	
	
	



[image: A picture containing logo

Description automatically generated]
                                                                              
Combe Down Primary School Role Description

	Role title
	Deputy Headteacher


	Grade
	L6-L10


	Responsible to
	Headteacher 


	Date
	March 2026


	1.  Core purpose
	The core purpose includes:
Promotion of a secure foundation from which to achieve high standards in all areas of the school’s work.
Strategy and School Improvement.
Line management of colleagues designated by the Headteacher
Working with the Local Governing Committee, advising and working with Governors.
To achieve success, the Deputy Headteacher will:
· To provide visionary leadership and management of the School, to secure its ongoing success and improvement, by ensuring high quality education for all its pupils, through outstanding teaching, learning and assessment, to secure high attainment and rapid and sustained progress for all pupils. Through this, the school will fulfil the Trust vision of ‘excellent and equitable opportunities so everyone can flourish’.
· Ensure all school colleagues are provided with the professional development and resources they need to flourish in their role.
· To be responsible for securing high standards of behaviour, and creating an inclusive ethos, which recognises differences and respects cultural diversity, in order to prepare children for life in Britain today.
· To promote and safeguard the welfare of all children in School (in line with current DfE guidance and Ofsted requirements e.g. Keeping Children Safe in Education) by ensuring that the policies and procedures relating to safeguarding and child protection are fully implemented and followed by all staff; that resources are allocated to allow staff to discharge their responsibilities; and that staff, pupils, parents and others feel able to raise concerns and that these are addressed sensitively and effectively.
· Deploy resources to achieve school aims.
· Evaluate school performance and identify priorities for continuous improvement alongside the Headteacher.
· Carry out day-to-day management, organisation and administration as directed by the Headteacher.
· Secure the commitment of the wider community. 
· To engage with wider stakeholders.
· Be an effective member of the school’s Senior Leadership Team and Trust Senior Leaders’ network.

This job description is intended as a guide and is not an exhaustive list of all tasks or responsibilities. The Deputy Headteacher may be asked to undertake other duties as required by the Headteacher.

	2. Principal duties and responsibilities
	Leadership and Management:
Assist the Headteacher in the strategic leadership and day-to-day management of the school.
Deputise for the Headteacher in their absence, maintaining continuity and effective operation of the school.
Support the development and implementation of the school’s vision, values, and priorities.
Lead and inspire staff, fostering a culture of collaboration, high expectations, and continuous improvement.
Contribute to whole-school planning, including curriculum development, safeguarding, and well-being strategies.
Leading learning and teaching
Ensure teaching and learning secures strong academic and personal outcomes for all pupils.

Ensure a consistent and continuous school-wide focus on pupils’ achievement, using assessment data and benchmarks to monitor progress in every child’s learning.

Ensure that learning and inclusion is at the centre of strategic planning and resource management.

Establish creative, responsive and effective approaches to learning and teaching.

Support the Headteacher in maintaining a culture and ethos of challenge and support where all pupils can achieve success and become engaged in their own learning.

Demonstrate and articulate high expectations and set stretching targets for the whole school community.

Implement strategies which secure high standards of behaviour and attendance.

Ensure the delivery of a diverse, flexible curriculum and an effective assessment framework.

Take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of pupils.

Monitor, evaluate and review classroom practice and promote improvement strategies.

Support the Headteacher to challenge under-performance at all levels and ensure effective corrective action and follow-up.

Work with the school SLT and Trust Education Excellence team to ensure there is a culture of continuous development.

Developing self and working with others
Treat people fairly, equitably and with dignity and respect to create and maintain a positive school culture.

Build a collaborative learning culture within the school and actively engage with other schools to build effective learning communities.

Support effective strategies and procedures for staff induction, professional development and performance review.

Ensure effective planning, allocation, support and evaluation of work undertaken by teams and individuals, ensuring clear delegation of tasks and devolution of responsibilities.

Acknowledge the responsibilities and celebrate the achievements of individuals and teams.

Develop and maintain a culture of high expectations for self and for others and take appropriate action when performance is unsatisfactory.

Regularly review own practice, set personal targets and take responsibility for own personal development.

Manage own workload and that of others to allow an appropriate work/life balance.
Managing the organisation
Ensure personal practice and behaviours reflect the school’s values, and enables the management systems, structures and processes to work effectively in line with legal requirements.

Ensure and enable strong and positive management at all levels that is reflective of Trust and school ethos and values.

Produce and implement clear, evidence-based improvement plans and policies for the development of the delegated areas of responsibility.

Ensure that policies and practices take account of national and local circumstances, policies and initiatives.

Implement successful appraisal processes for direct report colleagues.

Support the Headteacher in managing the school environment efficiently and effectively to ensure that it meets the needs of the curriculum and conforms to health and safety regulations.

Ensure that the range, quality and use of all available resources is monitored, evaluated and reviewed to improve the quality of education for all pupils and provide value for money.

Use and integrate a range of technologies effectively and efficiently to lead delegated areas of responsibility. 

Ensure there is an exceptional safeguarding culture, underpinned by strong systems and processes.
Securing accountability
Fulfil commitments arising from contractual accountability to the Headteacher and Trust leaders.

Support the development and maintenance of a school ethos which enables everyone to work collaboratively; both within the school and wider Trust, share knowledge and understanding, celebrate success and accept responsibility for outcomes.

Work with the Local Governing Committee (providing information, objective advice and support) to enable it to meet its responsibilities.

Develop and present a coherent, understandable and accurate account of the school’s performance to a range of audiences including trustees, governors, parents and carers.

Reflect on personal contribution to school and Trust achievements and take account of feedback from others.

Strengthening community
Support the building of a school culture and curriculum which takes account of the richness and diversity of the school’s communities.

Develop community relationships that are invitational, inclusive and inspiring for all.

Create and promote positive strategies for challenging any discriminatory behaviour and dealing with harassment of any nature.

Ensure learning experiences for pupils are linked into and integrated with the wider community.

Ensure a range of community-based learning experiences.

Collaborate with other agencies in providing for the academic, spiritual, moral, social, emotional and cultural well-being of pupils and their families.

Create and maintain an effective partnership with parents and carers to support and improve pupils’ achievement and personal development.

Seek opportunities to invite parents and carers, community figures, businesses or other organisations into the school to enhance and enrich the school and its value to the wider community.

Contribute to the development of the education system by, for example, sharing effective practice, working in partnership with other schools and promoting innovation.  

Co-operate and work with relevant agencies to protect children.

Self- evaluation of all the above will be carried out as a continual process.

The postholder will carry out any other duties that might be considered to be commensurate with the post, as required.


	3.  Working environment
	Working as a senior leader in a primary school which is part of a multi-academy trust.


	4.  Additional information
	· This job description contains only the main accountabilities relating to this post and does not describe in detail all duties required to carry them out.
· The postholder will at times have access to information of a confidential nature and it is essential that the successful applicant is aware of the need for discretion.
· The postholder will, at all times, carry out their duties and responsibilities with due regard to the Trust's support of and commitment to Equal Opportunities Policies.
· The postholder will be expected to undertake any appropriate training to assist them in carrying out any of the above duties.
· The postholder will be required to promote, monitor and maintain health, safety and security in the work place.  This will include ensuring that the requirements of the Health & Safety at Work Act, COSHH, and all other mandatory regulations are adhered to.
· Palladian Academy Trust and St Martin’s Garden Primary School are committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  An enhanced Disclosure and Barring Service Certificate is required for this post prior to commencement. ￼
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