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Application Form - Support Staff

Confidential
CVs will not be accepted
	Post Applied For

	Job title:       

	Where did you hear about this vacancy?      


	Your Personal Details

	First name(s):      
	Surname:      

	Address:
     

Postcode:
     
	Previous surname(s):      

	
	Date of birth:      

	
	National Insurance number:      

	Daytime telephone:      
	Mobile phone:      

	Evening telephone:      
	Email:      


	Your Current / Most Recent Employment

	Name and address of employer:      

	Job title:      
	Date of appointment:      

	Main duties/responsibilities:
     

	Reason for seeking new position or leaving:      

	Current salary:      

	Period of notice/date available to start:      


	Your Employment History

	Dates (month/year) Most recent first
	Name and address of employer
	Job title 
	Reason for leaving

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Please give details and an explanation of any gaps in your employment history:
     


	Your Education 

	Dates
	Name and address of institution
	Full/part-time
	Qualifications obtained 

(with grades)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Professional, Academic Or Vocational Qualifications Obtained Since Leaving School

	Dates
	Institution
	Qualification(s)

	     
	     
	     

	     
	     
	     

	     
	     
	     


Please say how your skills, knowledge and previous experience, whether paid or unpaid, are relevant to this post and how they meet the criteria listed on the employee specification by giving practical examples.  You should refer to these and the enclosed guidance notes when completing this sheet.  You can also outline personal achievements, whether in paid employment or elsewhere to demonstrate personal qualities or interests.  Please continue on a separate sheet, if necessary.

Please note you should complete this section with enough evidence to demonstrate how you meet all of the essential criteria, without this you cannot be shortlisted.

     

	References

Please give details of two named referees covering the last five years of your employment history.  These should not be a relative; personal referees must be able to comment on your skills and abilities in relation to the post.  Additional references may also be sought from previous employers, particularly for posts working with children or vulnerable adults.  References for shortlisted candidates will be taken up before interview unless you request otherwise.

	(1)
Your current / most recent employer


(or alternative referee where not 
available)

Name: 

     


Address:
     
Telephone:
     
Email:

     
Relationship:
     
How long has s/he known you?      
	(2)
Other referee


(preferably from a work context)

Name:

     
Address: 
     
Telephone:
     
Email:

     
Relationship:
     
How long has s/he known you?      

	May we contact this referee before interview?

Yes           FORMCHECKBOX 
                         No          
	May we contact this referee before interview?

Yes           FORMCHECKBOX 
                         No          


	Declaration By Applicant

	(1)
I confirm to the best of my knowledge and belief that the information given on this form is correct.  Any misleading statement or deliberate omission may disqualify my application and lead to instant dismissal.  I consent to the necessary enquiries and checks being undertaken in order to confirm that the information included in this application form is correct.

(2)
I understand that any offer of employment will be subject to satisfactory references and medical assessment.

(3)
I understand that this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as “spent” must be declared.


EITHER:
I confirm that I have no convictions, cautions or bind-overs.

OR:

I have attached details of my record in a sealed envelope.

(4)
I confirm I have no objections to the school making an application to the Criminal Records Bureau for information about any previous criminal convictions, which I may or may not have on record and I confirm that I will sign the necessary application form giving an authority to make this search.

(5)
I confirm that I am not on List 99 (of people barred from working in schools).

(6) I confirm that I am not disqualified from working with children.

(7) I confirm that I am eligible to work in the UK and have the relevant permits if applicable.



	Signature:  

	Date:      

	Note that as you are completing this application electronically, you will be asked to sign it in person if you are invited to interview.
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