and achievement. 

· Raise/drive achievement by fostering high expectations of progress for every child.

· In conjunction with the rest of the Senior Leadership Team/work with the Head of School to confidently and strategically lead the school and support the effective and efficient day to day running and management of the school.  

· To deputise for the Head of School in case of their absence.




	Key Areas of Responsibility

	We are looking for the right person for our school rather than a specific skills-set. Individual areas of responsibility for the post will be negotiated within the context of the whole leadership team.  However, the successful candidate will be certainly expected to be able to contribute significantly in the areas outlined below.

· Whole school Quality of Education, including the curriculum development, teaching and learning, assessment, recording, reporting and timetabling. 
· Supporting the review and implementations of the school priorities and development plan and to take sole responsibility for appropriately delegated aspects of it. 

· Supporting all staff in achieving the priorities and targets that the school sets.

· Lead effective school improvement initiatives with a particular focus on raising the quality of Education.

· Providing all staff with the support and guidance needed to effectively drive school improvement and raise educational standards.

· To be the Designated Safeguarding Lead for the school.


	Strategic Direction, Planning and Development 

	The Deputy Head will;

· Work with the Head of School

·  and Governors to develop and implement a strategic direction for the school 

· Maintain commitment to a shared vision for the school which reflects its ethos and values.

· Provide strategic vision by keeping abreast of national developments and statutory requirements in terms of performance measures

· Evaluate rigorously aspects of the school’s work

· Ensure structures and systems are in place to maximise student potential
· Support recruitment, retention and deployment of staff



	Teaching and Learning

	The Deputy Head will;

· Implement strategies to secure the development of outstanding teaching, learning, achievement, behaviour and attendance throughout the school 

· Set high expectations and targets to the Monitoring, evaluation and development of the quality of teaching and student achievement

· Benchmark and target set for continuous and sustained improvement
· Be focused on high-quality teaching, delivered through a rich, creative, broad and balanced curriculum across the whole school

· Monitor, evaluate and review classroom and assessment practice and promote improvement strategies, challenging underperformance and ensuring corrective action

· Have excellent knowledge of the National Curriculum and Statutory tests.  
· Have a full understanding of the Ofsted framework and other relevant legislation

· Ensure that all policies related to Quality of Education are kept up to date and pertinent by themselves and the relevant leaders
· 

	Leading and Managing Staff and Students and Members of the Wider School Community

	The Deputy Head will;

· Lead, motivate, support, challenge and develop staff to carry out their roles to the highest standards

· Ensure effective performance management through monitoring, evaluation, feedback and encouraging self-evaluation

· Contribute significantly to the work on student progress and achievement and maintain a high profile in ensuring standards of behaviour across the school.

· Promote effective communication and good relationships with students, staff, governors, parents and the wider community

· Have line management responsibilities for identified faculties
· To develop and present full, clear and accurate account of the school’s performance to a range of audiences including governors, parents and carers, Children and Young People’s Services, OFSTED. Local community and others.  This includes providing information, advice and support to the Governing Body to enable them to meet their responsibilities for securing:

· Effective teaching and learning

· High standards of achievement

· Efficiency and good value for money

· To conduct performance management of members of staff and support the Headteacher to ensure that the requirements for performance management are fully in place.
· Demonstrate proven history of excellent class teaching and be able to model consistently high expectations. 

· Build a collaborative learning culture across the school and actively engage with other schools to build effective learning communities and partnerships. 



	Efficient and Effective Deployment of Resources

	In line with the school’s development plan, the deputy head will;

· Set priorities for expenditure, allocate funds and ensure effective management and control of the budget for specific areas
· Monitor and review resources to improve the quality of education and achievement, to ensure efficiency and value for money
· Ensure that the school and its resources are organised and managed to provide an efficient, effective and safe learning environment



	Safeguarding and Promoting the Welfare of Children

	· Be the school’s accountable Designated Safeguarding Lead

· Ensure a safe and supportive culture of vigilance is embedded throughout the school and safeguarding and child protection is a priority for all

· To ensure that pupils feel safe and valued and that positive moral and ethical wellbeing is promoted

· To make sure that all safeguarding processes, procedures and policies are robust and followed by all staff

· Keep up to date with safeguarding legislation and ensure all is shared with all DLSs and staff

· Ensure that all staff receive the appropriate induction, training and remain up-to-date and refreshed

· Deliver safeguarding refresher training to all staff, governors and volunteers

· Ensure that the Single Central Record is kept up to date and is compliant

· Understand and keep up to date the Keeping Children Safe in Education and ensure all staff fulfil their requirements



	General

	The Deputy Head will;

· Support and exemplify the school’s culture and ethos through championing the vision and values, particularly with regards to children’s wellbeing and emotional development in addition to promoting the high levels of achievement and attainment throughout the school.

