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JOB DESCRIPTION – TECHNOLOGY TECHNICIAN
Reports to


Head of Design & Technology
Salary Scale


Scale Range 13-17 (FTE range £24, 687 - £28, 328) 

Hours


         
27 hours per week, term time only - 38 weeks per annum
Job Purpose
The Technology Technician is responsible for:

· Assisting in ensuring a safe, effective and efficient technical service is provided to support the Design and Technology department and its curriculum

· Providing technical advice and assistance in the classroom to support students and assist teaching staff with learning activities

· Ensuring that Health & Safety requirements and other relevant regulations e.g. COSHH are adhered to including the completion and recording of necessary checks, and safe operation of all equipment

Key Duties

· To provide support in the classroom for teacher and students e.g. with demonstrations, practical activities and resources

· Prepare classroom, equipment, tools, materials and resources for practical lessons, ensuring any machinery is safe and ready for operation and all equipment is in good working order.

· To maintain classroom, preparation areas and storerooms in a clean, secure, safe and orderly condition.  To undertake cleaning tasks as required in order to ensure the above point

· To prepare, distribute and then clear away equipment, solutions / solvents and materials as required within the Design and Technology Department.
· To carry out both routine and non-routine checking, cleaning, maintenance, testing and repairing of equipment to the required standard. 
· To liaise with suppliers / contractors, when necessary, in relation to repairs, servicing and maintenance, new installations and disposals
· Conduct regular safety checks and assist with carrying out risk assessments as required.
· Under the direction of Line Manager, dispose safely of workshop waste and deal safely with spillages / breakages following regulations. 

· To assist in stock control/inventories and re-ordering of supplies, compiling purchase orders, liaising with suppliers and maintaining appropriate records.
· To assist in putting in place requirements for practical school and public examinations 

General

· The post holder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the governing body.

· To uphold the school's policy in respect of safeguarding and child protection matters.

· This job description is not necessarily a comprehensive definition of the post. It will be reviewed once a year and it may be subject to modification at any time after consultation with the postholder to meet changing regulations or circumstances.

· All staff members participate in the school’s annual appraisal process. 
Technology Technician – Specific tasks 
Weekly Task List

· Empty sawdust containers from Bandfacer or as necessary clean Bandfacer belt
· Remove sawdust from bandsaws and check blades
· Dust all benches and equipment

· Clean sinks
· Clean dirty brushes
· Check tool cupboard and list shortages
· Check saws in tool cupboard and replace blades as necessary
· Top up PVA bottles

· Sweep floors in lobby, saw room, furnace area and office 
· Test portable tools and machines and take any corrective action 
· Check outstanding invoices
· Check in-tray in staff room
· Check tools on metalwork benches

· Empty sawdust from circular saw tray

· Check drill bits and replace as necessary

Monthly Task List
· Oil lathe beds
· Sharpen tools: chisel and planes

· Cleanout Bandsaw

· Clean machine guards

· Clean goggles

· Clean bench cupboards

· Top up nail/pin boxes

· Tidy screw cupboard

· Clean out circular saw

· Check contents of glass paper/emery cloth trays

· Prepare materials for next class rotation
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Technology Technician - Person Specification

	Qualifications and Experience
	Desirable

· Previous relevant experience in a workshop, classroom or similar environment
· BTEC/TEC Certificate or City & Guilds or equivalent qualification/s in appropriate workshop subjects
· Health & Safety qualification (training can be provided)
· First Aid qualification or willingness to gain one
· Experience of working within a school or similar


	Knowledge and Skills
	Essential

· Ability to form good relationships with colleagues and students
· Ability to work as part of a team, understanding school roles and responsibilities including own

· Proficient with ICT and knowledge of relevant software

· Good verbal and written communication skills appropriate to the need to communicate effectively with colleagues and students

· Ability to work independently with a number of resistant materials

· Working knowledge of operating tools and equipment and maintenance of workshops
· Knowledge and awareness of health and safety requirements


	Personal Qualities
	Essential

· Ability to show initiative
· Ability to work flexibly

· Efficient and meticulous in organisation

· Excellent attendance and punctuality

· Commitment to highest standards of child protection

· Commitment to the school’s ethos, aims and its whole community
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