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	ORCHARDS ACADEMY JOB DESCRIPTION
DEPUTY HEADTEACHER

	Job Title:  Deputy Headteacher
	Responsible to:  Headteacher
	Teaching Load:  max 10/50

	Responsible For:
	· Developing and monitoring systems and processes of assessment across the school
· Developing, promoting and embedding a knowledge rich curriculum.
· Overseeing the use of data to track and monitor progress.


	Line Management: As directed
	Ofsted Strand: Leadership and Management, Quality of Education

	Generic Duties and Responsibilities

	· Support the Headteacher and work in partnership with the other Deputy Headteacher in the day-to-day management and smooth running of the school, maintaining high visibility and a proactive presence within the school community and when representing Orchards Academy within the local community.
· Communicate the school’s vision in a compelling manner and assist the Headteacher in the strategic leadership of the school.
· Lead by example, focusing on providing transformational educational opportunities and outcomes for all students. 
· Contribute to the crafting, implementation and review of the SEF, SIP and other whole school documentation.
· Lead on whole-school strategies drawn from the priorities within the SIP and in agreement with the Headteacher.
· Work with the Headteacher to confirm that the Pupil Premium and other additional funding e.g. universal catch up is used appropriately to target students requiring support/intervention and the spend for these areas is quality assured effectively. 
· Lead the strategic development of the curriculum so that it is inclusive and academically challenging, meeting the needs of the cohort and providing clear and appropriate progression routes at Years 9 and 11.
· Act as line manager for a range of colleagues, both teaching and support staff, as agreed with the Headteacher and maintain a balance between providing guidance, support and challenge.
· Keep up to date with developments in education on a local and national level and bring new ideas and thinking into the school where this would benefit or enhance ways of working.
·  Seek and engage with training and continuing professional development to meet own needs and enhance personal effectiveness
·  Provide strategic leadership to fulfil the school’s vision of transformational learning opportunities through a broad and balanced curriculum which is ambitious for all students, regardless of starting points. 
· Lead on the implementation of the school’s approach to curriculum planning and sequencing so that the intent is clear and gaps in students’ knowledge and skills are addressed. 
· Provide strategic leadership for literacy, reading and numeracy across the curriculum including oversight of intervention programmes. 
· Working with the other Deputy Headteacher to ensure effective personalisation of the curriculum and differentiation of teaching so that provision meets the needs of students with additional needs. 
· Lead the assessment strategy in line with the Trust wide strategy to ensure that Orchards Academy systems are robust and reliable. 
· Lead, implement and evaluate the strategy of formative and summative assessment to ensure that timely, efficient data enables staff to reshape the curriculum and leads to students gaining confidence in their knowledge and skills at all key stages. 
· Provide the strategy and framework by which data is analysed by leaders and teachers to create a responsive teaching model which enables students to realise excellent outcomes and informs parents and carers of progress. 
· Work with the Teaching and Learning lead to create an independent learning programme which builds students’ ability to study effectively and to use revision techniques successfully when preparing for assessments or exams. 
· Leading staff on the use of assessment processes and monitoring effectiveness.

· Lead by example, focusing on providing transformational educational opportunities and outcomes for all students
· To write and support others with the writing of all relevant policies.
· To engage, as necessary, with the Academy trust and local governing body to ensure that they are informed and engaged with the performance of the school.

· To work as part of a whole school team in achieving the schools overall targets.
· To display the highest level of professional conduct and exemplify of all school policies and practices.

· To support the Headteacher in ensuring the effective running of the school whilst ensuring staff well-being.
· To deputise for the Headteacher as directed.
· Any other task that is deemed to be appropriate to this post.

	Accountability and Discretion

	To take, and be accountable for, all decisions made within the parameters of the individual job description.


	Standards

	The standards of the post holder will be measured through the Orchards Academy Performance Management System by setting targets linked to the specific overall school targets.  The specific job description will be reviewed annually at the Performance Management meeting.

	Teaching 

	· To have a thorough understanding of specification and assessment criteria within the subject taught.

· Teach assigned subject, including planning, setting homework, marking and assessment in line with school policies.

· Ensure that excellent teaching and learning takes place in all allocated classes.
· To be responsible for your classroom and ensure that it is always ‘fit for the purpose’ of teaching and learning.
· To change the displays in the room on a termly basis and ensure that the displays are always in optimum condition.
· When teaching to be responsible for discipline outside of the room when students line up for their lesson and on dismissal at the end of the lesson.
· Mark, assess, record and report on student achievement and maintain records as required. Maintain accurate records and use of assessment data to monitor progress, targets and take action (e.g. SEND, Gifted & Talented, praise and under achievement).

· Contribute to the development of schemes of learning, school and team policies as requested.
· Maintain a purposeful, orderly classroom environment including neat storage, learning centered display and by employing a range of assertive behaviour management strategies. Monitor targets for students on report.
· Undertake specific duties within the team as agreed with your line manager.
· Contribute to the school’s extra-curricular programme.
· Meet deadlines for reporting, marking, submission of coursework and other assignments.
· Prepare students for examinations and take part in standardisation or moderating exercises as required.

· Provide a welcoming environment to visitors and respond within 24 hours to telephone calls and within 7 days to written correspondence.

· To assist the Headteacher and the Leadership Team in overall management and development of the school.


	Wider responsibilities 

	· Ensure students adhere to the school uniform policy.
· Support emotional wellbeing of all students.
· Take steps to prevent bullying and support students to be respected and feel safe.
· Promote good attendance and punctuality.
· Encourage students to take part in extra-curricular activities.
· Make contact with parents to discuss student progress, attendance and attitudes to learning.
· Liaise with the staff regarding students’ attitudes to learning.

· Hold meaningful learning conversations with students regarding academic progress.


	General 

	All Academy staff are expected to:
· Undertake other such reasonable duties as may be required from time to time.
· Work towards and support the Academy’s vision and the objectives.
· Support and contribute to the Academy’s responsibility for safeguarding students.
· Work within the Academy’s Health and Safety Policy to ensure a safe working environment for staff, students and visitors.
· Work within the Academy’s Diversity Policy to promote equality of opportunity for all students and staff, both current and prospective.
· Maintain high professional standards of attendance, punctuality, appearance conduct and positive courteous relations with students, parents and colleagues.
· Engage actively in the performance review process.
· Adhere to Academy policies and procedures as set out in the staff handbook or other documentation available to all staff.
· To attend and take part in all whole school CPD sessions.
· To have up to date knowledge of relevant legislation and guidance in relation to working with, and protection of children and young people.
This job description should be seen as enabling rather than restrictive and will be subject to regular review. Given the evolving needs of the Academy, flexibility among staff is very important. All staff at the Academy are expected to comply with any reasonable request from a leader to undertake work of a similar level and/or type that is not specified in this job description.

	Signed: 
	Post Holder
	Date:

	Signed:
	Headteacher
	Review Date: 
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