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Design Technology Technician
Job Description

Grade: GR2
1. Job Purpose

1.1 To provide effective and efficient technical assistance to teaching staff with the relevant department.
2. General Duties
2.1 Under the direction of the appropriate Line Manager, provide practical assistance and information to teaching staff
2.2 Prepare equipment for lessons as appropriate
2.3 Clear and tidy equipment after lessons and store safely
2.4 Comply with necessary conditions for an effective and safe working environment.
2.5 Undertake routine checks and maintenance of equipment within standard operating procedures
2.6 Comply with necessary conditions for an effective and safe working environment.
2.7 Assist with availability of resources
2.8 Prepare materials in response to requests.

2.9 To provide general assistance in the safe storage, transit and accessibility of equipment and materials.

2.10 Monitoring and reporting stock levels

2.11 Helping to compile orders

2.12 Update the information systems as required

3. Whole school
3.1 Individuals have a responsibility for promoting and safeguarding the welfare of children and young people he/she is responsible for or comes into contact with.

3.2 To ensure all tasks are carried out with due regard to Health and Safety

3.3 To undertake appropriate professional development including adhering to the principle of performance management. 

3.4 To adhere to the ethos of the school

3.4.1 To promote the agreed vision and aims of the school

3.4.2 To set an example of personal integrity and professionalism

3.4.3 Attendance at appropriate staff meetings and parents evenings

All staff are expected to understand and be committed to Equal Opportunities in employment and service delivery.
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