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Headteacher: Mrs Laura Akhtar BA (Hons) PGCE 
.

JOB DESCRIPTION

School: St Leonard’s Church of England Primary School, Streatham
Post: Deputy Headteacher & Inclusion Lead (SENDCo)
Reporting to: Headteacher – Mrs Laura Akhtar
Leadership Pay Range: L8 (£73,824) – L12 (£80,411)
Responsible for: Teaching and support staff as agreed with the Headteacher

Job Purpose

The Deputy Headteacher & Inclusion Lead will work closely with the Headteacher to provide strong strategic and operational leadership across St Leonard’s CE Primary School.

The postholder will play a central role in school improvement, with particular responsibility for inclusion, SEND, teaching and learning, and supporting the raising of standards across the school.

As Inclusion Lead and SENDCo, the postholder will ensure that pupils with SEND and other additional needs receive high-quality provision, are fully included in school life and are supported to achieve the best possible outcomes.

The Deputy Headteacher will also take responsibility for the leadership and management of the school in the absence of the Headteacher.

1. Strategic Leadership and School Improvement

The Deputy Headteacher will:

· Work closely with the Headteacher to help shape the strategic direction of the school.

· Contribute to the development, implementation and evaluation of the School Development Plan.

· Support whole-school self-evaluation and help identify clear priorities for improvement.

· Lead agreed areas of school improvement and evaluate their impact.

· Promote the Christian ethos and values of St Leonard’s in all aspects of school life.

· Help develop a positive, inclusive and ambitious culture for pupils and staff.

· Work effectively with governors, the Trust and other partners.

2. Inclusion and SEND Leadership

The Deputy Headteacher & Inclusion Lead will:

· Fulfil the statutory responsibilities of the SENDCo.

· Provide strategic leadership for SEND and inclusion across the school.

· Ensure pupils with SEND and additional needs are identified appropriately and receive effective support.

· Ensure that pupils with SEND have access to an ambitious curriculum alongside their peers.

· Support teachers to provide consistently high-quality adaptive teaching.

· Oversee SEND provision, interventions and support, ensuring these are regularly reviewed for impact.

· Coordinate and contribute to Education, Health and Care Plan processes and statutory reviews.

· Maintain appropriate SEND records and ensure statutory requirements are met.

· Build strong partnerships with parents and carers.

· Liaise effectively with external agencies and professionals.

· Promote high expectations for pupils with SEND, disadvantaged pupils and other pupils who may experience barriers to learning.

· Support smooth transitions for pupils with additional needs.

3. Teaching, Learning and Standards

The Deputy Headteacher will:

· Support the Headteacher and other senior leaders in raising standards of teaching, learning and pupil outcomes across the school.

· Promote consistently high expectations for all pupils.

· Support the development of an ambitious, well-sequenced and inclusive curriculum.

· Lead and contribute to monitoring activities including learning walks, lesson visits and work scrutiny.

· Support staff in developing effective teaching and adaptive practice.

· Model high-quality classroom practice where appropriate.

· Help identify pupils and groups who may be falling behind and support leaders and teachers in planning appropriate next steps.

· Promote strong foundational knowledge and skills, including early reading, writing and mathematics.

4. Supporting Pupil Progress and Standards

The Deputy Headteacher will:

· Use assessment and pupil information effectively to support school improvement.

· Contribute to discussions around pupil progress, attainment and standards.

· Help identify pupils and groups requiring additional support, challenge or intervention.

· Work alongside the Headteacher and other leaders to evaluate the impact of teaching and provision on pupil outcomes.

· Support teachers and leaders to respond appropriately where pupils are not making expected progress.

· Contribute to pupil progress meetings as appropriate.

· Ensure that support for pupils with SEND is reviewed regularly and focused on improving outcomes.

· Promote effective practice while supporting manageable and proportionate systems for staff.

The Deputy Headteacher & Inclusion Lead will support the school in raising standards but will not hold overall responsibility for leading the school’s assessment systems.
5. Leadership and Development of Staff

The Deputy Headteacher will:

· Support, develop and challenge staff to improve practice.

· Line manage staff and leaders as agreed with the Headteacher.

· Support subject and middle leaders in monitoring and developing their areas of responsibility.

· Contribute to staff appraisal and professional development.

· Help plan and deliver high-quality continuing professional development.

· Promote a culture of reflection, collaboration and professional learning.

· Support staff wellbeing and sustainable working practices.

6. Behaviour, Safeguarding and Wellbeing

The Deputy Headteacher will:

· Promote a calm, safe and positive school culture.

· Support consistent implementation of the school’s behaviour expectations.

· Promote inclusive approaches which support pupils to engage successfully in learning.

· Contribute fully to safeguarding and child protection procedures.

· Act as a Deputy Designated Safeguarding Lead, where required.

· Support staff in understanding and fulfilling their safeguarding responsibilities.

· Promote pupils’ wellbeing, personal development and sense of belonging.

7. Working with Families and External Partners

The Deputy Headteacher will:

· Develop positive and constructive relationships with parents and carers.

· Work closely with families to support pupils with SEND and additional needs.

· Maintain effective communication with external agencies and other professionals.

· Represent the school professionally at meetings and partnership events.

· Contribute to reports and information provided to governors and other stakeholders.

8. Operational Leadership

The Deputy Headteacher will:

· Support the effective day-to-day organisation and running of the school.

· Contribute to staffing and organisational decisions.

· Use staffing and resources effectively to support school priorities.

· Lead meetings and briefings as required.

· Undertake teaching or leadership cover where appropriate.

· Carry out other reasonable duties requested by the Headteacher that are commensurate with the role.

9. Role in the Absence of the Headteacher

· Take responsibility for the strategic and operational leadership of the school in the absence of the Headteacher.

Safeguarding

St Leonard’s CE Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.

The postholder must understand and fulfil their responsibilities under current safeguarding guidance, including Keeping Children Safe in Education, and support other members of staff to do the same.

An enhanced DBS check and all appropriate pre-employment checks are required for this post.

Equalities

The postholder will promote equality of opportunity, inclusion and respect for all members of the school community and ensure that the school meets its statutory responsibilities in relation to equality.
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