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Deputy Site Manager
Job Description

Grade: GR3
1. Job Purpose

1.1 To provide efficient and effective caretaking support to the school including ensuring that the security and general appearance of the buildings and surrounding areas are maintained in accordance with statutory legislation and the required standards set by the school. Under the guidance of the Premises Manager and School Business Manager, support the delivery of effective Health and Safety Management and be able to plan and prioritise their own work without direct supervision.
2. Key Responsibilities

2.1 To supervise a small team of site staff.
2.2 To ensure adequate cover for holiday periods

2.3 To ensure adequate cover for outside normal school hours, including opening and closing the school site for lettings, school activities

2.4 Providing cover for emergency call out

2.5 To conduct regular site walks and support in proactively maintain the school premises and grounds to maintain a safe working and learning environment for all stakeholders
2.6 To ensure that all jobs reported to the site team are addressed in a timely manner and feedback provided.
2.7 To attend Health and Safety meetings and training, as directed by the Site Manager and Strategic Business Manager.

2.8 To ensure all working practices, completed internally or by external contractors is in accordance to the schools policies.

2.9 To liaise with school management in relation to the formulation of risk assessments and adhere to all control measures.
2.10 To undertake COSHH procedures as appropriate

2.11 To liaise with contractors to ensure PAT takes place as required.

2.12 To be responsible for maintaining the security of the premises

2.13 To complete remedial action after incidents such as break-ins, storm damage etc.

2.14 To clear blockages deal with burst or leaking water pipes, remove spillages clean floors and other surfaces.

2.15 To drive the school minibus

2.16 To complete temporary making good of paintwork
2.17 To be the first line maintenance of fixtures and fittings completing minor repairs
2.18 To liaise with contractors and support the design and progress of larger building maintenance/refurbishment projects.
2.19 To be one of the schools designated first aiders
2.20 Individuals have a responsibility for promoting and safeguarding the welfare of children and young people he/she is responsible for or comes into contact with.

2.21 To ensure all tasks are carried out with due regard to Health and Safety

2.22 To undertake appropriate professional development including adhering to the principle of performance management. 

2.23 To adhere to the ethos of the school

2.23.1 To promote the agreed vision and aims of the school

2.23.2 To set an example of personal integrity and professionalism

2.23.3 Attendance at appropriate staff meetings and parents evenings

All staff are expected to understand and be committed to Equal Opportunities in employment and service delivery.
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