
Applicant Information 

Deputy Headteacher 

(Pastoral and Inclusion)  

For September 2022 



January 2022 

 

Dear Applicant, 
 

Thank you for your interest in this post.  
 

Meole Brace School is a good school with a lot of ambition. Situated on the south of the town of 
Shrewsbury, in recent years the school has grown in popularity and size. 
 

In our most recent inspection we were judged by Ofsted to be a ‘good’ school and, in order to facilitate 
further improvement in the quality of education we provide, we are seeking to appoint a Deputy 
Headteacher (Pastoral and Inclusion). If appointed, you will have a major influence on strategic direction 
and how we implement policy. We are an inclusive community school with a reputation for excellent 
pastoral care and the successful candidate will provide the leadership to develop this further. This is a 
new role in the school, following a reorganisation of areas of responsibility across the two Deputy 
Headteacher positions. The successful candidate will be well-supported in carrying out their 
responsibilities by the Headteacher, governors, the rest of the senior team and staff, all of whom are 
highly motivated and ambitious for our students. 
 

We are part of the Central Shropshire Academy Trust (CSAT) which was set up in January 2019 with 
Belvidere School and Mary Webb School. Currently we are exploring a merger with another Shropshire-

based MAT (Trust-ed) and our hope is this will bring further opportunities for meaningful collaboration. 
We already work closely with our primary schools, post-16 and post-18 providers and are well supported 
by our parents. 
 

It is always exciting working at Meole Brace School. We are a reflective school and our aim is to 
continuously improve provision. In my opinion this post is an excellent grounding for headship, should 
you wish to take on that particular challenge in years to come. 
 

Your application should reach the school no later than Tuesday 8th February (12 noon) 2022.  The 
names and addresses of two referees should be provided. Our shortlisting will be completed by the 11th 
February, following which we will inform you, most likely by telephone or email, if you have been 
shortlisted for interview.  If you have not heard from us by then you should assume your application has 
not been successful.  Interviews will take place on 1st and 2nd March.    
 

 

 

 

 

 

 

 

 

 

Headteacher  Alan Doust 

Meole Brace School  01743 235961 

Longden Road   admin@meole.co.uk 

Shrewsbury SY3 9DW www.meolebrace.com 



Headteacher  Alan Doust 

Meole Brace School  01743 235961 

Longden Road   admin@meole.co.uk 

Shrewsbury SY3 9DW www.meolebrace.com 

You must complete the application form in full. Please confine your letter to no more than two sides of A4, 
paying particular attention to the job description and person specification and how your past experience 
has suited you for this post. We would also like to see something of your own vision for effective school 
improvement and the role of school leadership. Please note that as with all leadership posts at Meole 
Brace School, this is a development post – we are less concerned with finding a ‘finished article’ and far 
more concerned with finding the right person.  
 

You are welcome to visit the school at any time during the application process (please contact Julie 
Richards to arrange a time); however, should you be invited for interview, there will be ample opportunity 
to look round the school and to meet staff and students.  
 

Thank you, in anticipation, for the time given to your application. If you require further information or have 
any questions relating to your application, please do contact Julie Richards or myself, either by telephone 
or email.  

 

 

Yours sincerely  

 

 

 

 

 

Mr Alan Doust 

Headteacher 

 

 

 

 

 

 

 



 

 

About Meole Brace School 

 

Meole Brace  School is a caring and cheerful community committed to developing the academic, 
personal and social skills of all our students to the highest standards. We are an 11-16 Academy, with 
approximately 1300 students on roll and our principal aim is to enable them all to lead happy and 
successful lives, in school and beyond. Through our core values of ‘Achievement, Respect and 
Community’, we encourage all our students to be self confident, enjoy learning and achieve their full 
potential. Excellent teaching and learning is at the heart of everything we do, but we also believe that all 
young people can thrive if they feel valued, feel safe and are suitability challenged. We are proud of our 
reputation as a successful and vibrant school with high expectations, and we are all committed to 
providing a stimulating and high quality learning experience for all. Our OFSTED Inspection in 
November 2018 confirmed that the school continues to be good in all areas:  

“It has an enviable reputation for caring for its pupils and for knowing them well” 

“Pupils at the school are happy, attend well and work hard” 

“Pupils achieve well” 

Our wide ranging CPD program was also praised by OFSTED and we have individual pathways for staff 
at all levels of their career. In January 2019 we formed the Central Shropshire Academy Trust, with two 
other highly successful schools.  

Meole Brace aspires to the highest possible standards, is constantly developing and promotes 
innovation. Staff enjoy a strong sense of team spirit and well being and are fully supported by the 
dedicated leadership team. We operate on an ethos of mutual respect and kindness.  

“I’ve been incredibly impressed with the school since our son started. The values upheld by our family 
are upheld at school. You’ve helped him become the young man we want him to be” 

Parent Survey 

We are very proud of our school and hope that you will want to join our hard working and committed 
team of staff.  

