[image: image1.jpg]



Diocese of Brentwood

St Mary’s Catholic Primary School, Chingford

Love God, Love Others, Love Ourselves

Job Description for the position of 

DEPUTY HEADTEACHER, with additional areas of responsibility
	Job Title:
	DEPUTY HEADTEACHER, EYFS LEAD & SENCo

	Job Purpose:
	· To lead the safeguarding across the school.
· To manage all safeguarding referrals.
· Be part of the team leading EHCP’s meetings and multi-disciplinary meetings.
· Ensure that outstanding safeguarding policies, procedures and practice are implemented across the school.

· Meet statutory requirements.

· To promote the ethos of our Catholic school within the context of our mission statement.



	Responsible to:
	The Headteacher and Governing body 


Key Responsibilities:
· Provide support for students, families and staff as outlined below, under the direction of the Headteacher.
· Adopt the role of Designated Safeguarding Lead across the school, leading and managing referrals.
· Responsible for the monitoring of the progress and achievement of LAC and previously LAC children. 

Key Accountabilities:

Manage referrals 
The designated safeguarding lead is expected to: 
· refer cases of suspected abuse to the local authority children’s social care as required; 

· support staff who make referrals to local authority children’s social care; 

· refer cases to the Channel programme where there is a radicalisation concern as required; 

· support staff who make referrals to the Channel programme; 

· refer cases where a person is dismissed or left due to risk/harm to a child to the Disclosure and Barring Service as required; and 

· refer cases where a crime may have been committed to the Police as required. 

Work with others 
The designated safeguarding lead is expected to:

· liaise with the Headteacher or principal to inform him or her of issues especially ongoing enquiries under section 47 of the Children Act 1989 and police investigations 60 as required

· liaise with the “case manager” (as per Part four) and the designated officer(s) at the local authority for child protection concerns (all cases which concern a staff member)

· liaise with staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with relevant agencies.
· act as a source of support, advice and expertise for staff
Training

The designated safeguarding lead (and any deputies) should undergo training to provide them with the knowledge and skills required to carry out the role. This training should be updated at least every two years. The designated safeguarding lead should undertake Prevent awareness training. 

In addition to the formal training set out above, their knowledge and skills should be refreshed (this might be via e-bulletins, meeting other designated safeguarding leads, or simply taking time to read and digest safeguarding developments) at regular intervals, as required, but at least annually, to allow them to understand and keep up with any developments relevant to their role so they: 

· understand the assessment process for providing early help and intervention, for example through locally agreed common and shared assessment processes such as early help assessments; 

· have a working knowledge of how local authorities conduct a child protection case conference and a child protection review conference and be able to attend and contribute to these effectively when required to do so;
· ensure each member of staff has access to and understands the school’s child protection policy and procedures, especially new and part time staff; 

· are alert to the specific needs of children in need, those with special educational needs and young carers in particular have an aware and excellent understanding of the specific vulnerability of these groups in regards to the usage of the internet social media and the internet alongside supporting staff in these areas.  

· are able to keep detailed, accurate, secure written records of concerns and referrals; 

· understand and support the school with regards to the requirements of the Prevent duty and are able to provide advice and support to staff on protecting children from the risk of radicalisation; 

· understand and support the school with regards to links between social media and child protection issues and are able to provide advice and support to staff on protecting children from the risk and dangers associated the usage of the internet, including social media 

· obtain access to resources and attend any relevant or refresher training courses; and encourage a culture of listening to children and taking account of their wishes and feelings, among all staff, in any measures the school may put in place to protect them.

Raise Awareness 
The designated safeguarding lead should:
· ensure the school’s child protection policies are known, understood and used appropriately;
· ensure the school’s child protection policy is reviewed annually (as a minimum) and the procedures and implementation are updated and reviewed regularly, and work with governing bodies or proprietors regarding this;
· ensure the child protection policy is available publicly and parents are aware of the fact that referrals about suspected abuse or neglect may be made and the role of the school’s in this; and
· link with the local LSCB to make sure staff are aware of training opportunities and the latest local policies on safeguarding.
Child Protection File

· Where children leave the school we ensure the file for safeguarding and any child protection information is sent to the new school as soon as possible but transferred separately from the main pupil file.
· Should obtain proof that the new school/education setting has received the safeguarding file for any child transferring and then destroy any information held on the child in line with data protection guidelines. 

Referrals

· Refer cases of suspected abuse or allegations to children’s social care and maintain a record of all referrals;

· Act as a source of support, advice and expertise within the educational establishment and have access to the online London Child Protection Procedures;

· Liaise with the Headteacher to inform him/her of any issues and ongoing investigations and ensure there is always cover for this role;

Availability

During term time the designated safeguarding lead and or a deputy are always available to staff in the school to discuss any safeguarding concerns. 

