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JOB DESCRIPTION

Job Title:
Design Technology Technician 

Name:

Grade:
D 

Hours: 
15 hours per week, term time only plus INSET (39 weeks)
Responsible to:
 
Teacher of Design Technology & Construction
Line Manager:
Curriculum Leader for Art & Design 
Important Functional Relationships:
Teaching and Support Staff, students, Curriculum Leader, Principal, Senior  Leadership Team, school staff

Main purpose of the job:

To provide assistance and information in a specialist technical area as required in the preparation of resources for practical lessons that meet both the health and safety standards and requirements of the classes involved.  
Main Duties and Responsibilities
1. To prepare and set up equipment, books and materials ready for use in accordance with the requirements of teaching staff.
2. To prepare and make teaching aids and demonstration models for use in teaching areas, including all aspects of any scheme of learning. 
3. To prepare specialised tools / equipment / materials within the department (as qualified).
4. To undertake basic maintenance and cleaning of equipment and to assist in organising its servicing and repair as required in accordance with manufacturer’s instructions. 
5. To operate a safe and secure system for the storage and racking of equipment and materials ensuring that they are maintained in good condition and readily available for issue. 
6. To assist in the monitoring of levels of stock. 
7. To assist in compiling inventories of equipment and materials as required in particular with regard to COSHH regulations. 
8. To follow the Department’s Health & Safety policy. 
9. To uphold and communicate any CLEAPPS guidance to staff.
10. To assist teaching staff with the general running of practical work sessions in non-teaching capacity. 
11. To keep up to date with curriculum developments within the areas of the post holder’s responsibility.
12. To comply with the requirements of Health and Safety, COSHH and other relevant legislation and school documentation.
13. To clean and make safe spills, breakages and related incidents that requires careful handling. 
14. To actively participate in school events i.e. Open Evening.
15. To attend meetings when requested by the Faculty Lead for Art & Design.
16. To participate in training courses as required. 
17. To understand and comply with the school’s policies and procedures.
18. To prepare display material as requested and maintain interesting and stimulating displays in classrooms. 
19. To undertake any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job.
General responsibilities:
1. To carry out other duties as may be reasonably assigned by the Principal.
2. To take on additional responsibilities, commensurate with the level and responsibility of the post, which might from time to time be determined.
3. Contribute to the development and implementation of the overall ethos and aims of the school.
4. Develop constructive relationships and communicate with other agencies and professionals.
5. Participate in training and other learning activities and performance development as required.
6. Recognise own strengths and areas of expertise and use these to advise and support others.
7. Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to a relevant person.

8. Safeguarding and promoting the welfare of all students.

9. Taking appropriate responsibility for one’s own health, safety and welfare and the health and safety of students, visitors and colleagues in accordance with the requirements and locally adopted polices; including taking responsibility for raising concerns with a manager. 
PERSON SPECIFICATION

Job Title:
Design Technology Technician

Date:
July 2022
	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Relevant Experience


	
	Practical experience of working within a school/ college environment.
	Application form/ interview.

	Education & Training

	Attainment of GCSE’s grade C or above, or equivalent level 2 qualifications to include English and Maths (or the ability to demonstrate an equivalent level of knowledge and skill through practical experience).
	Basic Health & Safety certificate.
	Application form.

	Special Knowledge & Skills
	Basic ICT and clerical skills.

Good organisational skills.
	Experience with materials & procedures subject to COSHH Regulations.


	Application form/ interview.

	Any Additional Factors


	Self-motivated.

Enjoys working with children/young people.

Ability to work on own initiative and as part of a team.
Displays an awareness, understanding and commitment to the protection and safeguarding of children and young people. 
	
	Interview.
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