 



Advertisement 

Deputy Headteacher  

(Pastoral and Inclusion) 

Dates:   Start September 2022  

Salary:   Leadership Range L19 to L25  

Location:   Shropshire 

Contract Type:  Full Time 

Contract Type:  Permanent 

We are seeking to appoint a Deputy Headteacher to join our ambitious, popular and successful school. You will work 

alongside the Headteacher, senior team and governors, and you will have a key role building on recent improve-

ments and helping to shape future pastoral and inclusion provision. Our school is a vibrant place to work and always 

puts high quality teaching and learning and excellent pastoral care at the heart of what it does.  

The ideal candidate will: 

• Have the vision, leadership skills and experience to successfully take a leading role in improving the quality of 

pastoral care we offer 

• Be a strong advocate for an inclusive educational approach 

• Be a team player, who is imaginative and reflective in his/her approach 

• Enjoy the hard work and responsibility that comes with senior leadership 

In return we offer:  

• The opportunity to make a genuine difference to the lives of our young people 

• A thoroughly supportive team 

• A leadership experience that will prepare you for Headship 

The school is well supported by its parents, Governing Body, our Multi-Academy Trust and the wider community, and 

there are strong relationships across the school. Visits to the school are welcomed, please contact Mrs Julie        

Richards, on 01743 235961, to arrange a visit.  

Further information about the school and an application pack visit our website: www.meolebrace.com.  
Completed application forms should be emailed to recruitment@meole.co.uk. 

  

Closing date: Tuesday 8th February 2022 at 12.00 noon 

Interview date: Tuesday 1st and Wednesday 2nd March 2022  

 

Meole Brace is committed to equal opportunities, safeguarding and promoting the welfare of children and young peo-

ple. We expect all employees to share this commitment. All appointments will be subject to a satisfactory Disclosure 

and Barring Service (DBS) check. 



Job Description  

Overview 
The Deputy Headteacher (Pastoral) will work closely with the Headteacher, the second Deputy Headteacher 
(Curriculum) and the wider Senior Leadership Team to provide professional leadership and management. The    
Deputy Headteacher’s main responsibility is for pastoral care and inclusion for Years 7-11. The Deputy Headteacher 
will lead on the development, monitoring and evaluation of all aspects relating to pastoral care and inclusion and in 
doing so, will contribute to the formation of a high performing secondary school catering for all students with a      
diverse range of needs.  
 

In addition, the Deputy Headteacher will also work with the Headteacher on broader strategic as well as operational 
aspects of the school’s provision. The Deputy Headteacher will also have an appropriate teaching commitment.   
 
Reporting to: Headteacher 

Working closely with: Assistant Headteacher (Safeguarding), Heads of Year, SENCO, Well-being lead,        

Attendance Officer 

Responsible for: Pastoral care and inclusion  

Liaising with: Senior Leadership Team, Heads of Department, SENCO, governors, parents, external agencies 

and relevant support staff. 

MAIN DUTIES 
 
Pastoral and Inclusion 
• Lead on all aspects of pastoral care and support for the school, including the planning and allocation of       

resources, to ensure students have the skills, attitudes, opportunities and support needed to succeed; 

• Provide guidance, challenge and leadership to pastoral teams (Heads of Year, Pupil Intervention Team and 
Well-being Team) so we can implement an ambitious inclusive approach for all students, and ensure that    
statutory and school policies are being met; 

• Contribute to developing and promoting policies and practices across the school that actively encourage     
inclusion, a positive attitude to learning and a culture of challenge and support; 

• Develop, monitor and evaluate alternative provision in place to ensure effectiveness in achieving aims of    
inclusion; 

• Guide and advise the Headteacher when developing and implementing our inclusion strategy; 

• Ensure that parents/carers and students are well-informed about pastoral care and inclusion, and engage with 
the support on offer. 

 

Attendance 
• Ensure that robust systems and procedures are in place to monitor attendance, including persistent absence. 

• Devise and implement an attendance strategy that ensures that attendance, punctuality and persistent       
absence is at least in line with national and local averages, and is improving year-on-year. 

 
Leading and Managing the School 
• Contribute to developing and implementing the strategic vision and direction of school, based on a detailed 

understanding and coherence of our school values; 

• Contribute to ensuring that management systems, structures and processes are effective and efficient in 
achieving the school’s core aims and objectives; 

• Work collaboratively to ensure high standards of student behaviour and work with the Headteacher to ensure 
high standards of conduct and performance from staff; 

• Oversee key whole-school strategic aspects of the school e.g. attendance, student  interventions, ICT &    
website; 

• Manage a proportion of the whole-school operational aspects of the school e.g. after school detentions,      
parents’ evenings; 

• Line manage Heads of Year, SENCO, Well-being lead and senior administrative staff. 
 
 
 



Job Description  

 
 
 
 
Securing Accountability 
• Work with the Headteacher to support an ethos which promotes effective staff collaboration and responsibility 

for outcomes, and celebrates success of individuals and teams; 

• Contribute to a rigorous self-evaluation of all aspects of the school’s performance; 

• Work with the Headteacher and Governing Body on the formation of policy and strategies which promote high 
achievement and effective pastoral care, guidance and support. 

