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Richmond Methodist Primary and Nursery School

	Job Description


	POST: 

	Deputy Headteacher

	GRADE: 
	L5 – L10


	RESPONSIBLE TO:

	Headteacher

	STAFF MANAGED: 
	Teachers and TAs


	JOB PURPOSE:
	To provide inspirational leadership and set a culture of high expectations and improvement across the school (including Deputising for the Headteacher in their absence)

To support and promote the school’s Methodist vision of ‘Doing all the good we can’, for all.

To lead the development of English* to ensure high quality teaching and learning ‘for all’. 


	JOB CONTEXT:
	This role is full time and includes both teaching and leadership responsibilities.  The postholder will carry out the duties of a class teacher, as set out in the current school teachers’ pay and conditions document, and detailed in the class teacher job description. 
This post is subject to an enhanced DBS check. 


	KEY RESPONSIBILITIES


	Strategic Vision & Leadership 
	· Be an innovative member of the leadership team and play a key role in developing, implementing and reviewing the school improvement plan
· Keep up to date with developments in education and take a holistic approach to leading and implementing change within school
· Communicate effectively and be a creative thinker with high expectations for all
· Lead by example and continually promote our Methodist vision
· Influence and shape the direction of the school vision, ethos and overall aims
· Support and undertake duties delegated by the Headteacher
· Where required, undertake duties in the absence of the Headteacher
· Promote good behaviour management and support colleagues in line with the school vision of ‘ready, mutually respectful and safe’
· Lead English* across the whole school and effectively implement and evaluate plans for improvement 


	Operational Management 
	· Be accountable for the effective implementation and management of the school performance management system and day-to-day management of staff 
· As Deputy Headteacher, hold staff to account and follow processes for under-performance 
· Represent the school at governing body meetings where necessary
· Attend and contribute to senior leadership and staff CPD meetings
· Support and represent the Headteacher as required at meetings and wider events
· Lead and deliver whole school training
· Take responsibility for relevant school policies
· Show a commitment to work outside of directed time when required
· Ensure Health and Safety and Safeguarding are central in all duties at school
· Assist with the selection and recruitment of new staff members
· Support strategic, curriculum led financial planning to ensure effective use of budgets and resources 
· Work in partnership with external organisations (e.g. Local Authority, Swaledale Alliance, SCITTs and Red Kite TSA e.g. as school based induction co-ordinator)
· To support induction and oversight of ECTs


	Safeguarding 
	· To be committed to safeguarding and promote the welfare of children, young people and adults, raising and dealing with concerns as Deputy Designated Safeguarding lead


	Wellbeing, Attendance and Behaviour

	· Establish and implement whole-school systems for pupil wellbeing
· Provide staff with training and support so they can play a part in enhancing pupils’ personal development and pastoral care
· Promote and evaluate the effectiveness of the school’s behaviour policy and strategies
· Monitor pupil attendance and ensure it is continuously improving
· Analysing whole-school data on attendance, behaviour, exclusions and wellbeing to inform future improvement strategies


	Assessment 
	· Work alongside senior leaders to ensure that tracking, analysis, interpretation and evaluation of assessment data triangulates with evidence of lesson and work monitoring
· Contribute to the whole-school assessment strategy, ensuring it is rigorous, well-evidenced and is easy to communicate to pupils and parents
· Keep up to date with accepted best practice in the field of assessment, and leading others on this


	Methodist Ethos and Vision
	· To uphold the Methodist ethos of the school, both sustaining and developing religious character, enabling children to develop spiritually, morally, socially and culturally
· To maintain and develop links with the local Methodist Church and circuit


	Subject Leadership
	· *English leadership has been stipulated as part of this job description, but the post holder should be willing to undertake alternative or additional subject leadership duties as required by the needs of the school in future. 


	Date Reviewed:
	July 2026





Person Specification

	CRITERIA
	QUALITIES

	Qualifications 
and training
	· Qualified teacher status
· Degree
· Evidence of further professional development and leadership development (e.g. NPQs)

	Experience
	· Substantial and successful leadership and management experience in a school (e.g. leadership of a core subject)
· Teaching/leadership experience across the primary age range
· Involvement in school self-evaluation and development planning
· Leadership of a significant area or phase
· Demonstrable experience of successful line management (desirable) and/or staff development 
· Experience of data analysis to support improving standards in school
· Experience of leading CPD (including across schools, desirable)

	Professional skills and knowledge
	· Data analysis skills, and the ability to use data to set targets and identify weaknesses
· Understanding of high-quality teaching, and the ability to model this for others and support others to improve
· In-depth knowledge of the latest pedagogical practices, especially support for inclusion and vulnerable learners
· Understanding of school finances and financial management (desirable)
· Outstanding teaching skills
· Effective communication and interpersonal skills
· Ability to work effectively with all stakeholders
· Ability to communicate a vision and inspire others including Methodist ethos
· Ability to build effective working relationships
· Ability to manage staff members hold them to account
· Knowledge of current safeguarding and child protection procedures 
· Deputy Designated Safeguarding Lead qualification (desirable)

	Personal qualities
	· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
· Excellent organisational skills and the ability to work to meet tight deadlines
· Ability and confidence to deputise for the Headteacher
· Commitment to maintaining confidentiality at all times
· Commitment to safeguarding and equality, ensuring that personal beliefs are not expressed in ways that exploit the position
· Inspirational leader and the ability to embrace new educational thinking 
· Ability to remain positive in challenging situations
· Welcoming, warm and approachable person as a leader of the school 
· Enthusiasm towards all aspects of the role
· Strategic thinker
· Setting and achieving challenging goals
· High expectations of self and others
· Emotional resilience when working with challenging behaviours
· Ability to nurture and look after wellbeing of self and others
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