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Job Description and Employee Specification

	  
Job title: Deputy Headteacher 
	
Service area: Education


	
Post number:  24042026


	
Division: Primary Schools


	
Grade: L7-L11
	
Section/team: 
The Humber Estuary Federation




	Overall purpose of job:

Working closely with the Headteacher and senior teachers, The Deputy Headteacher will play a pivotal role in driving school improvement, curriculum development, modelling strong practice and ensuring every child is safe, happy, and achieving.



	School Overview 

Goxhill Primary School first federated with East Halton Primary School in 2013. It then became The Humber Estuary Federation in 2018 when New Holland Church of England and Methodist Primary School joined the two other schools. The three schools are only 8 miles apart and are at the heart of their respective communities.

The three schools share an Executive Head Teacher, a Deputy Head Teacher, Assistant Head Teacher and SENDco and a School Business Manager. All schools benefit from the expertise, experience and diverse interests that all members of staff bring to the Federation and they are able to share their best practice with each other as well as benefit from joint training.
Children from all three schools can share experiences with each other through curriculum projects, educational visits and residential trips.

The schools also have one Governing Body. They are responsible for holding the school management to account and for providing the framework in which children from all three schools have the best possible facilities to support their learning.

Most importantly each of the schools retain their own distinctiveness and ethos, which allows children to develop a passion for lifelong learning in a safe and caring environment. At the same time, we have the highest expectations of children and staff to ensure that every child flourishes and achieves.


	
Main responsibilities:

General duties 
• To carry out the duties of a Deputy Headteacher, as set out in the current School Teachers' Pay and Conditions Document. 
• To be responsible for working with and supporting the Headteacher on key school leadership and management areas. This will involve accepting delegated responsibility for aspects of these key areas. 
• To deputise for the Headteacher in their absence. 
• To undertake a teaching commitment and carry out the professional duties of a teacher as required.

Strategic Leadership & School Improvement 
• In partnership with the Headteacher and Governors, further embed our Federation Vision 
• Contribute to the development and delivery of the School Development Plan and Self-Evaluation Framework. 
• Lead on priority areas such as curriculum development and teaching and learning. 
• Use data and evidence to inform strategic decisions and monitor impact. 
• Deputise for the Headteacher in their absence, including during Ofsted inspections, LA reviews, and stakeholder meetings.

Teaching and learning 
• Model exemplary teaching and learning across the school, including inclusive practice and adaptive teaching. 
• Work with the Headteacher to secure and sustain high expectations and excellent practice in teaching and learning throughout the school, including monitoring and evaluating the quality of teaching and standards of pupil’s achievement, use benchmarks and set targets for improvement. 
• Lead the development and review of all aspects of the curriculum including planning, recording and reporting, assessment for learning and the development of a creative and appropriate curriculum for all pupils. 
• With the Headteacher, lead the processes involved in monitoring, evaluating and challenging the quality of teaching and learning taking place throughout the school, including lessons observations to ensure consistency and quality. 
• Ensure the systematic teaching and basic skills and recording of impact is consistently high across the school. 
• Develop, review systems to ensure robust evaluation of school performance, progress data and actions to secure improvements comparable to appropriate national standards. 
• Ensure, through leading by example, the active involvement of pupils and staff in their own learning. 
• Champion high expectations for all learners, including those with SEND, EAL, and disadvantaged backgrounds.

Safeguarding, Behaviour & Welfare 
• Act as Deputy Designated Safeguarding Lead (DDSL), ensuring robust safeguarding procedures and culture. 
• Lead behaviour and wellbeing strategies, including restorative approaches and emotional literacy. 
• Promote a nurturing environment where children feel safe, respected, and supported. 
• Liaise with external agencies to support vulnerable pupils and families. 
• Ensure a consistent approach to standards of behaviour, attendance and punctuality are implemented across the school.

Developing self and others 
• Support the development of collaborative approaches to learning within the school and beyond. 
• Organise and support the induction of staff new to the school and those being trained within the school. 
• Participate as required in the selection and appointment of teaching and support staff, including overseeing the work of supply staff / trainees / volunteers in the school in the absence of the Headteacher. 
• Be an excellent role model for staff and pupils in terms of being reflective and demonstrating a desire to improve and learn. 
• Take responsibility and accountability for identified areas of leadership, including statistical analysis of pupil groups, progress data and target setting. 
• Work with the Headteacher to deliver an appropriate programme of professional development for all staff including quality coaching and mentoring, in line with the school improvement plan and performance management. 
• Work with the Headteacher with the annual appraisal process for teaching staff. 
• Develop the role of subject leaders through a system of monitoring and developing skills.

