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	JOB REQUIREMENT
	Essential
	Preferred
	*How assessed

	Qualifications, knowledge and experience
	Educated to Masters level in an Engineering or Construction field or demonstrate an equivalent level of experience. 
	√
	
	A

	
	Authorised/Responsible Person qualifications for a range of systems (e.g. Water Hygiene, Passenger Lifts, Asbestos Management, Fire Safety Management), or a commitment to undertake training in these areas.
	√
	
	A & I

	
	Project management qualifications (e.g. PRINCE2)
	
	√
	A 

	
	Achieved the NEBOSH National General Certificate in Occupational Health and Safety or IOSH Managing Safely qualification
	
	√
	A

	
	Experience of leading and managing people and projects.
	√
	
	A & I

	
	Estates senior leadership experience across either multiple sites or a site with multiple buildings
	√
	
	A

	
	Demonstrable experience of successfully delivering major capital programmes from inception to post contract evaluation on time, within budget and to an exceptionally high standard
	
√

	

	A & I

	
	Significant experience of implementing high-level strategic plans, prioritising objectives, and reviewing successes.
	√
	
	A & I

	
	Proven experience of managing a large estate including all aspects of operational maintenance, property management, compliance, fire, health and safety, financial and risk management all within financial parameters.
	√
	
	A&I

	
	Experience of facilities management including soft FM services i.e. cleaning, waste management, caretaking.
	√
	
	A

	
	Knowledge and experience of successfully writing estates related business cases and funding bids, collation and management of tender submissions, evaluation and selection of consultants and contractors and managing procurement of services.

	√
	
	A & I

	
	Knowledge of NEC/JCT contracts and experience of writing tenders and delivering projects under NEC/JCT requirements.

	√
	
	A & I

	
	Full understanding of relevant policy, legislation, drivers and their application to service/organisation i.e. legislation, Approved Codes of Practice, DfE/ESFA guidance, Health & Safety etc.

	
	√
	A & I

	
	Up-to-date knowledge of estates, facilities and health and safety.
	√
	
	A & I

	
	Evidence of successfully managing delegated budgets within set resources.
	√
	
	A & I

	
	Experience of successful policy implementation and change.
	√
	
	A & I

	
	Experience of Risk Management including maintaining a Risk Register.
	
	√
	A

	
	Excellent IT skills, with the ability to quickly utilise new software and hardware to develop project management plans, drawings and reports.

	√
	
	A

	Key Competencies
	Deciding and Initiating Action
Makes prompt, clear decisions which may involve tough choices or considered risks; takes responsibility for action, projects and people; takes initiative, acts with confidence and works under own direction; initiates and generates activity
	√
	
	
 I

	
	Working with People
Demonstrates an interest in and understanding of others; adapts to the team and builds team spirit; recognises and rewards the contribution of others; listens, consults others and communicates proactively; supports and cares for others; develops and openly communicates self-insight
	√
	
	
I

	
	Persuading and Influencing
Makes a strong personal impression on others; gains clear agreement and commitment from others by persuading, convincing and negotiating; promotes ideas on behalf of self or others; manages conflict; makes effective use of political processes to influence and persuade others
	√
	
	I

	
	Analysing
Analyses sources of information; probes for further information or greater understanding of a problem; makes rational judgements from the available information an analysis; produces workable solutions to a range of problem.  Able to analyse and understand complex information quickly and effectively, translating it into meaningful information for a range of stakeholders and developing a range of options and recommendations.
	√
	
	
I


	
	Formulating strategies and concepts
Works strategically to realise organisational goals; sets and develops strategies; identifies and develops positive and compelling visions of the organisation’s future potential; takes account of a wide range of issues across, and related to, the organisation.
	√
	
	I

	
	Writing and Reporting
Writes clearly, succinctly and correctly; writes convincingly in an engaging and clear manner; avoids unnecessary use of jargon or complicated language; writes in a logical, well-structured way; structures information to meet the needs and understanding of the intended audience.
	√
	
	T

	Child Protection
	A commitment to the responsibility of safeguarding and promoting the welfare of young people.
	√
	
	A & I

	
	Enhanced DBS disclosure (to be completed by preferred candidate following interview).
	√
	
	

	
	Willingness to undertake safeguarding training when required.
	√
	
	I



* A = application, R = references, I = interview, T = task
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