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Deputy Headteacher

Job Description 

Deputy Headteacher Job Description
Job Purpose 
The deputy headteacher is responsible for supporting the headteacher in providing vision, leadership and direction for the school and for ensuring that it is managed and organised to meet its aims and targets. The deputy headteacher shall provide support for the headteacher in providing professional leadership for the school which secures its success, ensuring high quality education which realises the potential of all pupils. 
The Teachers’ Standards (2011), including the Personal and Professional Code of Conduct which applies to all teachers, provide a foundation upon which the standards for deputy headteachers are built.  
Catholic purpose and identity of the school: 
Key responsibility:  
The deputy headteacher must understand the nature and purpose of Catholic education and know that his or her first responsibility is to support the headteacher in establishing and sustaining the Catholic identity of the school and safeguarding the teaching of the Church. S/he must ensure that this catholic identity is reflected in every aspect of the life of the school. This duty provides the context for the proper discharge of all other duties and responsibilities. 
· Articulate and promote the school’s distinctive aims and ethos with parents, staff, pupils and the wider community. 
· Hold and articulate clear values and moral purpose, leading by example with integrity, creativity, clarity and resilience. 
· Demonstrate optimistic personal behaviour and model positive relationships and attitudes towards pupils and staff.  
Leadership in Catholic education 
Key responsibility: 
The deputy headteacher must support the headteacher in providing professional leadership and management for the school. This will promote a secure foundation from which to achieve high standards in all areas of the school’s work and life.  
In a Catholic school the search for excellence is expressed in learning and teaching, which responds to the needs and aspirations of its pupils and acknowledges their individual worth as children of God. A successful learning culture will enable pupils to become effective, enthusiastic, independent learners, committed to life-long learning. 
· Is committed to inclusion and ensuring everyone can achieve their full potential.  
· Leads by example promoting the school vision and values to staff, pupils, parents, carers, Governors and the wider community. 
· Promote the sharing of best practice, drawing on relevant research and robust data analysis in a culture where less good practice is challenged and improved. 
· Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge and to support each other. 
· Provide a safe, calm and well-ordered environment for all pupils and staff, with a strong focus on safeguarding and the development of exemplary behaviour in school and in the wider society. 
Shaping the future 
Key responsibility: 
To work with the Governing Body and headteacher to develop the shared vision which expresses core educational values and moral purpose and is inclusive of stakeholders’ values and beliefs. 
The deputy headteacher, working with the headteacher, governing body and others, is expected to draw on the person, life and teachings of Jesus Christ to share the vision and strategic plan, which inspires and motivates pupils, staff and all other members of the community. The shared vision should continue to explore Gospel values, core educational values and beliefs.  
· To lead by example, providing inspiration and motivation for pupils, staff, governors and parents, demonstrating the vision and values in everyday work and practice in order to create a shared culture and positive climate. 
· To ensure creativity, innovation and the use of appropriate new technologies to achieve excellence and enjoyment.  
Developing self and working with others 
Key responsibility: 
To establish effective relationships and communications in order to build a professional learning community that enables others to achieve. 
In a Catholic school the role of deputy headteacher is one of leadership of a learning community rooted in faith. The deputy headteacher must manage themselves and their relationships well. The deputy headteacher will support the headteacher in building a professional learning community, which enables others to achieve their potential as children of God.  
· To create a positive and collaborative learning culture within the school by treating people fairly, equitably and with dignity and respect. 
· To plan, allocate, support and evaluate work undertaken by groups, teams and individuals, ensuring that there is a clear delegation of tasks and devolution of responsibilities. 
· To motivate and enable teachers and support staff to develop expertise in their respective roles through a wide range of high quality induction and continuing professional opportunities in the context of the school’s agreed improvement priorities. 
· To acknowledge the responsibilities and celebrate the achievements of individuals and teams. 
· To review regularly own practice, set personal targets and take responsibility for own personal development. 
· To manage own workload and that of others to allow for an appropriate work/life balance. 
Managing the organisation 
Key responsibility: 
The deputy headteacher will support the headteacher in ensuring effective management of the school and maintaining an efficient, safe learning environment. 
· To promote an attractive environment that stimulates learning and enhances the appearance of the school. 
· To maintain a safe and orderly environment through ensuring continual presence around the site during lesson time and social time.
Securing accountability 
Key responsibility: 
The deputy headteacher will encourage pupils and staff to be the best they can be and will promote collective responsibility within the whole school community. 
· To create and develop a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for the outcomes. 
· To reflect on personal contribution to school achievement and take account of feedback from others.  
· To ensure that parents and pupils are well informed about the curriculum, the attainment and progress of pupils; they are able to understand realistic and challenging targets for improvements and to make a contribution to achieving them.   
Strengthening community: Wider engagement and contribution 
Key responsibility: 
To work collaboratively at both strategic and operational levels with all connected with the school community for the well-being of all children. 
· Recognise that the school is part of the Church locally and seek to promote the partnership between contributory parishes, home and school. 
· Engage and develop positive relationships with parents, governors and members of the local community. 
· To work co-operatively with St Paul’s Partnership of our local Catholic schools for their mutual benefit. 
· To create and maintain positive and effective relationships, linking home and school in a supportive, working partnership to encourage and improve pupils’ achievement and personal development. 
· To promote and support the positive benefits of living within a culturally and ethnically diverse society, building a school culture and curriculum that takes account of the richness and diversity of the school’s communities. 
· To create and promote positive strategies for challenging racial and other prejudice and dealing with bullying and racial harassment. 
· Harness the findings of well evidenced research in the best interests of achieving excellence to contribute to the self-improving and school led system. 
· To seek opportunities to invite parents and carers, community figures, businesses and other organisations into school to enhance and enrich the school and its value to the wider community. 
Relationship with the other agencies: 
Key responsibility: 
The deputy headteacher is required to work in partnership with the Northampton Office for Religious Education, Catechesis and Schools (NORES), the Local Authority and other relevant organisations and any organisation that represents the parents of pupils at the school.  
Specific Responsibilities will be added when appointed.
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