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Kings Heath Secondary School

Job Description: 

Deputy Head Teacher Pastoral (Maternity Cover)

Roles
· Deputising for the Head teacher
· Supporting the Head teacher with the day-to-day management of the school.
· Management of learning support/pastoral staff and systems
· Raising standards through effective line management SEND

Responsibilities

· Culture of safeguarding as lead DSL and oversight and monitoring of all Child protection issues
· Inclusive culture through line management of SENCo including implementation of SEN action plan, Inclusion briefing and professional meetings.  
· TIASS accreditation and practise across school
· Monitoring and Quality assurance of vulnerable pupil meetings
· Oversee Equality & diversity, including anti-bullying all forms of peer-to-peer abuse 
· Quality assurance of SCR and all safeguarding systems and processes
· Development, training and Quality assurance of CPOMs
· Leadership of pastoral systems in school & strategic use of pastoral data 
· To implement the pastoral systems through the leadership and management of the Pastoral AHTs and all pastoral teams
· Admissions (Year 6 and in year transfers)
· Sharing panel and manage moves including passport placements 
· Development and coordination of the support and sanctions ladder i.e. pathways /mentoring 
· Designated Senior Lead for Mental Health 
· First Aid provision in school
· Whole school pastoral care and safeguarding training 
· Student numbers 
· To supervise the work of the Safeguarding Team- leading on any high profile cases 
· Reporting to SLT and full governors 




· To use data to monitor behaviour and safeguarding trends and lead focused evidence base interventions where necessary
· To maintain an overview of funding held in budget cost centres related to the pastoral system
· Student planners design and ordering 
· Website – pastoral sections 
· To ensure school policies related to the pastoral systems are relevant and up to date and clearly understood
· South network – Inclusion group 
· Development of Arbor for pastoral data i.e. reporting and parent app 
· Ensure student disciplinary processes are followed accurately and ensure records are kept accordingly within the MIS/Cpoms 
· To network with local support groups related to behaviour and pastoral issues and disseminate information to colleagues where relevant
· To utilise the schools’ observation procedures to monitor pastoral care, behaviour for learning, form tutors, PSHE, practice of staff and students, and follow up observations with a discussion on progress and areas for improvement
· Summer school – coordination 
· Student and parent voice


Line management
AHT Inclusion, Behaviour and Attitudes
Admissions team
Student Reception 
First Aid Team 
[bookmark: _GoBack]Refocus Room Manager
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