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SS PETER & PAUL CATHOLIC SCHOOL

‘Learning Together, Achieving Together in Christ’
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Job description: Deputy Headteacher
Job details
Salary: Governors to set (tbc)
Hours: As per School Teachers’ Pay and Conditions Document (STPCD) 
Contract type: Full time permanent
Reporting to: Headteacher
Main purpose
Under the overall direction of the headteacher, the deputy headteacher will be responsible for:

· Leading the school’s mission as a Catholic community
· Being the school’s designated safeguarding leader
· Formulating the strategic aims and objectives of the school, establishing policies for achieving these
· Monitoring progress towards the achievement of the school’s mission, vision, aims and objectives

· Playing a leading role in the school improvement and school self-evaluation planning process 

· Taking responsibility for the standards and curriculum of all pupils, including monitoring of progress towards achievement
· Managing change
· Proactively managing staff and resources
If the headteacher is absent, the deputy headteacher will deputise, as directed by the governing board.

The deputy headteacher will also be expected to fulfil the professional responsibilities of a headteacher in their absence, as set out in the School Teachers’ Pay and Conditions Document (STPCD) and the school’s own policy.
Qualities 

In partnership with the headteacher, the deputy headteacher will:

· Maintain and strengthen the school’s mission as a Catholic community
· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct
· Build positive and respectful relationships across the school community

· Serve in the best interests of the school’s children
· Lead by example to motivate and work with others

· Lead by example when implementing and managing change initiatives

Duties and responsibilities

School culture and behaviour 

In partnership with the headteacher, the deputy headteacher will:

· Create a culture where pupils experience a positive and enriching school life

· Uphold educational standards in order to prepare all of the children for their next phase of education and life
· Promote a culture of inclusion within the school community where all views are valued and taken in to account
· Ensure a culture of staff professionalism

· Uphold high standards of behaviour by using consistent and fair approaches to managing behaviour
Leadership of Religious Education

In partnership with the headteacher, the deputy headteacher will:

· Ensure the effective leadership and management of Religious Education across the school
· Ensure the highest standards of Religious Education across the school
· Ensure all children achieve and enjoy within Religious Education through effective teaching, learning and assessment

· Regularly monitor and evaluate the quality of Religious Education

· Organise and lead school liturgies, including Mass and assembly, making effective links and relationships with the local parish priests

Teaching, curriculum and assessment

In partnership with the headteacher, the deputy headteacher will:

· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for all members of the school community

· Ensure through leading by example the active involvement of pupils and staff in their own learning

· Review and sustain high-quality teaching across all subjects and phases, based on evidence

· Ensure teaching is underpinned by subject expertise and leadership
· Ensure the development, review, planning and teaching of a broad, structured and coherent curriculum that is based upon the values of Catholic education
· Ensure the development of curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities
· Ensure the needs of disadvantaged children are met through strategic leadership of the Pupil Premium grant
· Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understanding of the curriculum 

· Ensure the effective use of formative assessment to inform strategy and decisions

Additional and special educational needs (SEN) and disabilities

In partnership with the headteacher, the deputy headteacher will work closely with the school’s SENDCo to:

· Ensure that all staff know and understand that every person is made in the image and likeness of God

· Promote a culture and practices that enable all pupils to access the curriculum 

· Have ambitious expectations for all pupils with SEN and disabilities

· Make sure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate

· Make sure the school fulfils statutory duties regarding the SEND Code of Practice
Organisational management and school improvement

In partnership with the headteacher, the deputy headteacher will:

· Review and sustain the school’s Catholic mission and ethos, and strategic direction together with the governing board and through consultation with the school community

· Oversee systems, processes and policies so the school can operate effectively 

· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of our duty of care

· Manage staff well with due attention to their wellbeing and workload

· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context

· Ensure these school improvement strategies are effectively implemented, reviewed and monitored
· Ensure rigorous approaches to identifying, managing and mitigating risk

· Allocate financial resources appropriately, efficiently and effectively

Day to day leadership and management

In partnership with the headteacher, the deputy headteacher will:

· Ensure the effective dissemination of information through effective internal communication 
· Undertake key activities related to professional and line managing staff
· Ensure the day-to-day effective organisation and running of the school including the deployment of staff as appropriate
· Strategically lead and manage the school’s website and other communications
Professional development

In partnership with the headteacher, the deputy headteacher will:

· Deliver a programme of professional development for all staff including coaching and mentoring, in line with the school improvement plan and performance management
· Organise and support the induction of staff new to the school and those being trained within the school 

· Act as an induction co-ordinator for ECTs and have responsibility for students on teaching practice and those undertaking work experience, as appropriate

· Participate as required in the selection and appointment of teaching and support staff, including overseeing the work of supply staff/trainees/volunteers in the school

· Be an excellent role model for both staff and pupils in regard to self-development
· Keep up to date with developments in education and learning

Governance, accountability and working in partnership

In partnership with the headteacher, the deputy headteacher will:

· Work effectively with, and report to, the school’s governing body 

· Be an associate member of the governing body

· Ensure that staff understand their professional responsibilities and are held to account

· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties

· Work successfully with other schools and organisations, especially those of the Merton deanery and Diocese of Southwark
· Maintain effective and positive working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils

The postholder may be required to do other duties appropriate to the level of the role.[image: image1.png]
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