 

Developing Self and Working with others 
• Work with the Headteacher to provide high quality professional development for staff, and undertake high 

quality, high impact personal professional development; 

• Participate in the school’s Appraisal Process; 

• Ensure effective support, challenge and evaluation of the work undertaken by teams and individuals, with clear 
delegation of tasks and devolution of responsibilities. 

• Maintain a high standard of teaching and learning in the classroom. 
 

Strengthening Community 
• Support the development of a school culture and curriculum which takes account of the richness and diversity 

of the local, national and international communities; 

• Contribute to the positive equality strategies for challenging and dealing with prejudice; 

• Promote a collaborative culture through our multi academy trust and other partner organisations to ensure high 
quality and sustainable experiences for young people and their families; 

• Embed an effective partnership with parents and carers to maximise students’ achievement and well-being. 
 

Shaping the Future 
• Support the Headteacher and Governing Body to ensure that the vision for the school is clearly articulated, 

shared and understood; 

• Remain abreast of new developments and approaches in education and be prepared to challenge orthodoxy; 

• Promote creativity, innovation and the use of appropriate new approaches/technologies to achieve excellence. 
 

 

The post holder is expected to carry out such other duties as may be reasonably assigned by the Headteacher. The 
precise duties of this post may vary from time to time without changing the general character of the post or the level 
of responsibility entailed. The duties and responsibilities detailed within this job description should be supplemented 
by those accountabilities, roles and responsibilities common to all classroom teachers, as set out within the School 
Teachers’ Pay and Conditions Document. This job description will automatically be reviewed annually and may be 
amended at any time during the year after discussion with the member of staff.  



Person Specification  

Shaping the Future 

 

 

Leading Teaching and Learning 

 

Essential Desirable 

Is aware of new developments in education policy and 
practice, including national initiatives. 
  

Proven track record of contributing to raising whole school 
standards. 
  

Demonstrates understanding of the School’s aims and 
ethos. 
  

Articulates a vision of excellence and inclusion for all. 
  

Ability to analyse and evaluate effectiveness of projects. 
  

Demonstrates impact of a large scale initiative at whole 
school level. 

  

  

Essential Desirable 

Excellent understanding of how students learn, of the key 
features of outstanding teaching. 
  

Evidence of successfully personalising the curriculum and 
learning experience for students, with good outcomes. 
  

Evidence of successfully leading pastoral care and        
inclusion. 
  

Understand the necessity of timely intervention to secure 
successful outcomes for some students. 
  

Outstanding classroom practitioner. 
  

Understanding of SEND 

  

  



Person Specification  

Developing Self and Working with others 

 

Essential Desirable 

Good honours graduate, with QTS. 
  

Commitment to own and others’ CPD and appraisal. 
  

Proven track record in leading and managing staff, includ-
ing successful team building and effective delegation. 
  

Can motivate and enable staff to carry out their respective 
roles to the highest standard through managing perfor-
mance. 
  

Evidence of empathetic skills to get the best out of peo-
ple. 
  

Demonstrates creative thinking 

  

Demonstrates compassion and empathy. 
  

Self-motivated with excellent interpersonal and communi-
cation skills across the whole spectrum of stakeholders. 
  

Has high expectations and personal integrity. 
  

Able to prioritise work effectively, and maintain a healthy 
balance between operational and strategic commitments. 

Relevant professional qualifications. 
  

Ambition for further promotion. 
  

  



Person Specification  

Leading and managing the School 

 

 

Securing Accountability 

 

Essential Desirable 

Strong organisational, IT and administrative skills. 
  
Mental resilience to cope with the complex issues and 
management pressures of the School. 
  
An ability to be both a team leader and a team player. 
  
A strong work ethic. 
  

Demonstrates authority and purpose. 
  

A leader in maintaining high standards of student disci-
pline, uniform and an excellent attitude to learning. 
  
Is committed to, and shows a very good understanding of, 
safeguarding requirements. 
  

Substantial leadership experience in a secondary school. 
  

A positive approach and attitude to change. 

  

  

Essential Desirable 

Understands the importance of systematic and rigorous 
self-evaluation of performance. 
  
Demonstrates skills and understanding to hold others to 
account for their areas of performance. 
  

Evidence of effective partnership with governors and par-
ents in accounting for performance. 
  

Awareness of the use of data in monitoring individual, 
team and whole school performance. 
  

  



Person Specification  

Strengthening Community 

 

Essential Desirable 

Evidence of working with other schools and agencies to 
promote school improvement. 
  

Demonstrates the skills and attributes for effective part-
nerships with parents/carers. 
  

Is aware of the equality agenda in tackling prejudice. 
  

Is committed to the inclusion of all students in school life. 
  

Understands the unique dimension that 
community cohesion brings to the 
School. 
  

  

  

  


