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THE HOWARD PARTNERSHIP TRUST 
‘Bringing out the Best’
JOB PROFILE
	Job Title:
	Deputy SENCO 

	Reporting to:
	Assistant Headteacher (SENCO/Inclusion)  

	Salary:
	MPR/UPR plus TLR 2b

	Start Date:
	1 September 2021

	Job Purpose:
	· To provide inspirational, high quality Teaching and Learning that supports students to make accelerated progress
· To work as part of a team and participate in activities that support the improvement priorities of the school

· To maintain consistently the Teacher Standards

	Key accountabilities
	

	· To plan and teach high quality English and Literacy lessons to support students in making good or outstanding progress
To set clear targets for students’ learning, building on prior attainment and considering each student as an individual

· To assess student work and progress giving regular feedback in line with school policy

· To follow and contribute to schemes of work

· To report on student progress in line with school policy and to ensure that students are thoroughly prepared for examinations

· To maintain a stimulating, engaging and safe learning environment

· To attend parent / information evenings as required
· To respond to parental concerns / requests for information in line with school policy

· To contribute to the wider life of the school, including whole-school routines and duties

· To take responsibility for your own professional development and engage with performance management activity


	Subject Specific Information

	Lead the daily operational duties of the SEND team. This will include: 
( Demonstrate consistently good Quality First Teaching
( Oversee the preparation of paperwork for all Annual Reviews and running these meetings
( Organise and oversee all referral paperwork 
( HLTA/LSA deployment
( Organise and co-ordinate non-mainstream provision for some students
( Collaborate closely with teaching staff and the Inclusion department in order to achieve effective provision including cover 
( Maintain the SEN register and other records in line with the Code of Practice
( Oversee students coded as Be Aware ensuring that everything is in place for them to make progress at least in line with their targets
( Access arrangements assessments and completion of paperwork including Form 8s.
( If not already qualified, willingness to gain the National SENCo Aware and a Level 7 Specialist Assessor qualification. 
To be jointly responsible for quality assurance procedures within the Department. This will include:
( Reviewing student attainment and student support plans
( Observing colleagues and leading PM procedures to monitor provision
( Liaising with colleagues over student need and standards
( Running meetings including annual reviews
( Using feedback from student and parents
( Provision mapping
( Writing the department priorities
( Contributing to the completion of curriculum monitoring activities
( Maintenance of the Inclusion Frog Page 
To be jointly responsible for the wider effectiveness of SEND practices. This might include:
( Being an advocate for quality first teaching throughout the school and support teachers in maintaining or developing this expectation 
( Promoting student inclusion in the school community and access to all parts of the curriculum
( To maintain a high profile with parents
( Keeping abreast of developments in the field of SEND
( Promoting the removal of barriers to learning
( Overseeing Inclusion resources for staff
( Leading assemblies to raise awareness of SEND
( Leading whole staff training 
To undertake appropriate training and development for the role. This will include:
( Gaining insight into practice at other schools
( Undertaking training for coaching and similar demands of the role as they arise 
( National SENCo Award (if not already achieved)
( Level 7 Access Arrangements qualification (if not already achieved) 
Ensure excellent communication across the whole school about these students. This will include: 
( Liaising with HoFs, HoDs, Year Teams, SLT and tutors to ensure information is disseminated and used effectively within the classroom
Quality Frist Teaching

· To plan and teach high quality English and Literacy lessons to support students in making good or outstanding progress
There will be specific responsibilities attached to the post dependent on individual skills and experience Any other duties as may be required from time to time commensurate with the level of the post.

This job description will be subject to annual review and updating in light of the changing needs of the school. Changes will be made subject to consultation with the job holder at their annual performance review. Person Specification – Teacher The following selection criteria are the skills and exp


	Additional Information

	· For details of how the school day is structured, please see ww.oxtedschool.org 
· NQT’s will have a reduced timetable

· The majority of teaching staff will be form tutors
· For more information about The Howard Partnership Trust see: www.thehowardpartnership.org 
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THE HOWARD PARTNERSHIP TRUST 
‘Bringing out the Best’
PERSON SPECIFICATION – SUBJECT TEACHER
	Qualifications & Training
	Essential
	Desirable
	How assessed

	Qualified teacher status
	(
	
	Application

	Relevant specialist qualifications in your subject 
	(
	
	Application

	Commitment to CPD and improving practice through reflection
	(
	
	Application / Interview

	Thorough knowledge and understanding of curriculum requirements and developments within your own subject specialism
	(
	
	Application / Interview

	Experience as a form tutor and / or pastoral work
	
	(
	Application / Interview

	Skills and abilities
	Essential
	Desirable
	How assessed

	To be able to teach lessons which consistently meet the Teacher Standards
	(
	
	Application / Interview

	To use a variety of strategies to engage students and promote a stimulating environment 
	(
	
	Application / Interview

	To work well in a team, contributing ideas and supporting faculty/department procedures 
	(
	
	Application / Interview

	To be a confident user of IT as a teaching tool
	(
	
	Application / Interview

	To contribute to the wider life of the faculty / department and whole-school, supporting extra-curricular and intervention initiatives
	(
	
	Application / Interview

	Personal Attributes
	Essential
	Desirable
	How assessed

	Excellent communication skills with the ability to relate well  to students and adults
	(
	
	Application / Interview

	Ability to make effective use of data and develop timely and relevant intervention strategies to promote student progress
	(
	
	Application / Interview

	Energy, enthusiasm, determination and an insistence on high standards
	(
	
	Application / Interview

	Be able to work under pressure, prioritise and manage time effectively
	(
	
	Application / Interview

	Safeguarding



	The successful candidate will be subject to a satisfactory enhanced disclosure from the Disclosure and Barring Service (DBS).

The Howard Partnership Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment
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