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Great Bradfords Infant and Nursery School
Through challenge, fun and friendship,
being the best we can be.
JOB DESCRIPTION – DEPUTY HEADTEACHER

Post:  Deputy Headteacher

Responsible to:  Headteacher
	The Deputy Headteacher shall play a major role, under the direction of the Headteacher in:


1. Ensuring an environment for teaching and learning that empowers both staff and pupils to achieve their highest potential

2. Creating, inspiring and embodying the ethos and culture of this school

3. Articulating the school’s vision and strategy and providing leadership throughout the school

The Deputy Headteacher will:
· Assist the Headteacher in the leadership, management, financial management and development of the school and to carry out duties as assigned by the Headteacher;
· Deputise for the Headteacher in their absence;
· Take a full part in the development of the pastoral system in the school and ensuring that all staff and pupils feel valued and supported;
· Undertake such duties as are delegated by the Headteacher.
Main Responsibilities:
The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. It may be modified by the Headteacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.
Strategic Direction
As we strive to maintain the ethos of Great Bradfords and the vision for all children, the Deputy Headteacher will play a lead role in the strategic development of the school.  Using his/her own initiative and in collaboration with the Headteacher and Board of Governors, the Deputy Headteacher will:

· Be an inspirational leader who creates an ethos and culture of high staff morale;

· Formulate and support the aims, ethos, visions and policies of the school;
· Develop positive working relationships and sustain motivation across the school;
· Develop, implement, monitor and maintain policies and practices which reflect the school’s commitment to high achievement and which are consistent with national and school policies;
· Build and maintain positive relationships with governors, the Local Authority, parents and the local community;
· Engage in data analysis that directly impacts on the quality of provision and teaching;
· Assist the Headteacher in developing and implementing a programme of School Self Evaluation;
· Play a key role in the evaluation, co-ordination and implementation of the School Development Plan;
· Make a significant contribution to the school’s programme for Continuing Professional Development, identifying appropriate opportunities and keeping accurate records of training and development undertaken by members of staff;
· Attend Senior Leadership Team meetings and contribute to the work of the team, leading projects where relevant;
· Attend Board of Governors’ meetings and committee meetings as appropriate;
· Support the work of the Parents, Teachers and Friends Association (PTFA).
Safeguarding

· Take responsibility for ensuring that all staff understand and follow safeguarding policies;
· Be the Deputy Designated Member of Staff for Child Protection
· Ensure that all teaching and support staff are fully inducted in and made aware of the school safeguarding procedure including knowing the names of the Designated Members of Staff for Child Protection;
· Be responsible for monitoring that all policies and procedures are followed by all teaching and non-teaching staff.
Teaching and Learning

At Great Bradfords we aim to stimulate and excite a real love of learning, providing a curriculum which is challenging, enjoyable and fosters cross–curricula links whilst nurturing and developing self-esteem and confidence, thus enabling all children to reach their potential.  The Deputy Headteacher will:

· Be flexible and capable of teaching the full age range in the school;
· Be an excellent role model as a teacher, inspiring and motivating others by the quality of your own work;
· Maintain an awareness of curriculum developments, current thinking, and changes in government policy as it affects education;
· Provide guidance on a choice of teaching and learning methods and coaching related to the delivery of these methods;
· Take a lead role in supporting the monitoring and evaluation of teaching and learning across the school and contributing to school self review and the development of school improvement plans;
· In conjunction with the Senior Leadership Team, track the progress of individual pupils and cohorts of pupils through the collection and interpretation of assessment data;
· Undertake lesson observations and evaluations in conjunction with the Headteacher and members of the Senior Leadership Team;
· Cover subject /management release time for teachers throughout the school as and when required;
· Lead specific areas of the school and significant curriculum areas within the school as necessary and undertake tasks relating to this.
Inclusion Manager 

As Inclusion Manager, the Deputy Headteacher will ensure that all children have access to a broad, balanced and rich curriculum that ensures every child can be the best they can be.  The Deputy Headteacher will:

· Liaise with the SEND Coordinator;
· Take a lead role in developing provision for ethnic minority achievement and pupils with English as an additional language;

· Take a lead role in developing provision for gifted/talented and most able pupils in the school;
· Take a lead in ensuring that resources available to support children on pupil premium are used effectively and that children who receive pupil premium funding make the best possible progress in school;
· Carry out the role of Designated Teacher for Looked After Children.
Leading and Managing Staff

The Deputy Headteacher will foster an ethos of determination, resilience and excellence.  At Great Bradfords Infant and Nursery School, we enjoy the challenge of helping children be the best they can be.  The Deputy Headteacher will:
· Ensure effective communication and organise and implement systems and procedures for the daily running of the school e.g. rotas, timetables and cover arrangements;
· Work with colleagues to support and uphold the school’s policies on behaviour management, ensuring the promotion of self-respect and responsibility in the children and high standards of behaviour;
· Make effective use of staff expertise and assist the Headteacher in the appraisal and professional development of all staff;
· Work with colleagues to implement coaching and mentoring systems to ensure the support, well being, and development of all staff working within the school;
· Plan, delegate and evaluate work carried out by teams and individuals, and ensure a consistent approach across the school;
· Promote a creative, trusting and collaborative working environment;
· Lead groups and support colleagues in staff development activities and evaluate the outcomes of these;
· Have an active commitment to CPD and lead by example in this area;
· Coordinate the supervision of children at lunchtime including managing the Mealtime Supervisors;
· In collaboration with the Headteacher and Office Staff, manage the school diary, communicating events effectively to others.
Resource Management

The Deputy Headteacher will:

· Manage the budgets related to Pupil Premium Funding;
· Identify resources needed to meet the needs of pupils; 
· Monitor and control the use of these resources;
· Ensure best value when purchasing resources;
· Assist the Headteacher in the financial management of the school and become familiar with school financial procedures.
The Deputy Headteacher will also undertake any other duties that may reasonably be assigned by the Headteacher.
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