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	Design Technology & Food Technician
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	Job Purpose
Under the overall direction of the Curriculum Leader of Technology and the Subject Lead for Food, to be responsible to for preparation of rooms and resources for effective delivery of the curriculum from Years 7 to 13 in the Technology Department and work effectively as part of a team.

Key Duties/Areas of Responsibility
1. With full training and guidance to support teachers when planning and carrying out practical work including advising and/or supporting on health and safety requirements and in conjunction with all safety guidelines, COSHH, CLEAPPS, manual handling etc
2. Liaise with the Curriculum Leader Technology and the Subject Leader Food in order to requisition any materials or ingredients required to provide the curriculum.  Receive and store any orders appropriately

3. Ensure that teachers have the practical resources required for their lessons (as long as enough notice is given)

4. Support teachers in clearing away and cleaning down after practical lessons where possible (and in line with Health and Safety requirements)

5. Maintain and complete inventories and basic maintenance of equipment, daily check of emergency stop systems.

6. Supporting extra-curricular activities and assisting with setting up rooms for open evenings to a reasonable extent within working hours.

7. Liaise with suppliers and outside contractors through the Premises Manager to ensure correct processes are followed. 
8. Attend spillages and breakages within the department whilst ensuring classrooms, storage areas and work areas are clean, clutter free and tidy.

9. Support the Curriculum and Subject Leaders with the update and accuracy of risk assessments for new and existing processes and materials used within the department.

10. Use IT effectively and professionally to produce templates/spreadsheets/documentation, update and maintain databases as required within the department including maintaining inventories of equipment.
11.  Liaise with the Premises Manager, Health and Safety lead other professionals within school for advice and to ensure policies and processes are adhered to.

12. Assist with pupil first aid/welfare duties which may include, first aid, attending to sick pupils, liaising with staff/parents etc if required.

13. Be aware, understand and comply with policies and procedures relating to the school safeguarding and child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person/s.

14. Be aware of and support difference and ensure equal opportunities, equality and diversity for all.

15. Contribute to the overall ethos/work/aims of the school in all matters

16. Appreciate and support the role of other professionals.


17. Attend and participate in relevant meetings as required. 

18. Participate fully in the school’s appraisal policy and complete professional learning as required or desired.

19. Any other duties as reasonably required by Line Manager or Senior Leadership Team, as appropriate. in line with the needs of the school which are commensurate with the salary and role.


	Job Specific Notes

	At The McAuley Catholic High School we are absolutely committed to keeping our young people safe by working together to safeguard and promote the welfare of children. Recruitment processes in our school comply with the latest guidance ‘Keeping children safe in education’ and we would expect the successful candidate to share our commitment to protect our children. All newly appointed colleagues will undergo an enhanced DBS and barred list check as well as strict recruitment, employment checks. All shortlisted candidates and social media/online check prior to interview.
Grade 5, SCP 5-6

37 Hours per week, Term Time plus 3 days (3 days to be used for training purposes and any other duty agreed with your line manager to be undertaken outside of term time).
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