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	Job title: Designated Safeguarding Lead Coordinator
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	1 Job purpose
· To take the lead role in coordinating the Designated Safeguarding Lead Team 

· To take lead responsibility for all safeguarding and child protection matters arising at the School and to support all other staff in dealing with any child protection concerns that arise
· To be given the time, funding, training, resources, status and authority within the School to carry out the duties of the post including committing resources and, where appropriate, supporting and directing other staff to safeguard and promote the welfare of children 

· Promoting and safeguarding the welfare of children and young persons for who you are responsible and with whom you come into contact
· To be available for staff to discuss any safeguarding concerns

· To manage all safeguarding referrals
· Be part of the team assisting with EHCP’s meetings and multi-disciplinary meetings
· Ensure that safeguarding policies, procedures and practice across the school meet statutory requirements
· Maintaining robust Safeguarding procedures within the school ensuring that all files are kept to the appropriate standard
· Ensure staff are kept fully updated of changes, policies, procedures and legislation of safeguarding and other related areas
· Develop and maintain positive links with relevant external agencies and local DSLs to enhance safeguarding processes

	

	2 Principal duties and responsibilities

	Managing referrals 

As the school Designated Safeguarding Lead Coordinator you will be expected to take lead responsibility for: 

· Referring all cases of suspected abuse of any pupil at the school to Children's Social Care; 

· Supporting staff who make referrals to Local Authority Children’s Social Care; 

· Referring to the Local Authority Designated Officer (LADO) team all child protection concerns which involve a member of staff; 
· As required, liaise with the case manager and the designated officer at the Local Authority for child protection concerns (all cases which concern a staff member); 

· Taking part in strategy discussions and inter-agency meetings and/or to supporting other staff to do so and to contribute to the assessment of children; 

· Referring cases to the Channel programme (and supporting staff who make referrals) where there is a radicalisation concern; or in circumstances where there has been actual harm, or risk of harm, to a child; 

· Coordinating with the Headteacher and making referrals to the police where a crime may have been committed which involves a child; 

· To liaise with the Headteacher in respect of police investigations or investigations under section 47 Children Act 1989 which involve the School;

· To act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with the relevant agencies.
Raising awareness

· Ensure the School's child protection policy, and the implementation of it, is reviewed at least annually and is up to date and liaise with the Governors about this; 

· Ensure the child protection policy is available publicly and that the Safeguarding team are kept up to date with policy, procedure in the safeguarding area

· Ensure that parents are aware that referrals about suspected abuse or neglect may be made to children's social care and the School's role in this; 

· Maintain links with Nottingham City Council Safeguarding Children Board to ensure staff are aware of training opportunities and the local policies on safeguarding; and 

· Where children leave the School, ensure their child protection file is correctly transferred to the new school or college as soon as possible. This should be transferred separately from the main pupil file. The DSLC is responsible for ensuring that reasonable steps are taken to effect secure transit and for obtaining confirmation of receipt from the new school or college.
Preventing radicalisation 

In accordance with the Prevent Duty Guidance for England and Wales and Channel Duty Guidance: Protecting vulnerable people from being drawn into terrorism (2015) the DSL has the following responsibilities: 

· Acting as the first point of contact for parents, pupils, teaching and support staff and external agencies in all matters relating to the Prevent Duty; 

· Co-ordinating Prevent Duty procedures in the School; 

· Undergoing appropriate training on the Prevent Duty such as the Home Office 'Workshop to Raise Awareness of Prevent' (WRAP) training; 

· Undergoing appropriate training on the Channel programme; 

· Assessing the training needs of all School staff in relation to the Prevent Duty and implementing and maintaining an ongoing training programme for staff including induction training for all newly appointed staff and volunteers; 

· Maintaining an ongoing training programme on the Prevent Duty for all staff including induction training for all new employees and keeping records of staff training; 

· Monitoring the keeping, confidentiality and storage of records in relation to the Prevent Duty; 

· Liaising with local Prevent co-ordinators, the police and Local Authorities and existing multi-agency forums in all necessary or appropriate circumstance relating to the Prevent Duty. 
The DSL should receive appropriate child protection training every two years (and refresh their knowledge and skills through network meetings, email updates and documents on an ongoing basis) in order to: 

· Understand the assessment process for providing early help and intervention, for example through locally agreed common and shared assessment processes such as early help assessments; 

· Have a working knowledge of how Local Authorities conduct a child protection case conference and a child protection review conference and be able to attend and contribute to these effectively when required to do so; 

· Ensure each member of staff has access to and understands the school’s child protection policy and procedures, especially new and part time staff; 

· Be alert to the specific needs of children in need, those with special educational needs and young carers; 

· Be able to keep detailed, accurate, secure written records of concerns and referrals; 

· Understand and support the school with regard to the Prevent Duty and provide advice and support to staff on protecting children from the risk of radicalisation; 

· Obtain access to resources and attend any relevant or refresher training courses; 

· Encourage a culture of listening to children and taking account of their wishes and feelings, among all staff, in any measures the School may put in place to protect them. 

You may also be required to undertake such other comparable duties as the Headmistress or Governors require of you from time to time.

	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder:

	N/A

	

	6 Post holder’s immediate supervisor: Head Teacher

	

	Prepared by/author: Katie Pritchard
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	Job title: Head Teacher


	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person specification
	Job title: Designated Safeguarding Lead Coordinator
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	Areas of 

responsibility
	Requirements
	Measurement
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	Knowledge
	· A good knowledge of and ability to implement and ensure compliance with policies and procedures relating to Safeguarding, Child Protection, Health and Safety, Confidentiality, and Data Protection 
· An extensive knowledge of complex safeguarding and child protection issues.
· A good knowledge of the responsibility Local Authorities have in relation to radicalisation and the Prevent Duty and Channel Duty, or an ability and willingness to undertake training in this field
· Must be proficient with IT and willing to undertake further training.
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	Experience
	· Substantial experience in either school safeguarding or social services work in child protection (ideally previous experience of working as a DSL but other experience may be considered).

· Recent experience in working with children and families in the public, private or voluntary sector
· Experience of working in a middle or senior leadership role and an ability to demonstrate outstanding practice
· Effective experience in Multi-Agency practice

	
	
	
	
	

	Skills & Abilities
	· Excellent organisation skills as well as a disciplined, structured approach with regards to the maintenance storage and filing of Safeguarding file is essential. 

· A high level of interpersonal and communication skills is necessary in order to liaise with external agencies and discuss and advise the Headteacher on Safeguarding issues wherever necessary.
· Ability to establish positive relationships with pupils, families and colleagues
· Ability to work collaboratively with school staff, colleagues and staff within agencies and partner organisations.

· Ability to advocate for and support improvements in safeguarding practice at a strategic level.
	
	
	
	
	

	Work to promote mutual respect and good relations
	· High expectations of all young people, respect for their social, cultural, religious and ethnic background and a commitment to raising the achievement and self-esteem of children and young people

· Commitment to the school’s and NCC’s Equality and Diversity policies.
	
	
	
	
	

	Work Related Circumstances


	· Willingness to comply with the City Council’s non-smoking policy
· Be willing to undertake an enhanced DBS check
· Be willing to undertake training and development to ensure CPD
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