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Deputy Headteacher Job Description
St Paul’s Catholic Primary School
Leadership Scale L5 – L9
Part-time teaching commitment
Responsible to: Headteacher
Core purpose of the role
To work in close partnership with the Headteacher and Governing Body to provide professional leadership for the school and to help secure its continued development as a joyful, nurturing and ambitious Catholic community.
To take a leading role in:
· safeguarding (Designated Safeguarding Lead)
· pastoral care and behaviour
· attendance
· the achievement and wellbeing of disadvantaged and vulnerable pupils
[bookmark: _GoBack]The Deputy Headteacher will combine excellent classroom practice with growing whole-school leadership and will deputise for the Headteacher in their absence. These areas of responsibility could be altered for the right candidate. 

Catholic Life and Mission
· Actively promote and model the Catholic ethos and mission of the school
· Support and lead prayer, collective worship and liturgical life
· Foster the spiritual and moral development of pupils and staff
· Build strong and positive relationships with parents, parish and the wider Catholic community
· Ensure that all pastoral systems reflect Gospel values of dignity, justice, forgiveness and reconciliation

Strategic Leadership (with support and development)
Working in partnership with the Headteacher:
· Contribute to the development, implementation and evaluation of the School Development Plan
· Lead agreed areas of school improvement and evaluate their impact
· Contribute to robust self-evaluation and inspection readiness
· Use school information and data to identify priorities and plan effective action
· Provide reports to the Headteacher and Governing Body as required
· Sustain a culture of high expectations, inclusion and relational practice

Safeguarding – Designated Safeguarding Lead
With the support of the Headteacher and safeguarding team:
· Lead and further develop the school’s strong culture of safeguarding
· Grow confidently into the role of Designated Safeguarding Lead
· Ensure safeguarding systems, training and procedures are fully compliant and of high quality
· Maintain accurate and secure safeguarding records
· Work effectively with external agencies and multi-agency teams
· Support staff in fulfilling their safeguarding responsibilities
· Ensure that vulnerable pupils and families receive timely and appropriate support
Pastoral Care, Behaviour and Personal Development
· Lead the development and implementation of the school’s behaviour and relational practice
· Promote a consistent, values-driven and inclusive approach to behaviour
· Support staff in meeting the pastoral needs of all pupils
· Promote pupil wellbeing and positive mental health
· Ensure pupil voice informs school development
· Work closely with families to build strong and supportive relationships

Attendance Leadership
· Lead the continued improvement of whole-school attendance and punctuality
· Analyse attendance information to identify trends and vulnerable groups
· Develop and implement targeted support and intervention
· Work in close partnership with families to improve attendance
· Liaise with the Local Authority and other agencies as appropriate
· Ensure attendance systems are robust, consistent and effective
· Report regularly to the Headteacher and Governing Body on progress and impact
Disadvantaged and Vulnerable Pupils
· Lead the strategic use of Pupil Premium funding
· Ensure that provision leads to measurable improvements in outcomes and life chances
· Champion equity and remove barriers to learning
· Monitor the progress, attainment and wellbeing of disadvantaged pupils
· Support staff in securing high-quality provision for these pupils

Leadership and Development of Staff
With the support of the Headteacher:
· Line manage identified staff
· Coach, mentor and support colleagues to improve practice
· Contribute to performance management processes
· Lead professional development in areas of responsibility
· Support the induction and development of new staff

Teaching and Learning
· Maintain high-quality classroom practice
· Model excellent teaching and learning
· Ensure teaching meets the needs of all pupils
· Use assessment effectively to inform provision and intervention

Organisation and Management
· Contribute to the day-to-day leadership and smooth running of the school
· Support the implementation of school policies and systems
· Assist with timetabling and staff deployment where appropriate
· Act as key holder if required

Community and Partnerships
· Build strong relationships with parents and carers
· Work with external agencies to support pupils and families
· Represent the school within the local community and Diocese
· Support transition for pupils and families

General
· Deputise for the Headteacher as required
· Undertake any other duties commensurate with the post and grade
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