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	Job Title
	Deputy Headteacher & SENDCo

	Post Holder
	

	Location*
	Badsey First School

	Responsible to
	Headteacher

	Responsible for
	Strong Foundations and inclusive curriculum development

	Grade
	L3-L7

	Hours
	Full time with a 1.5 day teaching responsibility

	Effective date
	ASAP


*you may be required to work at various locations throughout the Trust

Job Purpose
The Deputy Headteacher will play a key role in the strategic leadership and day-to-day management of the school, promoting high standards of teaching, learning and pupil achievement across the school.
Alongside modelling excellent classroom practice through their own teaching, the Deputy Headteacher and SENDCo will lead the continual development of high-quality provision across Reception to Year 5. They will drive improvements in pupils’ acquisition of the knowledge, skills and behaviours that provide the foundations for future learning through high-quality teaching, an ambitious and well-sequenced curriculum, effective assessment and targeted professional development for staff. The role will champion inclusive practice, ensuring that all pupils, particularly those with SEND, are fully supported to achieve their potential, participate successfully in school life and develop the confidence and resilience needed for the next stage of their education.
The Deputy Headteacher will provide strategic leadership for inclusion across the school and, as the named SENDCo, will ensure that statutory responsibilities are fulfilled and that SEND provision is coordinated, effective and responsive to pupils’ needs.
The Deputy Headteacher will contribute to the strategic leadership of the school and deputise for the Headteacher when required, helping to sustain a culture of ambition, consistency and continuous improvement.
The responsibilities and professional duties of this post will be carried out in accordance with the current School Teachers’ Pay and Conditions Document, including the conditions of employment for Deputy Headteachers.
The Deputy Headteacher will be the school's named SENDCo and will work closely with staff, parents, external agencies and Trust colleagues to ensure the best possible outcomes for all pupils.
School Structure


Key Responsibilities: Deputy Headteacher

School Culture
· Promote a strong and inclusive culture where all pupils feel safe, valued and that they belong
· Work collaboratively with the Headteacher to sustain a culture of high expectations and continuous improvement
· Ensure consistently high expectations of behaviour, attitudes and relationships across the school community
· Lead and model the school’s values in daily practice and professional conduct
· Deputise for the Headteacher when required, ensuring consistency of leadership and effective operational oversight
· Support the induction and ongoing development of new staff, ensuring alignment with the school’s expectations and values

Teaching and Learning 
· Model excellent classroom practice
· Champion inclusive practice across the school that actively supports the success of all pupils
· Lead improvements in teaching through coaching, modelling and targeted professional development
· Ensure consistent and effective pedagogical approaches to the teaching, learning and assessment of strong foundations
· Support staff to translate professional development into sustained and effective classroom practice
· Contribute to, and lead, high quality CPD aligned to school priorities

Curriculum and Assessment
· Lead the development and implementation of an inclusive, clear and coherent curriculum which prioritises foundational skills and knowledge at each stage of learning
· Ensure assessment is used effectively to inform teaching, identify learning needs and improve pupil outcomes
· Proactively monitor pupil progress to support the early identification of gaps within pupils’ foundational knowledge and skills
· Contribute to the school’s self-evaluation by collating and analysing internal and external performance data.

Leadership and Management
· Provide line management for support staff, ensuring effective appraisal, professional dialogue and development 
· Monitor and evaluate teaching and learning to identify strengths and areas for development, using this to inform professional development and school improvement priorities
· Hold staff to account while providing clear guidance, professional challenge and support
· Support the efficient day-to-day running of the school
· Lead on operational processes as required, including timetabling and staff deployment
· Support the implementation of the School Improvement Plan, ensuring that priorities meet the needs of the school and are carefully implemented through the EEF implementation guidance
· Contribute to the school’s self-evaluation processes and provide evaluation reports to the Headteacher and Local Academy Board (LAB) demonstrating impact and outlining next steps

Community and Engagement
· Promote positive relationships with parents, carers, external agencies and the wider community
· Contribute to the wider life of the school through assemblies, events, enrichment opportunities and extra-curricular activities
· Represent the school professionally in interactions with families, external agencies and community partners

Other Duties and Responsibilities
· Deputy Designated Safeguarding Lead (DDSL)
· Attend and actively contribute to meetings, training and professional development activities
· Adhere to all school policies and procedures, particularly those relating to safeguarding, child protection, equality and health and safety
· Ensure compliance with data protection legislation and maintain the confidentiality of personal and school information
· Undertake any additional duties reasonably required by the Headteacher in line with the responsibilities of the role


Key Responsibilities: SENDCo
This will be a shared role, undertaken in partnership by the Headteacher and Deputy Headteacher. The apportionment of this role will be determined in liaison with the successful applicant.  

