The Highfield School

Headteacher: Lucy Miles, BA (Hons)


Job Description: Design and Technology Technician





  [Resistant Materials & Graphics]

1.
Title and Grade of Post:
Design and Technology Technician





H3-4 (pro rata) depending on experience 





Responsible to Head of Design and Technology

Contract:


Permanent – Part Time


Hours:



20 hours per week – term time only + 5 Inset Days
2.
General Professional Responsibilities

To provide practical and timely support to the Design and Technology Department.

3.
Applicable Contract Terms and Duties

This job description is to be performed in accordance with the provisions of the pay and conditions policy and within the duties set out in that document, so far as is relevant to the post holder’s title and salary grade.
4.
Relationships

4.1 the post holder is responsible and accountable to the Headteacher;
4.2 the post holder reports to the Head of Design and Technology and the School Business Manager, as appropriate;
4.3 the post holder interacts with other professional colleagues and should establish and maintain productive relationships with them and promote mutual understanding of our aim to improve the quality of teaching and learning at The Highfield School.
5.
Particular Responsibilities

5.1 undertaking workshop maintenance – sweeping down machines and machine and tool maintenance;
5.2 involved in setting up and tidying down rooms before and after lessons where appropriate;

5.3 materials preparation for Key Stage 3, 4 and 5 as required;
5.4 carrying out a termly Health and Safety Audit as well as undertaking weekly checks, the results of which should be shared with the Head of Design and Technology;
5.5 ordering stock, stock rotation and stock control;
5.6 project trialling and development as required;
5.7 sourcing donated materials from, e.g., industry and local businesses;
5.8 dealing with day to day health and safety issues with particular regard to workshop machines and tools;
5.9 assisting students with project work at KS3, GCSE and A level including working on one-to-one tuition for certain tools;
5.10 prioritising, organising and executing own work;
5.11 organise and oversee the workflow through the departments computer aided manufacturing facilities (training will be given)

5.12 admin – letter writing, trips admin, photocopying and other tasks as directed;
5.13 to carry out any other reasonable duties as may from time to time be requested by the Headteacher and / or School Business Manager.

This job description issued on June 2021 and may be amended at any time by agreement, but in any case will be reviewed annually. 
We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.
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