· Attend Governors’ meetings and present on the Quality of Education
· Demonstrate a keen interest in all aspects of school life

· Undertake any professional duties  reasonably delegated by the Head of School
· Carry out SLT duty responsibilities and be a visible presence around the school
· Contribute to the wider working of IFtL

· Has high expectations of themselves and others, including colleagues and children




Whilst every effort has been made to explain the accountabilities and responsibilities for this post, each individual task may not be identified.

This job description is current, but following consultation with you, may be changed by the Head of School to reflect or anticipate changes in the post which are commensurate with the salary and job title.

This job description should be read in conjunction with the statutory requirements in the current version of the School Teachers’ Pay and Conditions document.

Person Specification (Deputy Headship at Woodnewton School)
Strategic Leadership A B/E

1. Senior leadership experience: preferably within an outstanding educational setting.

2. Successful senior leadership experience within a school where impact upon student and organisational performance can be demonstrated.

3. Proven ability to develop and take forward a collective strategic vision and shared purpose 

4. Proven ability to develop, communicate and successfully implement strategies which impact on student outcomes.

5. Evidence of leadership of whole school initiatives which impact positively on, for example, teaching and learning, curriculum design, pastoral processes and support.
6. Proven ability to take forward whole school initiatives successfully, overcoming barriers and challenges. 
Communication A B C D/E
Communication

1. Outstanding communicator with the ability to form purposeful relationships with a variety of people (including young people, Headteachers, governors, parents, IFtL Trust Central Team)
2. An ability to communicate clearly to all stakeholders and to inspire commitment to shared goals.

3. Outstanding chairing of meetings

4. Strong networking skills to enhance opportunities for students and staff

5. An ability to synthesise complex policy documents into succinct oral and written summaries.

6. Exemplary oral and written communication skills. 

Experience and Knowledge

1. A proven track record of successful leadership of whole school improvement and development.

2. Experience of contributing to continuous professional development. 

3. Experience of current curriculum issues and whole school development of learning and teaching.

4. Sound knowledge and understanding of current legislation and national initiatives, including Ofsted.
5. Knowledge and experience of developing school self-evaluation and raising attainment. 

6. Ability to analyse data and plan subsequent strategic action. 

7. 
Experience of developing, managing and monitoring budgets.
8. 
Experience of team leadership.

9. 
Excellent classroom teaching skills and knowledge of latest thinking in teaching and learning.
10.
Up‐to‐date knowledge of relevant legislation and guidance in relation to working with, and the protection of, children and young people and commitment to the protection and safeguarding of children.

Leadership of staff, students and resources

1.Inspiring high aspirations: proven ability to lead, motivate, enthuse, and drive forward individuals and teams to achieve and sustain high performance.
2. Developing teams: proven ability to create, build and sustain effective teams.
3. Leading others: an ability to challenge, motivate and lead others to create a forward-thinking organisation
committed to hard work and outstanding teaching and learning.

4. Leadership: an ability to inspire and motivate all members of staff to see leadership as the business of all.
5. Holding people accountable: the drive and ability to set clear expectations and parameters and to hold others accountable for performance. 

6. Managing students: the drive and ability to provide a clear direction to students and to enthuse and motivate them.

7. Passion for learning: the drive and ability to support students in their learning and to help them become more confident, independent learners. 

8. Flexibility: the ability and willingness to adapt to the needs of a situation and change tactics. K
ills and Attributes A B C D/E
Professionalism and personal qualities

1. A strong interest in and commitment to the learning process.

2. A well-reasoned educational philosophy in line with the school ethos.

3. An enthusiasm for working with young people and their families.

4. Resilience and tenacity.

5. A capacity for self –reflection and emotional intelligence.

6. An understand of and commitment to equality and diversity

7. Excellent self-management (including time management, working under pressure and to deadlines).
8. Ability to analyse, evaluate and interpret information to make critical organisational decisions.
9. Ability to think and plan strategically.
10. Commitment and drive to achieve the best outcomes for all students.
11. Capacity to be a good role model for all members of the school community.
12. Confidence: the belief in one’s ability to be effective and take on challenges
13. Creating trust: being consistent and fair; keeping one’s word
14. Strong ICT skills.
Education 

1. Degree or equivalent
2. Qualified Teacher Status

3. Recent and relevant senior leadership development/training

4. Further education qualification such as NPQH or MEd (desirable)

