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Dear Candidate 

 

Welcome to Cheslyn Hay Academy: an excellent 

school striving for all of our community to have High 

Expectation and High Achievement. We pride 

ourselves in being a wonderful school, whilst 

remaining very much at the heart of our community. 

 

Since joining the Windsor Academy Trust the school 

has gone from strength to strength with exam results 

climbing each year; the range and extent of wider 

experiences growing exponentially; and site and 

facilities being revamped, developed and expanded. 

 

We are rightly proud of the incredible work of our 

students, staff, and the whole community in making 

this a truly exceptional place for young people to 

learn, grow and develop. 

 

At Cheslyn Hay we believe that all students in our 

community deserve the very best start in life and our 

excellent team of staff strive daily to make sure that 

they have the very best opportunity to do just that. For 

many years we have had a strong reputation for 

achieving high academic standards and for ensuring 

our students can be happy and safe. 

 

Staff at Cheslyn Hay Academy, and across Windsor 

Academy Trust, benefit from exceptional career 

development opportunities and collaboration with staff 

from across our family of nine primary and secondary 

schools. We care deeply about the wellbeing of our 

staff, as well as our students, and ensure that staff 

feel valued, respected, and supported; that  

 

 

 

 

staff enjoy their time at Cheslyn Hay; and that staff are 

able to balance the commitment to education alongside 

their home life. 

 

Cheslyn Hay Academy is characterised by openness, 

warmth, challenge and support. All students are 

encouraged to become independent learners and 

unconditional positive regard underpins all that we do. We 

seek to equip our students with the qualities, skills, 

qualifications and values to allow them to unlock their 

academic and personal potential, and so lead fulfilling 

lives and become responsible citizens 

 

Windsor Academy Trust is one of the country’s most 

innovative and progressive Trusts, deliberately 

putting teaching and student experience at the very centre 

of all of our development work. The success of this 

approach is clear and ensures that we have the capacity 

to grow and improve long into the future. Our collaboration 

with the Trust makes us an employer of choice in the 

region and ensures we give our students the best 

experience possible. 

 

Yours sincerely 

 

 

Tom Macdonald 

Headteacher 



 
  



 



 
 
 

 
 

 

 
 

 

 

  Job Description  

Strategic Direction and Development of the School 

Working with the Headteacher and Leadership Team to help develop a strategic view for the school 
in its community and analyse and plan for its future needs and further development within the local, 
national and international context. 

1. Specific Duties:  Undertaking the following responsibilities: 
 Lead by example, provide inspiration and motivation and embody for the students, 

staff, governors and parents, the vision, purpose and leadership of the school. 
 Deputise for the Headteacher when required 
 To be the Academy’s Designated Safeguarding Lead 
 

Work with the Headteacher and Leadership Team to: 

 Create an ethos and provide educational vision and direction which secure effective 
teaching, successful learning and achievement by students and sustained 
improvement in their spiritual, moral, social, cultural, emotional and physical 
development, and prepare them for the opportunities, responsibility and experience 
of adult life. 

 Promote and safeguard the safety and welfare of students. 
 Help create and implement a School Improvement Plan, underpinned by sound 

financial planning, which identifies priorities and targets for ensuring that students 
achieve high standards and make progress, increasing teachers’ effectiveness and 
securing school improvement. 

 Ensure that all those involved in the school are committed to its aims, motivated to 
achieve them, and involved in meeting long, medium and short term objectives and 
targets which secure the educational success of the school. 

 Ensure that the management, finance organisation and administration of the school 
support its vision and aims. 

 Ensure policies and practices take account of national, local and school data and 
inspection and research findings. 

 Monitor, evaluate and review the effects of policies and targets of the school in 
practice, and take action if necessary. 

 Lead and manage the transition of new students. 
 Attend Local Advisory Body Meetings when appropriate. 

 

2. Learning and Teaching 
Work with the Headteacher and Leadership Team to secure and sustain effective 

teaching and learning throughout the school; monitor and evaluate the quality of 
teaching and standards of students’ achievements; use benchmarks and set targets for 
improvement. 
 

Work with the Headteacher and Leadership Team to: 
 

 Create and maintain an environment and a code of behaviour which promotes and 
secures good teaching, effective learning, high standards of achievement, good 
behaviour and discipline, and which enables teachers to meet their professional 
standards. 

 Determine, organise and implement the curriculum and its assessment; monitor and 
evaluate it in order to identify and act on areas for improvement. 

 Develop teaching and learning throughout a range of strategies including coaching 
and sharing best practice and CPL to raise student achievement and increase 
engagement. 

 Ensure that appropriate support is put in place and monitored to improve student 
progress. 

