[image: image1.jpg]Parli@ament Hill School



[image: image2.png]North London
Alliance
Research School

)






JOB DESCRIPTION & BACKGROUND INFORMATION

	Post: Deputy SENDCO- Full time


	The role
	Under the direction of the SENDCo, work as part of a team to promote the emotional, physical and educational development of students with special needs, and work in partnership with parents.

· To support and teach identified students, including those with statements/EHCPs.  

· To take responsibility for planning, implementing, monitoring and evaluating interventions/provision for allocated groups of students


	Grade
	Main Scale + TLR2A £3,391 + SEN allowance £2,679


	Line Manager
	SENDCO


	Headteacher
	Sarah Creasey


	Terms & conditions
	This post is offered subject to the terms and conditions in the Teachers’ Pay and Conditions Document 2024, the National Standards for Qualified Teacher Status and the Teachers’ Standards 2021.

	Reason for vacancy
	This permanent vacancy has arisen due to need in the Inclusion/Well-being teams



	Equal opportunities
	The school operates an equal opportunities policy.  We believe in the right of all individuals, regardless of ethnicity, age, disability, sexuality, gender or background to be treated with respect and fairness.

	Safeguarding 
	Parliament Hill School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  We will ensure that our recruitment and selection practices reflect this.  All successful candidates will be subject to DBS check along with other relevant employment checks.

	Employment checks required
	1. Fully completed application form (curriculum vitae NOT acceptable)

2. Rehabilitation of Offenders Act declaration

3. Right to work in the UK

4. Enhanced DBS

5. Employment history including explanation of any gaps

6. Proof of academic and professional qualifications

7. Qualified Teacher Status

8. Statutory Induction Standards (if appropriate)

9. General Teaching Council registration

10. Occupational Health check

11. Receipt of at least two satisfactory references


	Information about the recruitment process:



	Start date


	September 2025

	Closing date for applications
	15th May 2025, 8.00am

	Interview date
	TBC

	Interview panel
	Sara Creasey-Headteacher 

Fiona Carey-Deputy Headteacher 

Yinka Fox-SENCO


PARLIAMENT HILL SCHOOL - JOB DESCRIPTION

JOB DESCRIPTION

In addition to the duties set out in the “School Teachers’ Pay and Conditions” document this post includes the following responsibilities:

1. Leadership

· Line management and appraisal of the Lead TA and allocated teaching assistants.

· Liaise with and support teaching assistants working with allocated students, including guiding them with appropriate strategies to use with students.

· Attend and organise meetings and consultations with other professionals, parents and staff as appropriate, including annual reviews and Network meetings.
· To lead on training allocated of staff (i.e. TAs) in identified areas of SEND including access arrangements.
· To offer PHS staff advice and support in developing a wide range of strategies to manage the wellbeing of individual pupils.
· To complete and maintain pupil records and reports in individual pupils as required for the school or in contribution to the work of other agencies. 
· To lead on Exam Access assessment and co-ordination, as well as the assessment of individual pupils and to maintain the access arrangement records.
· To effectively communicate with the Line Manager by providing regular feedback on the successes, areas for development or concerns.
· To lead on the school’s Headstart transition programme

· To lead on the leadership and management of the Prince’s Trust Personal Development Employability Qualification

2. Teaching and Learning

· Work closely with SENDCo to ensure high quality learning provision and support with additional needs.
· Attend and contribute to department meetings and support LD staff in meeting students’ needs

· Teach individuals and small groups of learners and have a mainstream teaching commitment. 

· To support the SENDCo in ensuring that all teaching across Parliament Hill reflects the needs of SEND/AEN pupils 
· Contribute to the monitoring of the effective use of resources, appropriate teaching and learning activities and target setting to meet learners’ additional needs 

· Make use of and model a range of teaching and learning strategies to meet the needs of subjects and of different learners 
· Work with the SENDCo to provide regular opportunities for staff to obtain advice with regards to meeting the needs of learners

· To key work allocated students
· To be a form tutor and undertake the responsibilities of this role.
· To update and share skills and knowledge through professional development and participate in staff training activities and meetings.
· To keep up to date with developments in teaching and learning, both national and local.
· To maintain a role in establishing a purposeful and safe learning environment in which learner’s wellbeing is developed and supported and that constructive and positive frameworks are established in line with the school’s trauma-informed behaviour policy.
3. Recording and Assessment

· To monitor and record the progress of allocated groups in line with PR assessment times throughout the year
· To support and advise the SENDCo on appropriate interventions as a result of the monitoring above
· To ensure that all access arrangements for examinations are accurately recorded and available to the relevant staff.
4. Communication and Information

· To support the SENDCo in provision of accurate information to staff on students’ needs

· To work with the SENDCo to maintain effective partnerships with parents/carers so as to promote learning and to provide information to parents about targets achievements and progress 

· To attend allocated parents’ evenings in order to review personalised plans

MAIN SCALE TEACHER

Generic Job Description

Main responsibilities for all teachers
1. To liaise effectively with SEN teachers in LaSWAP schools in order to secure excellent outcomes Post-16.

2. To support and implement the school’s mission statement and all aspects of school and department policies.  

3. To develop best practice in the classroom, remote and enrichment provision for all students including disadvantaged, those with high learning potential, SEND and English as an additional language.

4. To model high standards of professional behaviours and attitudes at all times.

5. In line with whole school targets and in discussion with the Team Leader, to contribute to achieving the targets identified in the Department Development Plan.

6. To identify the professional learning required to achieve excellent outcomes for the students you teach, supporting the department’s systematic monitoring, e.g. through student voice, work scrutinies, line management and classroom visits.  

7. To participate in the school’s appraisal system, ensuring this makes a measurable, positive impact on all students’ achievement.  

8. To share best practice in the department, including co-constructing schemes of learning and resources.

9. To use data to inform planning and to work in partnership with specialist colleagues, e.g. the SENDCo, Teaching Assistants, the High Learning Potential Lead, the Form Tutor and Achievement Team Leader to ensure that learning is personalised for all students. 

10. To fulfil the role of Form Tutor or Co-tutor, planning form time and tutor periods to ensure a meaningful experience for students which contributes to progress and well-being.

11. To support the SENDCO in ensuring that the budget achieves best value for money in line with identified priorities.

12. To adhere to health and safety during classroom activities and for enrichment activities.

Person Specification 

The successful candidate will possess some, or all, of the following:-

	
	Essential
	Desirable

	Qualifications
	· Degree and Qualified Teaching Status 
· Evidence of continuing professional development relevant to a leadership role
· Exam assessor qualification


	· Professional qualifications and significant experience as a SEND teacher
· Specialist SEND leadership training, e.g L5+ SPLD practitioner

	Experience
	· Significant experience across the secondary age range
· Significant experience of working with young people with SEND

· Significant knowledge of contemporary SEND issues.

· Experience of managing SEND documentation, procedures and protocols


	· Experience of Annual review procedures

· Experience of teaching literacy/numeracy to small groups of students with SEND
· Experience of working with small groups of students with SEND



	Qualities and skills
	· A commitment to inclusive comprehensive education

· Ability to liaise with colleagues across the school to promote inclusion

· Ability to act as an example for other staff as an exemplary classroom Practitioner
· Clarity of thinking and an ability to think strategically 

· Excellent organisational and administration skills

· High level of commitment.

· Strong ICT skills.

· Evidence of commitment to Equal Opportunities


	· Experience of delivering the Prince’s Trust Personal Development and Employability Qualification



