
 

 

 
The Cobbs Infant and Nursery School  

 
                Job Description  

 

 

JOB TITLE:   Deputy Headteacher 
 
REPORTING TO:  Headteacher  
 
RESPONSIBLE FOR: The quality of education and leadership of the curriculum 
 
 
This appointment is subject to the current conditions of employment of Deputy 
Headteachers, contained in the School Teachers’ Pay and Conditions document, other 
current educational and employment legislation, relevant Teacher Standards (2011) and  
Headteachers’ Standards (2020). 
 
 
MAIN PURPOSE:  
 
The deputy headteacher will take a major role in strategic school improvement, with 
particular focus on the leadership and development of the curriculum and improving 
the attainment and progress of all pupils. 
 
Formulating the aims and objectives of the school. 
 
Establishing policies for achieving these aims and objectives. 
 
Managing staff and resources to that end. 
 
Monitoring progress towards the achievement of the school’s aims and objectives. 
 
The deputy headteacher will also be expected to fulfil the professional responsibilities of a 
headteacher (in the headteacher’s absence), as set out in the School Teachers’ Pay and 
Conditions Document (STPCD). 
 
 
Duties and responsibilities 

Carry out the duties of a class teacher as stipulated in the teachers’ pay and conditions 
document. 
 

Work within the school to hold and articulate clear values and moral purpose, which takes 
account of the school’s intent to provide a unique curriculum for its pupils. 
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Demonstrate optimistic personal behaviour. Promote positive relationships and attitudes 
towards their pupils, staff, parents, governors and members of the local community. 
 
Sustain wide, current knowledge and understanding of education and school systems 
locally, nationally and globally, and pursue continuous professional development. 
 
Communicate the school’s vision compellingly and support strategic leadership. 
 
Lead by example, holding and articulating clear values and moral purpose, and focusing on 
providing excellent education for all pupils. 
 
Work with political and financial astuteness, translating policy into the school’s context. 
 
Seek training and continuing professional development to meet own needs. 
 
Improve attainment and progress of all pupils. 
 
Improve the quality of teaching and learning for all pupils. 
 
Demand ambitious standards for all pupils, instilling a strong sense of accountability in staff 
for the impact of their work on pupil outcomes. 
 
Create an ethos within which all staff are motivated and supported to develop their skills and 
knowledge. 
 
Identify emerging talents and coach current and aspiring leaders. 
 
Hold all staff to account for their professional conduct and practice. 
 
Secure excellent teaching through an analytical understanding of how pupils learn and of 
the core features of successful classroom practice and curriculum design, leading to 
rich curriculum opportunities and pupils’ well-being. Ensure high-quality provision for the 
academic, spiritual, moral, social, emotional and cultural well-being of all pupils and families. 
 
Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice 
within and between schools, drawing on and conducting relevant research and robust 
data analysis. 
 
Implement systems for managing the performance of all staff, addressing any 
underperformance, supporting staff to improve and valuing excellent practice. 
 
Support distribution of leadership throughout the school. 
 
Provide a safe, calm and well-ordered environment for all pupils and staff, focused on 
safeguarding pupils and developing their exemplary behaviour in school and in the wider 
community.  
 
Create an outward-facing school which works with other schools and organisations to secure 
excellent outcomes for all pupils. 
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Develop effective relationships with fellow professionals and colleagues in other public 
services to improve academic, spiritual, moral, social, emotional and cultural outcomes for 
all pupils. 
 
Shape the current and future quality of the teaching profession through high-quality training 
and sustained professional development for all staff. 
 
Lead the determination, organisation and implementation of the school’s curriculum and 
ensure the intent, implementation and impact are in line with the school’s vision. 
 
The deputy headteacher will be required to safeguard and promote the welfare of children 
and young people, and follow school policies and the staff code of conduct. 
 
 
 
 
Please note that this is illustrative of the general nature and level of responsibility of the role. 
It is not a comprehensive list of all tasks that the deputy headteacher will carry out. The 
postholder may be required to do other duties appropriate to the level of the role, as directed 
by the Headteacher. 
 
This job description forms part of the contract of employment of the person appointed to the post.  
It reflects the position at the present time only and may be reviewed in negotiation with the 
employee in the future. The appointment is subject to the current conditions of employment in 
the School Teachers’ Pay and Conditions Document as they relate to Deputy Headteachers.  


