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	Post Details
	

	School/setting:
	The Grange School

	 Post type:
	Support Staff

	Grade/Pay Level: 
	Grade 12

	Responsible to:
	The Head of School



	Main Purpose

	To provide professional leadership as an integral member of the school’s Leadership Team. The DSL will take lead responsibility for safeguarding and child protection across the school (including attendance; anti-bullying; online safety and understanding the filtering and monitoring systems in place). Contributing at a strategic level to the planning, development and future direction of The Grange School, including promoting and contributing to the school’s ethos and values. Taking part in strategy discussions and inter-agency meetings, and contributing to the assessment of children.
They will advise and support other members of staff on child welfare, safeguarding and child protection matters, and liaise with relevant agencies such as the local authority and police.  
Some safeguarding activities may be delegated to deputies, but the DSL will retain ultimate lead responsibility for safeguarding and child protection.



	[bookmark: _Hlk100068636]Duties and Responsibilities (including Safeguarding Duties and Responsibilities)

			Strategic Direction and Development
· To be the strategic lead for Safeguarding and Child Protection at The Grange School, working collaboratively with a wider safeguarding team to sustain a culture of safeguarding, maintaining the open safeguarding culture of ‘it could happen here’.
· To robustly evaluate and implement safeguarding actions and procedures to ensure that all students are safeguarded and able to thrive in school.
· To lead, oversee and evaluate the structure of the safeguarding team and allocation of responsibilities, ensuring effective deployment of staff and allocation of resources.
· Ensure school policies related to safeguarding and attendance meet statutory guidance, are relevant, up to date and clearly understood.
· Lead on all attendance matters and be relentless in the pursuit of excellent school attendance.
· To develop strategies to help overcome obstacles students may experience that could affect students’ attendance, particularly those known to be at greatest risk of underperformance, e.g. the disadvantaged cohort.
· Attend the Trust Safeguarding Working Group to represent the school’s safeguarding priorities, cascade key updates and share best practice. Ensure alignment with Trust wide safeguarding values and foster collaborative working with other Trust schools to strengthen safeguarding culture and consistency.

Safeguarding
· To line manage the Pupil and Family Support Worker and support Heads of Year in fulfilling their roles as deputy designated safeguarding leads.
· To be responsible for leading good safeguarding practice and providing safeguarding management support within the school.
· Working with Heads of Year to track and monitor progress of vulnerable students, including those who are working with services such as Early Help and Social Care to ensure that effective intervention strategies are in place, monitored and evaluated. 
· As required, work closely with the Head of School to liaise with the local authority designated officer(s) (LADO) for child protection concerns in cases which concern a staff member.
· To support staff who make referrals to the Channel programme where there is a radicalisation concern as required.
· Where appropriate, prepare risk assessments for students who are vulnerable and in need of careful monitoring or a change in their educational arrangements.
· To be responsible for advising the school’s leadership team about national strategies and initiatives and local strategic guidance relating to safeguarding and ensuring implementation of agreed measures.
· To lead responsibility for safeguarding and child protection (including attendance; anti-bullying; online safety, mental health and understanding the filtering and monitoring systems and processes in place).
· To be responsible for leading, managing and supporting teaching and support staff to ensure the highest standards of safeguarding in order to improve the learning attainment and achievement of students.
· To be responsible for ensuring that child protection files are kept up to date. Including recording, holding, using and sharing information effectively. Take a lead role in managing the transfer of Child Protection records and ensuring that any safeguarding and child protection records are obtained for new starters to the school.
· To be responsible for ensuring the development and implementation of the school’s safeguarding, attendance, mental health and bullying policies, in order to ensure all necessary safeguarding policies are implemented effectively to support young people.
· To be responsible for establishing, implementing and monitoring agreed standards of safeguarding and care across all year groups.
· To be responsible for co-ordinating systems, procedures and provision for safeguarding, attendance, mental health and anti-bullying within the school.
· To be responsible for establishing and implementing data systems to enable the tracking and analysis of safeguarding issues, including attendance, in order to target support, develop the school’s policies relating to safeguarding, and measure and evaluate progress towards improvements in teaching and learning.
· Liaise with external agencies such as CAMHS, Social Care etc. and ensure that the school develops and maintains strong links with external partners.
· To ensure robust Risk Management Plans are in place when required
· To support parental engagement, responding to issues raised linked to safeguarding and other areas of responsibility within the Safeguarding team.
· Ensure that the academic progress of children with a social worker is robustly monitored and tracked, in line with Ofsted expectations, to identify barriers to learning and implement targeted support strategies that promote improved outcomes.
· Ensure that the school’s MIS system is promptly updated when a child becomes subject to social care involvement, enabling teaching and pastoral staff to be aware and respond appropriately to the child’s needs.
· Ensure that appropriate safeguarding checks and due diligence are in place for all alternative education providers, including regular review of their safeguarding policies, staff vetting procedures, and communication protocols, to ensure they meet statutory and school expectations.

