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Early Years Educator 
Job Description and Person Specification 







                 

                                       




Job Description: 

Job Title: Early Years Educator 
Responsible to: Leadership Team 
Contract Type: 9 hours a week (7.45am – 5.45pm, 1 day a week). 
Grade:  Scale 5 (£34,359-£35,892 pro rata, term time only)
Location: Bevington Primary School

Role Summary: 
The Early Years Educator plays a vital role in providing high-quality care and education for children within Bevington Primary School's Daycare Provision. The postholder will create a safe, nurturing and stimulating environment where children can learn, develop and thrive through play and purposeful experiences.
Working as part of a dedicated Early Years team, the Early Years Educator will support children's learning and development in line with the Early Years Foundation Stage (EYFS) Framework, promote positive relationships with families and ensure that every child receives the best possible start to their education.

Main Duties and Responsibilities:
Child Development and Learning
· Build positive relationships with children, promoting confidence, independence and a love of learning.
· Support the planning and delivery of engaging learning experiences across all areas of the EYFS curriculum.
· Encourage children to learn through play, exploration and high-quality interactions.
· Support children’s communication and language development through purposeful conversations and activities.
· Promote children’s physical, social, emotional and cognitive development.
· Observe, assess and record children’s progress and achievements accurately.
· Use observations to support planning and identify next steps in learning.
· Support children to participate fully in learning and enrichment activities.
· Provide targeted support for individual children and groups where required.
Key Person Responsibilities
· Act as a Key Person for an identified group of children.
· Build secure and positive relationships with children and their families.
· Maintain accurate records of children’s learning and development
· Share information with parents and carers regarding children’s progress and wellbeing.
· Support children’s transition into the setting and onto their next stage of education.
Supporting Children with SEND
· Work closely with the SENDCo and other school staff to support children with additional needs.
· Implement agreed strategies and provision plans to support children’s development.
· Contribute observations and information to reviews, meetings and assessments.
· Promote inclusion and ensure all children can access learning opportunities.
Environment and Resources
· Prepare and organise learning environments to support children’s development and curiosity.
· Help maintain an engaging, safe and well-resourced indoor and outdoor environment.
· Ensure resources are organised, maintained and accessible to children.
· Support the development of stimulating learning spaces that encourage exploration and independence.
Working with Staff, Parents/Carers and Professionals
· Communicate clearly and professionally with children, families, staff and external professionals.
· Develop positive partnerships with parents and carers.
· Share relevant information to support decision-making and provision.
· Contribute to meetings by sharing observations and information regarding children’s development and wellbeing.
· Work collaboratively with colleagues and professionals within and beyond the school.
Care, Welfare and Safeguarding
· Ensure the safety, wellbeing and welfare of all children at all times.
· Support children with personal care, hygiene, dressing and self-care routines as appropriate.
· Promote healthy lifestyles, healthy eating and positive habits.
· Follow statutory safeguarding guidance (e.g. Keeping Children Safe in Education) and the school’s child protection policies.
· Report concerns promptly using agreed school procedures.
· Adhere to health and safety requirements and risk assessment procedures.
· Administer first aid where required in accordance with school procedures.
· Support children who are upset, unwell or have had accidents.
Behaviour and Personal Development
· Promote positive behaviour and support children in developing social skills and emotional regulation.
· Model positive interactions, language and behaviour at all times.
· Encourage children to develop resilience, perseverance and positive attitudes towards learning.
Professional Development
· Reflect on your own practice and identify opportunities for improvement.
· Take part in training and development activities to improve effectiveness.
· Engage with the school’s appraisal process and take feedback from colleagues.
· Stay up to date with relevant school policies, guidance and developments within Early Years education.
Additional Duties
· Support with events, celebrations and activities within the Daycare Provision and wider school.
· Follow all school policies, including those related to safeguarding, behaviour, health and safety and data protection.
· Attend relevant training, briefings and meetings as required.
· Promote and model Bevington’s core values of Aspiration, Respect and Perseverance.
· Carry out other reasonable duties as directed by the Head of School that are consistent with the role and level of responsibility.



Person Specification: 

	Criteria
	Qualities
	Application (A), Reference (R), Interview (I), Observation (O) 

	Qualifications and Training
	GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and maths
	A, R

	
	Full and relevant Level 3 Early Years qualification recognised by the DfE
	A, R

	
	Evidence of ongoing CPD
	A, I

	
	Paediatric First Aid qualification or willingness to complete training
	A, I

	Experience
		



	Experience working in an Early Years setting



	A, I

	
	Experience supporting children aged 0-5 years
	A, I

	
	Experience planning and delivering play-based or enrichment activities
	A, I, O

	
	Experience observing, assessing and recording children's learning and development
	A, I, O

	
	Experience working with children with SEND
	A, I

	
	Experience working in partnership with parents and carers
	A, I

	Skills and Knowledge
	Strong understanding of the Early Years Foundation Stage Framework
	A, I

	
	Understanding of how young children learn through play and exploration
	A, I 

	
		



	Ability to build trusting relationships with children and adults



	A, I, O, R

	
	Ability to observe, assess and plan for children's next steps
	A, I, O

	
	Good organisational skills, including time management across a split role
	A, I, R

	
	Good ICT skills, particularly for tracking pupil progress and safeguarding records
	A, R

	
	Effective communication and interpersonal skills 
	A, I, O

	
	Knowledge of safeguarding procedures and reporting systems such as CPOMS
	A, I

	
	Ability to remain calm, positive and solution-focused under pressure
	I, O

	
	Awareness of how to create inclusive and engaging environments for children
	A, I, O

	Personal Qualities
	Enjoyment of working with children and committed to supporting their progress
	A, I, R

	
	Resilient, positive and proactive attitude
	A, R, I

	
	A commitment to the values of Aspiration, Respect and Perseverance
	A, I

	
	Sensitivity, discretion and confidentiality when working with families and staff
	A, I, R

	
	Willingness to be flexible, including adapting to the changing needs of the role
	A, I
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