 Monitor and evaluate the quality of teaching and standards of learning and 
achievement of all students, including those with special educational needs, to 
inform future developments. 

 To lead in the implementation of policies and practice which promote equality of 
opportunity and tackle prejudice. 

 

 

 

 

 Develop effective links with the community, including business and industry, to 
extend the curriculum, enhance teaching and learning and develop community 
cohesion. 

 Create and maintain an effective partnership with parents to support and improve 
students’ achievement and personal development. 

 Analysing and evaluating data and suggesting ideas for the development of 
intervention programmes in support of student behaviour, welfare and attendance 

 
3. Leading and Managing Staff 

Members of the Leadership Team work with the Headteacher to lead, motivate, support, 

challenge and develop staff to secure improvement. 
 
Work with the Headteacher and Leadership Team to: 

 

 Maximise the contribution of staff to improving the quality of education provided and 
standards achieved and ensure that constructive working relationships are formed 
between staff and students. 

 Plan, delegate, support, motivate and evaluate work undertaken by groups, teams 
and individuals, ensuring clear delegation and accountability. 

 Implement and sustain effective systems for the Appraisal of staff. 
 Motivate and enable all staff to carry out their respective roles to the highest 

standard, through high quality continuing professional development based on 
assessment of needs. 

 Lead professional development of staff through example, support and co-ordinate 
the provision of high quality professional development within the area of 
responsibility. 

 Sustain your own motivation and that of other staff. 
 Ensure that professional duties are fulfilled, as specified in the Terms and 

Conditions of Service of Teachers, including those for the Leadership Team. 
 

4. Efficient and Effective Deployment of Staff and Resources 
Members of the Leadership Team work with the Headteacher to deploy people and 
resources efficiently and effectively to meet specific objectives in line with the school’s 
strategic plan and financial context. 

 

You: 
 Support the Headteacher, Governors and middle leaders to recruit and retain staff 

of the highest quality and put in place succession planning. 
 

Work with the Headteacher and Leadership Team to: 
 

 Deploy and develop all staff effectively in order to improve the quality of education 
provided. 

 Set appropriate priorities for expenditure, allocate funds and ensure effective 
administration and control. 

 Manage and organise accommodation efficiently and effectively to ensure that it 
meets with needs of the curriculum and health and safety regulations. 

 Manage, monitor and review the range, quality, and use of all available resources in 
order to improve the quality of education, improve students’ achievements, ensure 
efficient and secure value for money. 

 
 

5. Accountability 
             Members of the Leadership Team work with the Headteacher to help evaluate the 

efficiency and effectiveness of the school. 
 



  

You: 
 

 Provide information, objective advice and support to the Headteacher to enable the 
Headteacher to meet their responsibilities for securing effective teaching and learning and 
improved standards of achievement and for achieving efficiency and value for money. 

 Help create and develop an organisation in which all staff recognise that they are 
accountable for the success of the school. 

 Help present a coherent and accurate account of the performance of all aspects of the 
school in a form appropriate to a range of audiences, including LAB members,, the local 
community, OFSTED, and others. 

 Help ensure that parents, students and stakeholders are well informed about the curriculum, 
attainment and progress, and about the contribution that they can make to achieve the 
school’s priorities for improvement. 

 

 

Specific Responsibilities:  [subject to confirmation following appointment, based on the skills, training 
and experiences of the successful candidate] 

 

 

To lead on all aspects of Student Services  

 Take responsibility for promoting and safeguarding the welfare of students including being 
the Designated Safeguarding Lead for the school and leading the School’s Deputy 
Designated Safeguarding Leads. 

 To develop, implement and Quality Assure the whole school strategy for: 
 Student Services including Safeguarding;  
 Rewards, Behaviour & Exclusions;  
 Attendance & Punctuality; 
 Inclusion; 
 Admissions & Transition; 
 Student Mental Health & Wellbeing; 
 Student, Parent and Community Voice; 
 The House System. 

 To lead the Student Services team – Assistant Headteachers; Heads of House; Inclusion 
team; Pastoral team; Attendance team. 

 To line manage key staff from within the Student Services team 
 To take responsibility for the School’s Admissions Policy and lead on admissions including 

in-year admissions through the Fair Access Panel. 
 To run a staff duty system and ensure it secures positive behaviour and a safe environment. 
 To support the professional development of staff through student service related CPL. 
 To lead on identified whole school activities and events as required (e.g. Awards Evenings) 
 To lead on Fire safety, Health and Safety and the school disaster plan 
 To act as the school Complaints officer 
 Deputise for Headteacher when required 

 

 

 General 
 Contribute to the overall ethos/aims of the academy  
 Participate in training, other learning activities and performance development as required. 
 Attend and participate in relevant meetings as required. 
 The post holder is required to be aware of and comply with policies and procedures relating 

to child protection, equal opportunities, health and safety, security, confidentiality and data 
protection, reporting all concerns to the appropriate person. 