The ultimate lead responsibility for safeguarding and child protection as set out above, remains the designated safeguarding lead. This responsibility is not delegated. 

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Signature of Teacher: ………………………………..……..… Date: ………….......……..

Signature of Head Teacher: ………….....................………... Date: ………........……….

Ms Philomena Egan

Headteacher

St Mary’s Catholic Primary School,

Station Road,

Chingford,

E4 7BJ

Telephone: 020 8529 4723
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Diocese of Brentwood

St Mary’s Catholic Primary School, Chingford

Person Specification for the position of Deputy Head Teacher
	1
	QUALIFICATION, TRAINING AND  EDUCATION 
	Essential/
Desirable
	Assessed /Interview

	1.1
	A practising Catholic. 
	
	

	1.2
	Knowledge and understanding of the beliefs, values, attitudes and practices of Catholics.
	
	

	1.3
	A knowledge of modern catechetical practice to support and further develop that Catholic ethos of the school
	
	

	1.4
	First Degree or Postgraduate level qualification
	
	

	1.5
	Leading from the middle NCSL 
	
	

	1.6
	NPQH award or Leadership Pathways Certificate
	
	

	2
	TEACHING ABILITY, EXPERIENCE AND CURRICULUM UNDERSTANDING
	
	

	2.1
	Qualified Teacher Status (QTS)
	
	

	2.2
	Experience of teaching in a Catholic primary school.                                                 
	
	

	2.3
	Evidence of the management of own continuing professional development. 
	
	

	2.4
	A clear understanding of the National Curriculum, assessment and modern teaching techniques.
	
	

	2.5
	Knowledge and appreciation of national trends and developments.                         
	
	

	2.6
	Ability to interpret national and local trends at school level.  
	
	

	2.7
	High expectation of pupils and teachers   
	
	

	2.8
	Clear and balanced views about pastoral care and discipline
	
	

	2.9
	Understanding of child development and ability to recognise and respond to individual pupil needs.
	
	

	2.10
	Recent teaching experience to enable contribution to the teaching of pupils where appropriate.
	
	

	2.11
	Good understanding and application of AFL
	
	

	2.12
	Holding the Catholic Certificate in Religious Studies or equivalent; or a willingness to undertake the course  
	
	

	2.13
	Designated Safeguarding Lead
	
	

	3
	SKILLS AND ATTRIBUTES   
	
	

	3.1
	Ability to exercise sound professional judgement and make decisions based upon analysis, interpretation and understanding of the relevant data and information. 
	
	

	3.2
	The ability to lead and manage people to work towards common goals.                                                                                 
	
	

	3.3
	The ability to communicate effectively both orally and in writing with a wide range of audiences.                                               
	
	

	3.4
	The ability to work on own initiative, prioritising and managing time effectively.                      
	
	

	3.5
	Ability to set effective teams, develop team approaches and work as part of a team.  
	
	

	3.6
	To understand the role of data including assessment, the ability to interpret results and to prioritise actions to target individual and whole school improvement. 
	
	

	3.7
	Competent use of information technology
	
	

	3.8
	Ability to relate to and motivate the whole school community.
	
	

	4
	MANAGEMENT EXPERIENCE AND ABILITY
	
	

	4.1
	Senior management experience in a primary school.                                                                                          
	
	

	4.2
	Ability to create a clear vision for an effective school and to secure commitment to it.                                            
	
	

	4.3
	Ability to prioritise, plan and organise with clear views on the mechanisms for monitoring and evaluating the work of schools. 
	
	

	4.4
	Ability to analyse problems and match solutions to them.
	
	

	4.5
	Convincing experience of innovation
	
	

	4.6
	Understanding of the distribution of powers and responsibilities in the education service and of the framework of accountability, devolving responsibilities and delegating tasks as appropriate.
	
	

	4.7
	Confidence with relevant aspects of staff management, including staff development.
	
	

	4.8
	Competence in administrative matters, including the management of financial and other resources.
	
	

	4.9
	Evidence of monitoring teaching and learning and giving effective feedback.
	
	

	5
	PERSONAL QUALITIES:    
	
	

	5.1
	Confidence and excellent interpersonal skills
	
	

	5.2
	Enthusiasm
	
	

	5.3
	Commitment to promoting equal opportunities
	
	

	5.4
	Ability to gain the confidence and support of parents, the Parish and the wider community
	
	

	6
	DISQUALIFYING FACTORS
	
	

	6.1
	An indication of sexist, racist or anti-disability attitudes or any other attitudes inconsistent with the London Borough of Waltham Forest’s Equal Opportunities policy  
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