· [bookmark: _GoBack]Strategic Oversight of SEND provision
· Fulfil all statutory duties as named SENDCo in line with the SEND Code of Practice
· Oversee the day-to-day operation of the SEND policy
· Ensure fidelity to the graduated approach (Assess-Plan-Do-Review)
· Work alongside teaching and support staff to ensure provision for pupils with SEND is coordinated, consistent and impactful
· Maintaining the SEND Register
· Oversee the identification of pupils with SEND
· Approve additions or removals from the SEND register
· Ensure identification of SEND is evidence based and in line with the SEND Code of Practice
· Coordination of the EHCP Process
· Coordinate requests for statutory assessment
· Oversee the of evidence gathering
· Coordinate and quality assure EHCP processes, including annual reviews
· Liaison with External Professionals
· Work in partnership with external agencies, specialists and the local authority for the benefit of the children with SEND and their families
· Support the smooth transition of SEND pupils between phases and settings
· Provide Advice
· Provide strategic advice on the effective use of SEND funding and resources, including staffing
· Strategic development of inclusive practice across the school
· Provide guidance for staff on effective SEND provision and adaptive teaching
· Lead professional development for all staff groups promoting best practice for pupils with SEND
· Build strong partnerships with parents and carers
· Monitor the impact of SEND provision
· Monitor the impact of SEND provision and intervention on pupil progress and outcomes
· Ensure pupils with SEND have access to the full curriculum and wider opportunities within school life
· Lead the regular monitoring and evaluation of SEND provision to inform school improvement

Accountability
The Deputy Headteacher is accountable to the Headteacher and will work closely with the wider leadership team, staff and external partners to ensure the best possible outcomes for all pupils.

Safeguarding Statement
This post is subject to enhanced DBS clearance. The postholder will be required to safeguard and promote the welfare of all pupils and adhere to the school and Trust’s safeguarding policies and procedures.

Note
This job description is not exhaustive. The responsibilities may change over time in response to the needs of the school or Trust, but such changes will not fundamentally alter the nature or level of responsibility associated with the post.


Personal Specification: Deputy Headteacher & SENDCo

	
	Essential Criteria
	Desirable Criteria

	Qualifications & Professional Development
	· Qualified Teacher Status (QTS)
· Evidence of continuing professional development in leadership and school improvement
· SENDCo qualification (or willingness to complete within statutory timeframe)
	· Leadership qualification (eg, NPQ or equivalent)
· Relevant postgraduate qualification
· Experience of leading / coordinating professional development opportunities

	Professional Experience
	· An excellent primary classroom practitioner
· Evidence of positive impact through leadership of teams or initiatives
· Experience of leading, or significantly contributing to, whole-school improvement
· Experience of supporting pupils with SEND and overseeing provision
· Experience of working effectively with external agencies and professionals 
· Experience of analysing data and pupil progress to proactively inform provision and intervention
· Experience of leading staff development or coaching colleagues
	· Evidence of effective teaching across the primary curriculum
· Experience of preparing and presenting reports for senior leaders, governors or stakeholders
· Experience as a Deputy Designated Safeguarding Lead or Safeguarding Lead
· Understanding of successful teaching and learning across the entire curriculum across all key stages

	Knowledge & Understanding
	· Understanding of inclusive teaching and adaptive practice
· Knowledge of safeguarding procedures and multi-agency working
· Understanding of assessment, pupil progress and use of data to drive improvement
· Understanding of equality legislation and inclusive practice
· Secure understanding of current practice in performance management
· Secure knowledge of the SEND Code of Practice and statutory responsibilities of the SENDCo
	· Knowledge of current educational priorities and national developments in SEND and inclusion
· Understanding of school self-evaluation and improvement planning processes
· Knowledge of school systems such as online diary/calendar, timetabling and overall operational running of school.

	Skills, Leadership & Personal Qualities
	· Ability to inspire, motivate and lead staff to improve outcomes for pupils
· Ability to challenge and support colleagues to improve practice
· Ability to analyse information and data to inform decision-making
· Ability to communicate effectively with pupils, staff, parents and external partners
· Ability to build strong professional relationships with a wide range of stakeholders
· Ability to prioritise workload and manage competing demands effectively
· Ability to contribute strategically to whole-school leadership and improvement
· Commitment to high expectations, equity and inclusion for all pupils
· Commitment to safeguarding and promoting the welfare of children
· Commitment to professional development and reflective practice
· Enthusiasm for contributing to the wider life of the school
	




Headteacher


Deputy Headteacher


Class Based Support Staff


Teaching Team


Non- Class Based Support Staff


Pastoral Lead


image1.png




image2.png
TREDINGTON
PRIMARY




