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Core Purpose 

To lead the curriculum and extra-curricular provision for school sport with a commitment to sport for all and the 

achievement of excellence in line with our school values. 

 

Accountable to: Assistant Head (Curriculum) 

 

The main duties and responsibilities of this role, in addition to those of a classroom teacher, are described 
below: 

 PE and Games Curriculum 

 

 To plan an integrated curriculum for PE and Games which aims to be inclusive and ambitious, thereby 
securing excellent outcomes in external examinations and in competitive fixtures, whilst developing physical 
literacy for all. 

 Ensure that the department has written, current, appropriate and regularly reviewed schemes of work at all 
levels. 

 Take responsibility for the choice of examination boards and specifications. Ensuring, through regular and 
recorded monitoring, that the teachers and what is taught in the department comply with regulatory 
structures, relevant specifications and school policies and agreed practices.  

 Ensure that regular, relevant assessment is undertaken at all levels and that the information derived from 
this is used to set targets and make plans for student progress. Ensure that details and evaluations of these 
assessments are passed to the Leadership Team and appropriate HoYs and other HoDs 

 Use available data to ensure that the progress of all students and groups of students (especially 
underachievers, EAL and SEND students) is reviewed regularly. Liaise with Form Tutors and other Heads of 
Department/Year to ensure that appropriate action is taken to address identified problems.  

 Monitor the quality of teaching and learning in the core curriculum and all sporting activities  

 Develop strategies for raising pupil participation, achievement and performance  

 Participate in curriculum reviews and all other initiatives for quality assurance 

 Produce an annual departmental report commenting on progress in each year group, including an analysis of 
examination performance for discussion with the SLT. 

 Develop an annual strategic improvement plan in line with the School’s strategic aims.   

 Chair and prepare agendas for department meetings.  Attend regular Heads of Department meetings and 
represent the department’s views and ideas on progress, timetabling, fixtures, pupil concerns and future 
strategy.   

 Liaise with the school nurse over issues of pupils’ health and welfare.  

 Liaise with outside agencies concerned with sport, developing good relationships with local and national 
governing bodies for individual sports, including counties and clubs.  
 

 Extra-curricular provision – clubs, training and fixtures 

 Take responsibility for the termly programme for inter-school sport, in liaison with the teachers i/c of rugby, 
hockey, cricket and racquet sports  

 Oversee the production of the termly fixture list for all major and minor sports, personally organising all fixtures 
for sports that do not fall under the aegis of teachers i/c of rugby, hockey, cricket and racquet sports. 

 Oversee inter-house sporting competitions, in liaison with the Head of House.  

 Develop increased opportunities for B teams / second and third team fixtures across the entire programme. 

 Organise a programme of clubs and activities to provide development opportunities for all. 
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 Liaise with the editor of the Fullerian magazine to ensure that articles are provided by all sports staff, as 
required, in a timely manner 

 Make arrangements for all public events where sports are involved e.g. awards, celebrations, parents’ 
evenings, sports day, sports dinner etc. 

 Ensure that sports results, fixtures and amendments for all sports are reported to the Headmaster and 
recorded on the website. 

 Review the awarding of colours and other honours. 
 

 Leading a team of staff 

 Line manage and conduct appraisals of staff performance for all team members 

 Oversee the training of staff, keeping them informed of developing legislation, especially Health and Safety, 
and the evolving regulations which govern sport as well as the development of coaching techniques.  

 Oversee the arrangements for the induction of all new staff. 

 Liaise with the Senior Leadership Team for staff recruitment, both within the school and external 
appointments.  Recruit new coaches for all sports from within the staff body. 

 

 Resources and facilities 

 Take responsibility for all Health and Safety matters associated with school sport and participate in the School 
Health and Safety Committee.  

 Develop and maintain the facilities for sport, liaising as required with the grounds staff, the site manager and 
the finance department. 

 Develop and secure commitment to Code of Practice for the use of pitches, astro-turf, sports hall, fitness suite 
and all other sporting facilities.  

 Take responsibility for the financial resources and budgets for Games, other than those specifically allocated 
to the teachers i/c of individual sports.  

 To identify and seek new forms of funding for Sport within the school. 
 

Common to all staff job descriptions 
 

 Work towards and support the school vision and the current school objectives outlined in the School 

Development Plan. 

 Contribute to the school’s programme of extra-curricular activities. 

 Support and contribute to the school’s responsibility for safeguarding students. 

 Work within the school’s health and safety policy to ensure a safe working environment for staff, students 

and visitors 

 Work within the school’s Equality Policy to promote equality of opportunity for all students and staff, both 

current and prospective. 

 Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, 

courteous relations with students, parents and colleagues. 

 Engage actively in the appraisal process. 

 Adhere to policies and procedures as set out in the Governing Body’s Regulations, Staff Handbook and as 

otherwise notified from time to time. 

 Undertake other reasonable duties related to the job purpose required from time to time. 
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This job description is by no means exhaustive; our expectation is that the postholder will continuously seek to further the effective 

performance and development of the school, its students, staff and community.  

The duties may be varied to meet the changing demands of the school at the reasonable discretion of the Headteacher.  

This job description does not form part of the contract of employment. It describes the way the postholder is expected and required to 

perform and complete the particular duties as set out above.  

 

 


