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Dear Applicant,

Re: Early Years Learning Support Practitioner Vacancy – De Havilland Primary School February 2022

Thank you for your interest in applying to De Havilland Primary School for the position of Early Years 
Learning Support Practitioner. We are looking to appoint a enthusiastic and self-motivated individual 
to join our school. The ideal candidate will work with teachers to support teaching and learning, 
providing specialist Early Years support.

De Havilland Primary School is a rapidly improving school. Following the school’s Ofsted inspection in 
July 2019, the school has now joined Danes Educational Trust. A new Head of School and Executive 
Headteacher are in post and you will be joining the school at a very exciting time in its development. 

Our vision is that De Havilland will become a primary school of excellence, where every child is both 
challenged and supported to achieve their potential. We believe every child should be inspired by a 
rich and varied curriculum which focuses on establishing the highest standard of core skills, whilst 
developing independent and flexible learners.

We are a well -resourced two-form entry primary school situated in the heart of Hatfield with 
excellent transport links into / from London, we are also close to the M25. You can visit our school 
website on www.dehavilland.herts.sch.uk for further information about the school.

The school serves a socially, culturally and ethnically diverse community.  We have high expectations 
for our pupils and want to ensure that we provide the best possible education so that our pupils 
achieve academically and have the best possible start to their secondary school education. 

The governors and myself are committed to the well-being and continuing professional development 
of all members of staff. This role would provide an excellent opportunity for an outstanding and 
ambitious person. DET has a track record of excellent pupil attainment and achievement and offers 
exceptional professional development opportunities both within the Trust and School. To find out 
more please visit the Trust website.www.daneseducationaltrust.org.uk

The successful candidate must be able to demonstrate that they share our values and are highly 
motivated to work with colleagues within school to support the learning of a child with additional 
needs. If this is you then we would be delighted to receive your application.

We will be conducting interviews on site on 9th December for shortlisted candidates.

We are part of the Danes Educational Trust, more information about the Trust can be found here.

If you have any questions or would like to discuss this position in more detail with me prior to 
applying, then please contact Dawn Gamble, Recruitment Manager at: 
recruitment@danesedtrust.org.uk and we will arrange to contact you.

Thank you very much for your interest in this position. 

Yours faithfully,

Mrs Sarah King 
Headteacher

De Havilland Primary School

http://www.dehavilland.herts.sch.uk/
https://www.daneseducationaltrust.org.uk/
mailto:recruitment@danesedtrust.org.uk


Danes Educational Trust

• We value joy in working, teaching and learning together 
• We encourage everyone within our Trust to feel optimistic about the future and how they can shape it 
• We support all individuals in developing resilience to enable them to respond to change and grow as a result 
• We value and support the wellbeing of all individuals who learn and work in our schools 
• We provide equality of opportunity and experience for all 
• We provide a safe and secure learning environment for all 

Becoming part of the team at the Danes Educational Trust will give you an opportunity to make a difference to the 
educational outcomes of young people in Hertfordshire, whilst providing you with an opportunity to pursue your 
passion for education. 

In the last year, we have expanded to be a Trust of nine schools: St Clement Danes School, Croxley Danes School, 
Chancellor’s School, Onlsow St Audrey’s School, De Havilland Primary School, Elstree Screen Arts Academy, Ascot 
Road Primary School, Lanchester Primary School, Jupiter Primary School and we have more schools in the pipeline. 
Schools maintain their own individual cultures and relationships with their community and networks, but align 
through key educational policies and school improvement strategies, and crucially align with respect to the Trust’s 
vision and core values.

You will be part of a Trust that develops optimistic, resilient learners and valued, empowered staff.  We collaborate 
with local, national and global partnerships to achieve our vision of ‘Making the Difference Together’ and consider 
our core values to be at the heart of what makes our Trust unique:

Core 
Values

Joy

Optimism

Resilience

Wellbeing

Equality

Safety



Job Description

Core Purpose

To work with teachers to support teaching and learning, providing specialist Early 

Years support. Early Years Practitioner's may also provide cover for teachers absence

(planned or unplanned) within the EYFS and will be a Key Person for a group of learners 

and liaise with parents and carers.

