Name of School: 
Colville School School
Job Title:

Early Years Educator
Main Purpose of Job

1. To work in a team under the guidance of the Leadership Group/Nursery Leader
2. To assist in the learning, care and welfare of young children 

3. To work with the Early Years team to provide high quality provision, care and assessment.
4. To use behaviour management strategies effectively and in line with the school’s policy and procedures, which contribute to a purposeful learning environment

5. To effectively apply the policies and procedures of the school 
6. To promote the inclusion of all children ensuring they have equal access to opportunities to learn and develop

7. To be responsible for promoting and safeguarding the welfare of children within the school

8. To contribute to the overall ethos/aims of the school
9. To use area of expertise and to develop teaching and learning within the setting/ whole school setting (specific role to be negotiated with the school)

Main Responsibilities 
Support for the pupils/parents

· To supervise and facilitate the learning process, both in the classroom and outdoor area setting and support the behaviour management of the children 
· To foster children’s language development and where appropriate to encourage the development of home languages and to show an appreciation of different cultural values 
· In conjunction with the teaching staff, to maintain regular contact with parents, discussing formally and informally, as appropriate, any concerns and successes 
· To build supportive relationships with parents/carers to develop partnerships in a professional way and to acknowledge and respect their wishes through consultation and negotiation, providing support and space where necessary 
· To involve parents in a range of activities to help develop an effective partnership between home and school and to promote links with the wider community 

· To foster the development of independence and self-reliance of the children, offering support and taking account of individual needs 
· To have high expectations of all children and commitment to ensuring they can achieve their full potential
· To assess, manage and deliver pastoral and learning support 
· To be innovative in providing a stimulating and appropriate range of experiences to promote children’s learning and development 
Support for the teachers

· To work under the guidance of the class teacher to support teaching and learning of all children in the classroom and outside area 

· To welcome and settle young children into the class, taking into account individual needs 
· To plan, implement and evaluate new and existing activities, routines and experiences to promote children’s learning and development 
· To plan and supervise groups of children on school visits, ensuring safety and discipline is maintained 
· To observe and keep written records of the children’s progress with learning and review all children’s learning needs on a regular basis 
· To communicate, negotiate and feedback confidentially and tactfully to the team and to inform senior colleagues of any issues 
· To take a lead role in planning, development and organisation of systems/procedures and policies 
· To liaise effectively with other professionals/agencies and be aware of the impact their contributions can make to children’s physical and emotional well being, development and learning 
Support for the school

· To build respectful and caring relationships in the school community upholding and further developing the school ethos, policies and procedures 
· To set an example of an excellent practitioner and be a role model in all aspects of practice 
· To regularly share and discuss information, ideas and concerns about school development and improvement with EY co-ordinator/Head teacher as appropriate 
· To be responsible on a daily basis for applying high standards of hygiene, nutrition and health and safety in relation to children, equipment and the environment and to share relevant information with the head teacher and other staff 
· To organise, coach and mentor college students and work experience placements attached to the school/setting 
· To supervise the training of students and to contribute to the induction of new members of staff 
· To attend staff meetings and relevant courses when directed by the head teacher/line manager 
· To engage with performance management processes, taking responsibility for keeping a professional portfolio in order to further own professional learning and effectiveness 
· To be responsible for team building and to contribute to team meetings, workshops and activities 
· To be responsible for developing innovative and creative strategies to enhance the strengths and qualities of the school 
· To be responsible for the provision and delivery of out of school learning activities, for example; clubs, extra-curricular activities within guidelines established by the school 
Support for the curriculum

· To participate in curriculum planning and evaluation according to the EYFS 
· To set out the learning environment attractively to ensure stimulating experiences for the children 
· To contribute to the preparation of regular reports and reviews and to be responsible for their content and deadlines 
· To investigate and evaluate relevant developments in the Early Years curriculum with particular reference to specific areas of curriculum responsibility 
· To contribute to the nursery/foundation stage profile in conjunction with teaching staff 
· To take responsibility for specific aspects of work, for example, a curriculum area, parent and toddler group 
· To enhance access to the curriculum for all children, establishing and leading on individual education plans (IEPs) as appropriate 
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