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Westbury-on-Trym CE Academy

Striving for Excellence, enriching our Faith and cherishing our Community

Job Description for the post of Deputy Headteacher 
JOB TITLE:   
Deputy Headteacher 
ACCOUNTABLE TO: 
   The Headteacher 
     MAIN PURPOSE: 
The Deputy Headteacher will:  
· Work in close partnership with the Headteacher, staff and governors to develop and manage the school effectively, providing clear vision, positive leadership and direction for the school, ensuring that it is managed and organised to meet its aims and targets. 

· Support the Headteacher in providing professional leadership for the school that secures its success, ensuring high quality education, enabling pupils to reach their full potential and flourish. 
· Work with the Headteacher to support and promote the Church of England identity of the school and ensure this is reflected in every aspect of the life of the school. 

· Ensure the Christian distinctiveness and values of the school are clearly articulated, shared, understood and acted upon effectively by all, thereby creating a shared culture and positive climate that reflects the mission of the Church in education. 

· Lead on Curriculum, Pedagogy, and Assessment, ensuring the highest possible standards of teaching, learning, and pupil outcomes.
· Be a leading member of the senior leadership team.  

· Support and represent the Headteacher at meetings as and when required.

· Undertake the professional duties of the Headteacher and deputise for these as required, ensuring the smooth operation and day to day running of the school.

· Undertake such duties as are delegated by the Headteacher in terms of school management. 

· Play a major role under the overall direction of the Headteacher in formulating and reviewing the implementation of our core values, school improvement plan, school self-evaluation and aims and objectives of the school by: 

· Establishing the policies through which they shall be achieved 

· Managing staff and resources to that end 


· Monitoring progress towards their achievement
· Monitor and evaluate the impact of these  

MAIN TASKS: 

1. Leadership, Management and Organisation of the School  
1.1 
Share in the leadership of the school with the senior leadership team and to bring out the potential for leadership in others.  

1.2 
Challenge and support all others in developing professionally, both formally and informally as members of a professional learning community. 

1.3 
Ensure own continuing professional development with a long term view towards potential Headship. 
1.4 
Assist the Headteacher to deal promptly and effectively with any poor staff or team performance. 
1.5
Assist the Headteacher to organise all cover within the school. This may involve: 

· Cover of colleagues on a daily basis e.g. sickness/subject leadership time. 

· Cover of colleagues during PPA times. 

· Long term cover arrangements e.g. long term sick cover, maternity leave. 

1.6 
To contribute to: 

· Maintaining and developing the Christian ethos, values and overall purposes of the school.

· Formulating the aims and objectives of the school and policies for their implementation.

· An improvement plan which will translate the school aims and policies into actions. 

· Monitoring and evaluating the performance of the school and its achievements as a Church of England school (via SIAMS).

· Implementing the school’s policies in relation to equal opportunities for all staff and pupils, demonstrating at all times a personal commitment to treating all colleagues and stakeholders in a fair and respectful way, which gives positive regard to people’s differences and individuality (for example, their age, gender, ethnicity, sexual orientation, disability, or religion). 

· The efficient organisation, management and supervision of school routines including timetabling. 

2. Leading Curriculum Development  

2.1
Lead the design, organisation and continued implementation of a broad, balanced and ambitious curriculum aligned with national expectations and tailored to the school’s context. 
2.2 
Oversee and work with subject leaders to ensure effective curriculum planning, delivery, and review. 
2.3        Ensure the curriculum reflects the school’s values and prepares pupils for life beyond primary education. 
2.4         Promote innovation and the integration of cross-curricular and extra-curricular learning opportunities. 
2.5
Monitor curriculum impact through data analysis, pupil outcomes and staff feedback.

2.6
Ensure that the learning and teaching provided by different Key Stages and year group teaching teams form a co-ordinated, coherent curriculum entitlement for all individuals.   

2.7
To assist the Headteacher and RE leader in the delivery of the school’s Religious Education and spiritual provision.   

2.7 Keep up to date with educational developments and research linked to curriculum to drive school    improvement.

3. Advancing Pedagogy
3.1    In collaboration with the Headteacher and other key members of staff, further develop high-quality teaching, learning and assessment across the school to enhance the progress of all pupils through: 
· Modelling exemplary teaching and mentor/coach staff to improve classroom practice so that teaching is at least good across the school. 
· Hold some class teaching responsibility for part of the school week.
· Promoting research-informed teaching strategies that enhance pupil engagement and achievement. 
· Drawing on a strong understanding of the principles of effective pedagogy, prioritise the most impactful strategies and lead professional development sessions, in collaboration with other colleagues, fostering a culture of continuous learning.
3.2 
Ensure all pupils, including vulnerable pupils or those with additional needs, access the highest-quality   teaching.

4. Leading and Strengthening Assessment Practices
4.1        Further develop and oversee robust assessment systems to monitor and improve pupil progress. 

4.2
Analyse data to monitor pupil progress and evaluate the performance of pupil groups, in order to plan an appropriate course of action for whole school improvement, working collaboratively with other key staff.
4.3
Ensure assessments are meaningful, consistent and used effectively to inform teaching and provision across the school. 