School management 
• Lead regular reviews of all systems to ensure statutory requirements are being met and improved on where appropriate. 
• Ensure the effective dissemination of information, the maintenance of and ongoing improvements to agreed systems for internal communication. 
• Undertake key activities related to professional, personnel / HR issues. 
• Manage HR and other leadership processes as appropriate e.g. sickness absence, disciplinary, capability. 
• Ensure a consistent approach to standards of behaviour, attendance and punctuality are implemented across the school. 
• Be a proactive and effective member of the senior leadership team. 
• Ensure the day-to-day effective organisation and running of the school including the deployment of staff as appropriate. 
• To undertake any professional duties, reasonably delegated by the Headteacher which will include activities outside of school normal working hours.

Accountability 
• Lead and support the staff and governing body in fulfilling their responsibilities with regard to the school’s performance and standards. 
• Support the Headteacher in reporting the school’s performance to its community and partners 
• Promote and protect the health and safety welfare of pupils and staff. 
• Take responsibility for promoting and safeguarding the welfare of children and young people within the school.

Strengthening community 
• Work with the headteacher in developing the policies and practice, which promote inclusion, equality and the extended services that the school offers. 
• Develop and maintain contact with all specialist support services as appropriate. 
• Promote the positive involvement of parents / carers in school life. 
• Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties. 
• Strengthen partnership and community working. 
• Promote positive relationships and work with colleagues in other schools and external agencies.



Other Duties 
• The Deputy Headteacher will be expected to be flexible in undertaking the duties and responsibilities attached to the post and may be asked to perform other duties, which reasonably correspond to the general character of the post and are commensurate with its level of responsibility.
























		
	CRITERIA
	ESSENTIAL /DESIRABLE
	SHORTLIST CRITERIA

	
	
	
	

	A
	Qualifications and Training
	
	

	1
	Honours degree 
	Essential
	✔️

	2
	Qualified teacher status
	Essential
	✔️

	3
	Evidence of recent and relevant continuing professional development
	Essential
	✔️

	4
	Recent and relevant safeguarding training
	Essential
	✔️

	5
	Post graduate level qualification or recognised alternative
	Desirable
	

	
	
	
	

	B
	Relevant experience, knowledge and understanding
	
	

	6
	Proven experience of securing excellent teaching and learning 
	Essential
	✔️

	7
	In-depth knowledge and understanding of the wider educational agenda including current national policies and educational issues
	Essential
	✔️

	8
	Experience of curriculum design, alongside an understanding of current issues relating to this
	Essential
	✔️

	9
	Proven track record in raising pupil attainment and progress
	Essential
	✔️

	10
	Contributing to effective school improvement
	Essential
	✔️

	11
	Proven experience of positive behaviour management, developing a pupil focussed, inclusive and effective learning environment so that behaviour and attendance are excellent  
	Essential
	✔️

	12
	Evidence of setting ambitious standards for all pupils, overcoming disadvantage and advancing equality and inclusion
	Essential
	✔️

	13
	Experience of leading, monitoring and managing staff including building a successful team, delegating effectively and empowering others
	Desirable
	

	14
	Commitment to strong Governance and to working collaboratively with the Governing Body enabling them to deliver their functions effectively
	Essential
	✔️

	15
	Ability to communicate the school’s ethos, vision and priorities to all stakeholders
	Essential
	✔️

	16
	A commitment to developing an outward facing approach, working with other schools, agencies and organisations, in order to share best practice and secure excellent outcomes for all pupils
	Essential
	✔️

	17
	Experience of managing HR issues, including staff appointments, capability and discipline
	Desirable
	

	18
	Experience of a recent Ofsted inspection at a leadership level 
	Desirable
	

	
	
	
	

	C
	Professional skills and personal qualities
	
	

	19
	Be a visible, high profile, positive role model with an optimistic professional approach that inspires excellence, and the confidence, trust and respect of the school and wider community
	Essential
	✔️

	20
	Effective interpersonal and communication skills appropriate to audience
	Essential
	✔️

	21
	Work well in challenging situations and be able to prioritise work to meet deadlines
	Essential
	✔️

	22
	Proven ability to think creatively to anticipate and identify problems/needs and construct solutions
	Essential
	✔️

	23
	A healthy regard for a work - life balance
	Essential
	✔️






	Job Description Version Control

	Date evaluated
	

	Date updated
	

	Updated by (manager name)
	

	Checked by (HR name)
	

















	THE POST IS SUBJECT TO:

	Disclosure of convictions under the Rehabilitation of Offenders (Exemption) Act 1974

	Yes
	☐
	No
	☐

	Political restriction

	Yes
	☐
	No
	☐

	The ability to speak fluent English under the Immigration Act 2016

	Yes
	☐
	No
	☐



	· Version Control

	Author
	HR Policy Team

	Status
	V0.1

	Date approved
	19 September 2012

	Last updated
	14 April 2025
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