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               PERSON SPECIFICATION

	JOB TITLE:
	Deputy Manager


	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA

	EXPERIENCE

	A minimum of 3 years’ experience working in a full day care setting (0-5 years).
	A minimum of 5 years’ post qualification experience working in a full day care setting (0-5 years) 

	Experience of working with children with SEND
	Experience of working in a senior/management role.

	
	Experience of Ofsted Inspections

	EDUCATION AND TRAINING

	Completed a full and relevant Level 3 Early Years qualification 
	Full and Relevant Level 4 Early Years qualification or Foundation Degree

	5 GCSEs including A*– C in English and Maths (or equivalent)
	Training in Safeguarding Children

	
	Current adult first aid qualification

	
	Current paediatric first aid qualification

	
	Current food hygiene qualification

	KNOWLEDGE

	Excellent working knowledge of child development for children from birth to five years and how to apply it in practice
	Working knowledge of Connect

	A sound knowledge of safeguarding procedures
	Working knowledge of Tapestry

	Knowledge and understanding of the key and current legislation related to childcare and education
	Working knowledge of MyConcern

	Knowledge and understanding of the statutory framework for the relevant statutory regulations and the inspection processes of regulatory bodies
	Up to date knowledge of new EY food standards

	SKILLS & ABILITIES

	Ability to communicate at all levels
	

	Ability to use judgement and common sense
	

	Ability to work on own initiative
	

	Excellent organisational and planning skills
	

	Excellent presentation skills
	

	Ability to use ICT packages including MS Office
	

	Ability to work independently or as part of a team
	

	OTHER REQUIREMENTS

	Understanding and commitment to equal opportunities and parent partnership
	

	An understanding of Health and Safety in the workplace
	

	A willingness to undertake further relevant training
	


We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. All posts will be subject to at least enhanced DBS disclosure (with regulated activity), medical, online and reference checks together with certificates of good conduct and letters of professional standing if applicable.  All pre-employment checks are in line with the current version of Keeping Children Safe In Education. Please note that canvassing any employee, or member of the Board of Directors, directly or indirectly, is prohibited and will be considered a disqualification.
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