Wrotham School Job Description

	Name
	

	Position
	Design and Technology Technician 

	Salary Scale
	Kent Range 4

	Responsible to
	Head of Design and Technology / Headteacher


	Responsible for
	Providing technical support to teaching staff and tackle a range of routine duties in the Design and Technology department.

  

	Date 
	


Job Description:

Design and Technology Technician  

Responsible to:  

Head of Design and Technology      

Hours:

              
35 hours per week, Term time only plus 2 staff development days 
Main Duties
To provide technical support to teaching staff and classes primarily in the construction and control technology areas. To adopt a flexible style in order to tackle a range of routine duties in the design and technology department.

Specific Duties 
1. To check and prepare materials, resources and equipment for daily use and prepare materials for long term projects. To check that equipment is provided at the start of the lessons and returned and the end. To ensure computers are set up and correctly working and supplied with paper.

2. To carry out routine maintenance of workshop equipment, machine and hand tools to include;
a) repairs where appropriate including metal and woodcutting machines and heat treatment equipment as necessary with appropriate regulations and safety practices. 

b) checks on the correct functioning of the electronic equipment and CNC machine tools.

3. Work alongside teachers during designing and making activities to aid pupil progress as and when required.

4. To provide technical advice to staff and students, eg manufacture pieces of equipment, jig and fixtures as required by staff for class demonstration and pupil use.

5. To maintain continuous oversight of working practices within the department to ensure that all safety procedures are being adhered to.

6. Advise staff on the state of materials and other stocks and undertake inventory checks.

7. Maintain storage and display for pupils’ work and other materials.

8. Prepare materials and/or resource packs for teachers and pupils design based projects. Duplicate worksheets as required.

9. To prepare and promote fair and equal treatment of staff and students throughout the course of performing all duties contained within this job description.

10. To undertake other duties of a similar level and responsibility as may be required from time to time for other departments.
Note

This Job Description may periodically be varied after consultation with the post holder.

