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Job Description

Post title:

Design & Technology Technician
Grade/salary:

Band D, Range 6-7
Reporting to:

Progress Leader: Design & Technology











Purpose:

To provide technical support for the department
Liaising with:

All departmental staff
Disclosure level:
Enhanced

MAIN (CORE) DUTIES:


· To provide academic and technical support for the Design & Technology Department.

· To prepare materials and teaching aids, equipment and materials and to set up and clear away after demonstrations and classes.

OTHER SPECIFIC DUTIES:

· To manage the maintenance, first line repair and cleaning of the DT equipment and hardware, including the sharpening of tools. 

· To liaise with DT teaching staff and the School Business Manager over engaging with outside contractors on repair work, as and when required.

· To be responsible for any constructional work, including the preparation, cutting of DT materials, and teaching aids to be sued by staff and students in lessons, including jigsaws and templates.

· To set up and clear away equipment and materials after lessons.

· To provide specific support to the DT staff on the use of workshop machinery and to undertake the physical demonstration of experiments/operation of equipment to colleagues, if acquired skills are required.

· To assist in the supervision of students on school trips and visits for the department and to assist with general supervision and classroom behaviour management during lessons, breaks and lunchtimes.

· To have a knowledge of Health & Safety, especially in relation to DT equipment, machinery and procedures in line with current safe practices and legislation.  To be able to assist with the preparation of risk assessments for the department and H&S Officer.

· To assist non-specialist DT staff with technical queries and tasks, when required.

· To provide technical advice and support to teachers on new curriculum activities, if required.

· To provide all teaching and learning ICT support to the DT Department.

· To assist with the ordering and maintaining of stock levels for the department.

· To participate in school wide CPD and relevant departmental H&S/equipment training.

· To engage with Performance Management appraisals.

SAFEGUARDING REQUIREMENTS:

· All staff are required to undertake training with regard to the safeguarding and welfare of children and young people and the school commits to providing this training, eg. via induction, on-line, briefings at staff meetings, Inset Days, etc., as appropriate.

· All staff should familiarise themselves with ‘Keeping Children Safe in Education’, Part 1 and local policies and procedures, as directed by the school.

· All staff have a responsibility for promoting and safeguarding the welfare of children and young persons for whom they are responsible, or with whom they come into contact and to adhere to, and ensure compliance with school policies and procedures at all times.  If, in the course of carrying out the duties of the post, the post holder becomes aware of any actual or potential risks to the safety or welfare of children, they must report any concerns to the Designated Safeguarding Lead.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this Job Description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the date shown, but following consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the salary and job title.

Date: 

May 2024
