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JOB DESCRIPTION
EARLY YEARS EDUCATOR

To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. Planning, preparing and delivering learning activities for individuals, groups or whole class, monitoring and assessing pupils and recording and reporting their progress. 

KEY RESPONSIBILITIES

· Working in partnership with the class teacher and colleagues, in order to support, challenge and extend the children’s learning
· Participating in curriculum planning and evaluation, contributing own thoughts and ideas to termly, weekly, daily plans and Individual Education Plans (IEP’s).
Preparation of the learning environment, assisting in the organisation of the room arrangement and resources. Valuing and displaying children’s work. 
· Taking responsibility for a small group of children for varying types of activity, under the direction of the teacher.
· Supporting children who are identified as having Special Educational Needs (SEN) or English as an Additional Language (EAL), by organising the implementation of IEP’s set by other professionals.
· Accompanying children on outside activities (e.g. swimming, educational visits, etc.)
· Encouraging the children’s development, independence, self-reliance, initiative and problem-solving skills.
· Observing children’s activities and contributing to their written records
· Working in a non-discriminatory way, being aware of difference and ensuring all pupils have equal access to opportunities to learn, develop and reach their potential.  
· Maintaining respectful and genuine interaction with children using warm and responsive communication strategies, which are appropriate to children’s needs.
· Being supportive and welcoming to parents, recognising the expert knowledge they have of their children and encourage and value their involvement  




SAFEGUARDING THE HEALTH, SAFETY AND WELFARE OF THE CHILDREN

· Maintaining high standards of hygiene.
· Attending to the needs of sick or injured children. Applying First Aid as necessary, recording accidents and attending to children who are unwell until they are collected
· Assisting with support for children who are identified as having special requirements (including those with complex needs), by assisting with performance of clinical procedures which may be undertaken by non-health qualified staff eg. administering prescribed medicines, catheter care, tracheostomy care etc

PROVIDING PERSONAL CARE TO INDIVIDUAL CHILDREN IN THE AREAS OF EVERY DAY ACTIVITY, AS REQUIRED

· Dressing and undressing children whenever necessary throughout the day, arrivals, departures, playtimes and Physical Education (P.E.) classes.
· Preparing children for swimming and dressing them afterwards if required
· Feeding children unable to feed themselves at lunchtime and supervising drinks at breaks, liaising with the other professionals (e.g. Speech Therapist), where necessary.
· Moving and handling children, where necessary, following Health and Safety guidelines.
· Assisting individual children with their mobility and independence training, including the use of their equipment, with advice and information passed on from other professionals e.g. Occupational Therapist and Physiotherapist etc.
· Toileting continent children, with assistance from colleagues where it has been assessed that more than one member of staff is required. (This does not include children requiring specialist nursing skills e.g. catheters). Occasionally, changing continent children who have soiled, with help from colleagues. 

Conditions of Employment:
· The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the contract of employment).
· To uphold the Trust’s policy in respect of child protection and safeguarding matters. 
· The post holder is required to support and encourage the ethos, objectives, policies and procedures of the Trust, and each academy as agreed by the Board of Directors and Local Governing Bodies. 
· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.
· This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the postholder.
· In addition to the core responsibilities the postholder will undertake any other duties, which from time to time may be required and be relevant and commensurate with the post, as deemed necessary by the Headteacher.
· All staff members are required to participate in the Trust’s agreed appraisal scheme.

Ethos: In all relationships, particularly when initiating or brokering actions and solutions, all Trust staff members should be mindful of the importance of Christian values and pastoral care within a performative context. 

Confidentiality: Treat all information acquired through employment, both formally and informally, in confidence. 

Equalities: The SDBEMAT has a strong commitment to achieving equality of opportunity in its schools and in the employment of people. The post will ensure that the MAT meets its statutory obligations in relation to all aspects of equalities legislation.

Health and Safety: Be responsible for own Health & Safety, as well as that of colleagues, service users and the public. 






POST:	 EARLY YEARS EDUCATOR 
	
P e r s o n   S p e c i f i c a t i o n


	Essential knowledge:
	· NNEB qualification or equivalent
· A sound understanding of early childhood development and learning
· Completion of an Induction Programme.
· Training in the relevant learning strategies
· First aid training/training as appropriate is desirable.
· Understanding of relevant polices/codes of practice and awareness of relevant legislation.
· Good working knowledge of national/foundation stage curriculum and other basic learning programmes/strategies.


	Essential skills and abilities:
	· Good numeracy and literacy skills.
· Effective use of ICT to support learning.
· Use of other equipment technology.
· Ability to relate well to children and adults 
· Ability to self-evaluate learning needs and actively seek learning opportunities.
· Work constructively as part of a team, understanding classroom roles and responsibilities and own position within these.


	Essential experience:
	· Working with or caring for children at Foundation Stage, including those who may have special needs.


	Special conditions:
	· An above average level of emotional stress can be incurred due to exposure to pupils with traumatic, degenerative, terminal conditions 
· Due to close contact with pupils, high exposure to bodily fluids.



The SDBE Multi-Academy Trust is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. All appointments are subject to an enhanced Disclosure and Barring Service check.
Southwark Diocesan Board of Education Multi-Academy Trust,
48 Union Street, London, SE1 1TD
0207 234 9201   |   enquiries@sdbemat.org   |   www.sdbemat.org
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