4.4
Provide training and support to staff in using assessment data and systems to drive improvements. 

4.5        Lead on statutory assessments and ensure compliance with national requirements. 

4.6        Regularly report to governors and other stakeholders on pupil progress and attainment.

4.7        Guide and work alongside colleagues in assessment and moderation processes.

4.8
Keep up to date with educational developments and research linked to pedagogy and assessment, to drive school improvement.

5. Pupil care   
5.1 
Visibly contribute to: 

· Ensuring that a high standard of care for all children is maintained. 

· The development, organisation and implementation of the school’s policy for the personal and social development of pupils including pastoral care and guidance. 

· The effective induction of pupils including attending and contributing to the annual parent induction meetings. 

· The determination of appropriate pupil groupings. 

· The promotion among pupils of the highest standards of conduct/discipline and a proper regard for others, the encouragement of exemplary behaviour and commitment to the common good. 

· The implementation of the school’s behaviour and anti-bullying policies on a day-to-day basis. 

· Fostering self-discipline and resilience in pupils to nurture positive attitudes toward learning.

· The handling of individual disciplinary cases as per the school’s policies and procedures (with the Headteacher).  

5.2 
 Safeguard and promote the welfare and safety of all pupils by promoting a culture of safeguarding throughout the school and act as Deputy Designated Safeguarding Lead/Designated Safeguarding Lead in line with the needs of the school. 
5.3
Promote a culture of safeguarding throughout the school. 
5.4
Liaise effectively with external agencies to provide additional support where needed.

6. Leadership of Staff     
6.1 
Participate in the selection and deployment of teaching and non-teaching staff of the school.

6.2 
Contribute to good management practice by ensuring positive staff participation, effective communication and procedures including potential leadership of a phase within the school.
6.3 
       Monitor and provide for staff well-being and welfare. 

6.4
Contribute to a systematic, rigorous and continuous cycle of self-evaluation and improvement across the school.

6.5 
In accordance with the regulations, participate in arrangements made for the appraisal of the performance of staff in school. This will include line managing and appraising a group of staff as per the school’s agreed policy and arrangements e.g. teaching assistants and lunchtime staff
6.6 
Contribute to staff development policies appropriate to the school, including: 

· assisting the provision of professional advice and support and the identification of training and needs

· supporting the induction of new and early career teachers and other staff
· holding overall responsibility for students undergoing training/work experience (ITT)
6.7
Maintain good relationships with individuals, groups and staff unions and associations. 
7. Leadership of Resources 

7.1 
Contribute to the formulation of the school’s policies and procedures concerning resource management. 

7.2 
Allocate, control and account for the financial and material resources of the school which are delegated by the Headteacher. 

7.3        Adhere to the school’s financial policies and procedures. 

7.4 
Promote an attractive and enriching environment which stimulates learning, enhances the appearance of the school and expresses its Christian distinctiveness. 

7.5 
Contribute to arrangements for the security and effective supervision of the school buildings, their contents and grounds, including aspects of health and safety and management of risk.
7.6 
Maintain effective working relationships with external agencies and services contracted to the school. 

8. Leadership of Communication and Relationships 

8.1 
Provide information and advice so as to assist the governing body as required in the exercising of its functions including attending meetings and making reports. 

8.2 
Assist liaison and co-operation with Members of the Academy Trust, Governing Body and any consultancies, as maintained by the school, and all other support services. 

8.3 
Support in maintaining and developing effective communications and links with parents/carers, as the prime educators, and to provide positive responses to concerns and issues regarding their children’s education. 

8.4   
Maintain positive relationships with pupils, parents/carers and other stakeholders.

8.5 
    Ensure that parents/carers and pupils are well informed about the curriculum. 

8.6     Assist liaison with other educational settings and establishments, in order to promote the continuity of learning, progress, achievement and curriculum development for pupils. 

8.7        Assist liaison with other professional bodies, agencies, services and stakeholders. 

8.8     Demonstrate effective leadership, representation and liaison with other interested or involved bodies within the community including the parish, by building and fostering partnerships that enhance the school’s reputation and resources. 

9. Standards 

9.1 
Actively and visibly support the vision, aims and Christian ethos of the school promoting and ensuring high achievement for all.

9.2 
Lead by example in professionalism, high expectations for all pupils, dress, punctuality, organisation and attendance.

9.3        Attend and participate in wider school events, always representing the Christian ethos and values of the 

              school in the wider community.

9.4 
Actively develop and nurture links with all stakeholders.

9.5        Attend team and staff meetings.
9.6
Maintain the highest standards of personal and professional conduct and act as a role model for staff and pupils. 
9.7
Maintain strict confidentiality in all aspects of the role and adhere to data protection legislation.   
This job description forms part of the contract of employment of the person appointed to the post.  It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future.  The above tasks may vary at the discretion of the headteacher without changing the character of the job or level of responsibility ensuring the needs of the school are met at any given time.  The appointment is subject to the current conditions of employment in the School Teachers’ Pay and Conditions Document as they relate to deputy Headteachers
 This job description will be reviewed as appropriate. 
The Deputy Headteacher will have access to a range of professional development activities, support groups and appropriate training courses. 