 The post holder has a responsibility to safeguard and promote the welfare of children and 
vulnerable adults during the course of their work.  This post requires the post holder to 
undertake an Enhanced DBS check. 

 

Equal Opportunities 

Windsor Academy Trust (WAT) is an inclusive organisation. We are committed to providing equal 
opportunities in employment for all our employees. All employees are expected to have read, 
understood and comply with our Equality Policy at all times. 
 

Non Contractual 
Any job description provided to you by the organisation will not form part of your contract of 
employment unless specified otherwise. 
 

Please note that this is illustrative of the general nature and level of responsibility of the work to be 
undertaken. It is not a comprehensive list of all tasks that the post holder will carry out.  The post 
holder may be required to undertake other duties that may be required from time to time within the 
general scope of the post. 
 

This job description may be amended at any time in consultation with the post holder. 
 

To whom responsible Headteacher 
 

Staff for whom 
responsible 
 

Identified Assistant Headteachers, Heads of House, Identified 
Pastoral Leaders 

Signature of Employee 
 

 

Print name 
 

 

Date 
 

 

 
To do other reasonable tasks as laid down in the School Teacher Pay & Conditions document and 
as required from time to time at the discretion of the Headteacher 

Cheslyn Hay Academy is committed to safeguarding and promoting the welfare of children and 
expects all staff and volunteers to share this commitment.  This post is subject to an enhanced 
criminal records check. 



  

Cheslyn Hay Academy 

 

Deputy Headteacher - Student Services 

 
Person Specification 

 

ATTRIBUTES 
  

Qualifications  Degree or equivalent 
 Qualified Teacher Status 
 Evidence of continuous professional development  

E 
E 
E 
 

Work related experience / Specialist 
knowledge 

 Member of a Leadership team 
 Experienced Senior Leader 
 Evidence of impact of current role and a track record of success 
 An outstanding practitioner  
 Expert knowledge of pedagogy and curriculum  
 Expert in measuring impact 
 Track record of examination success 
 Able to accept autonomy and operate professionally maintaining the trust of colleagues 
 Experience of coaching, mentoring and leading training 

 

E 
E 
E 
E 
E 
E 
E 
E 
E 
 

Aptitudes, skills and abilities  Enthusiastic in leading students and staff with evidence of success 
 Energetic with a high work rate that promotes this in others 
 Commitment to success for all students and ability to motivate them to this aim 
 Good motivational and leadership qualities 
 Evidence of, and willingness to, contribute to extra-curricular activities 
 Ability to set targets, meet deadlines and to work under pressure 
 Demonstrable ability to work with external partners to the benefit of the school 
 Ability to challenge poor performance 
 Ability to present coherent and accurate reports depicting performance to other stakeholders 
 Ability to manipulate data and use it for analysis and improvement 
 An understanding of headline accountability measures and how to use these to raise 

standards 
 To have led quality assurance at a senior level 

 

E 
E 
E 
 
E 
E 
E 
E 
 
E 
E 
 
E 
E 
 
E 
 

Other 
 

 Experience of current Child Protection guidelines and commitment to safeguarding students. 
 Ability to take the lead on safeguarding practice. 

E 
 
E 

 

 E = Essential    D = Desirable 
 



 
 

  

The closing date for completed applications Monday 
24th April 2023 at 9:00am  
 

 Applications forms must be completed in full and applicants 
should directly address the skills and experience outlined in 
the person specification 

 For more information about this position, or to have a 
confidential discussion about the role, please contact 
Sophie Halsted on 
shalsted@cheslynhay.windsoracademytrust.org.uk 

 
We look forward to hearing from you! 
 



 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

  

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 



We will: 

Provide you with clear, 

accurate and timely 

information 

Give you the opportunity to 

ask questions 

Respond to enquiries 

promptly 

Adopt a fair and consistent 

assessment process 

Make sure you have all the 

documentation and details 

you need for your interview 

Provide you with a full insight 

about what it’s like to work for 

WAT and be a part of our family 

Ensure all offers are fair and 

equitable 

In return we will ask that you: 

Be honest and upfront about your 

experience, goals and aspirations 

Provide open and accurate 

information when submitting 

your application 

 
 
 

 
   
  
  
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

  



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

  



 
  



 
  



 
  



 



WAT Central 

Trinity Point 

High Street 

Halesowen 

B63 3HY 

0121 602 7594 

info@windsoracademytrust.org.uk 

windsoracademytrust.org.uk 

@winacadtrust 

 

mailto:info@windsoracademytrust.org.uk

