
 
Deputy Headteacher Job Description 

 
 

 
Under the direction of the Headteacher, the Deputy Headteacher will provide strategic leadership and daily 
operational management. They will be instrumental in formulating and delivering the School Development Plan 
(SDP) and Self-Evaluation Form (SEF), ensuring the highest standards of education and care for every child. 
The Deputy Headteacher will lead by example as an outstanding classroom practitioner and deputise for the 
Headteacher in their absence. 
 
Key Responsibilities  
 
Strategic Leadership & School Improvement 

• Collaborate with the Headteacher to contribute to a strategic view for the school within its community, 
analysing and planning for future needs and development 

• Play a significant role in formulating and implementing the School Development Plan (SDP) and Self-
Evaluation Form (SEF) to drive sustained improvements. 

• Work with the Headteacher to set ambitious targets for improvement and develop the systems and 
structures necessary to achieve them 

• Maintain a continuous state of inspection readiness by ensuring the SEF is an accurate, evidence-backed 
reflection of the school's strengths and areas for development. 

• Act as a "sounding board" and "critical friend" to the Headteacher, demonstrating high standards of 
honesty, integrity, loyalty, and discretion while publicly supporting the decisions of the Headteacher and 
Governing Body. 

 
Teaching, Learning and Curriculum 

 
• Provide an example of excellence as a leading classroom practitioner to inspire and motivate staff. 
• Monitor and evaluate the quality of teaching and standards of achievement, taking decisive action to 

address areas for improvement. 
• Embed evidence-based, research-informed pedagogical approaches across the school. 
• Oversee the continuous development of a rigorous, inclusive curriculum that meets the needs of all 

pupils. 
• Lead the school’s professional development through an instructional coaching model and the leading of 

CPD, providing feedback that leads to measurable improvements. 
• Stay updated on current research to ensure the school utilises evidence-based approaches to pedagogy. 
• Maintain an in-depth understanding of curriculum provision from EYFS to Year 6, facilitating the 

development of curriculum leaders to enhance standards. 
• Support the Assessment Leader to lead the analysis of internal and national data to 

identify.achievement gaps and implement targeted interventions for groups such as SEND and 
Disadvantaged pupils. 

• Support the rigorous monitoring and evaluation of teaching and learning to identify and act on areas for 
improvement. 

 
Leading and Managing Staff 
 

• Inspire, challenge, and motivate staff to foster a culture of high expectations, trust and accountability 
across the school. 

• Support the Performance Management process to develop the personal and professional effectiveness of 
all staff. 

• Empower and challenge curriculum and phase leaders, building leadership capacity at all levels.  
• Work with the Headteacher and School Business Manager (SBM) to deploy staff and resources 

efficiently to meet school priorities within the budget. 



• Assist the Headteacher innovatively in all day-to-day administrative and organizational tasks to ensure 
efficient school operations. 
 

Behaviour, Inclusion, and Safeguarding 
 

• Develop and embed behaviour management strategies to maintain a calm, purposeful, and inclusive 
learning environment. 

• Safeguard all pupils and promote their safety and well-being at all times, upholding all statutory 
responsibilities. 

• Build upon effective partnerships with parents and carers to support pupil achievement and promote 
high-quality extra-curricular activities. 

 
Accountability 
 

• Supporting the Headteacher in accounting for the efficiency and effectiveness of the school to all 
relevant stakeholders. 

• Ensuring the smooth running of the school, to the same high standards, in the absence of the 
Headteacher. 

• Provide class teaching cover as required to maintain the continuity of learning. 
• Undertake any professional duties reasonably delegated by the Headteacher. 

 
 
 
 
 
 
 