Attendance
· To line manage the Attendance Officer and support Heads of Year in fulfilling their roles to intervene to support attendance.
· Working with the pastoral team and Pupil and Family Support Worker and Attendance Officer to ensure there is timely intervention for all students whose attendance drops below the required level and to liaise with parents and outside agencies as required.
· Work collaboratively with the Attendance Officer and Pupil and Family Support Worker to ensure that safe and well checks for students in alternative provision and those not attending school are completed in a timely and consistent manner. This includes overseeing the quality assurance of the process to ensure it meets safeguarding expectations and reflects best practice.
Mental Health and Wellbeing
· Act as senior mental health lead, taking a coordinated and evidence-informed approach to develop and lead an effective early intervention and prevention strategy that enables all students to access support for their mental health and wellbeing.
· Use senior mental health lead training to oversee the development of effective mental health and wellbeing provision in line with the government guidance and to identify and fill gaps in the mental health and wellbeing strategy, including overseeing and evaluating mental health and wellbeing interventions.
· Champion and always promote staff wellbeing.
Student and Staff development
· To contribute to promoting and proactively implementing the school’s wider personal development work for students within the tutor programme, through peer led opportunities and to support the PSHE curriculum delivery related to safeguarding.
· To be responsible for analysing training and information needs within the school, and in the wider school community, in relation to a range of issues which affect safeguarding; planning and ensuring the delivery of suitable training to disparate groups in order to develop appropriate skills and understanding.
· Deliver annual safeguarding updates to all school staff and safeguarding inductions to new staff
· In liaison with relevant line managers, support those working in safeguarding roles, including recruitment, induction, training and development around safeguarding policies and practices.
· Providing advice and support to other staff on child welfare, safeguarding and child protection matters.

General
· To ensure that during school hours in term time there is always availability of the DSL or a DDSL in the school to pick up any safeguarding concerns that may arise, and that appropriate cover arrangements are also in place for any out of hours/out of term activities.
· To keep information confidential and securely store and share it in accordance with statutory guidance. Understanding the importance of information sharing and how to remain compliant with relevant data protection legislation and regulations (especially the GDPR).
· Remain vigilant to ensure all students are protected from potential harm.
· Uphold ambitious educational standards which prepare students from all backgrounds for their next phase of education and life. 
· Promote positive and respectful relationships across the school community and a safe, orderly and inclusive environment. 
· Ensure a culture of high staff professionalism.
· Encourage a culture of listening to children and taking account of their wishes and feelings, and of building trusted relationships between children and staff.
· Promoting and safeguarding the welfare of children and young people in accordance with the school’s Safeguarding and Child Protection policies. 




	Other Duties

	· Play a full part in the life of the trust community, to support its vision, mission and ethos and to encourage and ensure staff and students to follow this example.
· To play a full and fundamental part of the senior leadership team of The Grange School, operationally completing duties, on-call support, and other daily responsibilities required as a member of the senior leadership team.
· The post-holder will be expected to undertake any appropriate training provided by the trust to assist them in carrying out any of the above duties. Designated Safeguarding Lead (level 3) training must be refreshed at least every two years.
· Be aware of and support differences to help ensure that everyone has equal access to the services of the school and feels valued, respecting their social, cultural, linguistic, religious and ethnic background.
· Attend and participate in meetings as required.
· To support the work of Two Rivers Institute (TRI) which, at times, may require supporting schools locally or delivering CPD through TRI as agreed in consultation with the postholder.

All Twynham Learning staff may periodically be expected to carry out tasks and duties within their area of competence that are not listed herein, as directed, to meet the needs of the trust. The particular duties and responsibilities may vary from time to time.



	Twynham Learning Attributes for all Staff

	· Ambition for excellence
· Professionalism
· Humility
· Championing change
	· Inclusiveness 
· Positivity
· Community-mindedness
· Being collaborative



	Qualifications, Knowledge, Skills and Attributes Required

	Essential:
· GCSE or equivalent in English and Maths.
· Successful leadership or management experience in a school or other relevant organisation including building relationships with children and their parents, working and communicating effectively with relevant agencies and implementing and encouraging good safeguarding practice throughout a large team of people.
· Demonstrable evidence of developing and implementing strategies to help children and their families.
· Experience of handling large amounts of sensitive data and upholding the principles of confidentiality. 
· Expert knowledge of legislation and guidance on safeguarding and working with young people, including knowledge of the responsibilities of schools and other agencies.
· Ability to work with a range of people with the aim of ensuring the safety and welfare of children
· Excellent record keeping skills and attention to detail, in order to produce reports, take minutes of meetings and document safeguarding concerns.
· Good IT Skills.
· Effective communication and interpersonal skills.
· Ability to build effective working relationships with staff and other stakeholders.
· Ability to work under pressure and prioritise effectively.
· Professional attitude and approach.
· Commitment to ensuring the safety and welfare of children.
· Commitment to upholding and promoting the ethos and values of the school.
· Commitment to ongoing professional learning.
· Integrity, honesty and fairness.
· Commitment to maintaining confidentiality at all times.
· Commitment to equality.
· Safer Recruitment certification (or ability to achieve this upon appointment)
· Completion of Prevent awareness training (or ability to achieve this upon appointment)

Desirable:
· Degree or equivalent in a relevant subject.
· Awareness of local and national agencies that provide support for children and their families.
· Ability to communicate a vision and inspire others. 
· Ability to travel independently between locations during the working day, as required.




	Notes

	· This job description may be amended at any time in consultation with the postholder.



	Glossary

	· Explanations of any abbreviations or jargon contained in this job description can be found in our Twynham Learning Glossary.
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