Main Duties and Responsibilities

• Implement planned learning activities/teaching programmes as agreed with the teacher, adjusting activities 
according to learners’ responses as appropriate

• Participate in planning and evaluation of learning activities with the teacher, providing feedback to the teacher on 
pupil progress and behaviour

• Support the teacher in monitoring, assessing and recording pupil progress/activities including the completion of 
Learning Journals

• Provide feedback to learners in relation to attainment and progress under the guidance of the teacher and when 
providing cover in the absence of the teacher

• Support learning by arranging/providing resources for lessons/activities under the direction of the teacher and when 
providing cover in the absence of the teacher 

• Support learners in social and emotional well-being, reporting problems to the teacher as appropriate 
• Be the Key person for a group of learners and regularly liaise with parents and carers as appropriate 
• Share information about learners with other staff, parents / carers, internal and external agencies, as appropriate 
• Understand and support independent learning and the inclusion of all learners as required 
• Provide specialist support to all learners in a particular learning area (e.g. ICT, literacy, numeracy, National Curriculum 

subject). 
• Set up learning resources to ensure all learners access an engaging and stimulating EYFS environment . 
• To provide short term cover as required e.g. covering the class whilst the teacher attends a meeting, on an ad hoc 

basis. 
• Provide cover supervision of classes (planned PPA and unplanned occasional sickness cover). Time will be given to 

prepare for this type of cover and the LSP is expected to give feedback to the teacher about the cover provided and 
how learners responded to teaching. These additional sessions will be paid at a fixed agreed session rate and claimed 
through completion of an overtime sheet, approved by the Headteacher. 

Learning Support Practitioners may also undertake some or all of the following:

• Establish and maintain relationships with families, carers and other adults, e.g. speech therapists 
• Supervise the work of other support staff/trainees 
• Be responsible for the preparation, maintenance and control of stocks of materials and resources 
• Conduct baseline assessments within the EYFS, under the direction of the teacher, and invigilate exams and tests for 

other year groups as appropriate. 
• Escort and supervise learners on educational and out of school activities 
• Guide and support learners in their personal, emotional and social development 
• Prepare and present displays 
• Supervise individuals and groups of learners throughout the day, including supervision in the classroom, playground 

and dining areas 
• Assist learners with eating, dressing and hygiene, as required, whilst encouraging independence 
• Be involved in planning, organising and implementing individual development plans for learners (such as Individual 

educational plans), including attendance at, and contribution to, reviews 
• Work with learners not working to the normal timetable 

Job Title: Early Years Learning Support Practitioner

Line Manager: Early Years Phase Leader 

Permanent Contract

Pay Range: H3.5: £19,312 + £626 fringe allowance

Total Salary including fringe - £15,966.78

Work Pattern: Full Time – Monday and Friday 08.15 – 15.30

Tuesday – Thursday 08.30 – 15.30

Weeks Worked / Holiday Working : Term time plus Inset



Job Description continued.

Our Vision
At the Danes Educational Trust we are committed to ‘Making the Difference Together’
sharing best practice and supporting each other to be the very best we can be.

Core Values

The post holder is expected to share our commitment to our core values:

• We value joy in working, teaching and learning together
• We encourage everyone within our Trust to feel optimistic about the future and how they can shape it
• We support all individuals in developing resilience to enable them to respond to change and grow as a result
• We value and support the wellbeing of all individuals who learn and work in our schools
• We provide equality of opportunity and experience for all
• We provide a safe and secure learning environment for all

Compliance

The post holder is required to be aware of and comply with policies and 
procedures relating to child protection; health and safety; confidentiality; and data 
protection and report all concerns to an appropriate person.

Safeguarding

We are committed to safeguarding and protecting the welfare of children and expect all staff and volunteers to share 
this commitment. A Disclosure and Barring Service Certificate will be required for all posts.

Additional Information

All staff are required to participate in training and other learning activities and in performance management and 
development as required by the Trust’s policies and practices.

This job description is a guide to the duties the post holder will be expected to undertake.  It is not intended to be 
exhaustive or exclusive and will be subject to change as working requirements dictate and to meet the organisational 
requirements of the Trust.

Supervision/Job Context

The post holder is managed on a day to day basis by their class teacher. Their deployment and appraisal is managed by 

the Phase Leader and/or the Headteacher.

Contacts

The post holder will work with children, teachers and other LSP’s, the Senior Leadership Team and Administration team 

od the school and the Trust. In addition, from time to time they will work with representatives from outside agencies, 

parents and carers, governors and staff from other setting that feed into the school.



Person Specification

We are looking for …

Knowledge, Experience and Training

Essential:

• A Natural aptitude to work with children

• NVQ level 2 in numeracy & literacy (or equivalent e.g. able to demonstrate that they meet the age-related expectations for a 
Year 6 pupil in English and maths as a minimum requirement). 

• An additional relevant Early Years Practitioner qualification (EYP Qualification)
• Intermediate knowledge of ICT and confident to deliver teaching and learning using ICT 
• Understanding of Keeping Children Safe in Education and their responsibilities for Safeguarding 
• Understanding of Health and Safety in relation to young children and their learning environment 
• Secure knowledge of First Aid and willingness to undertake Paediatric First Aid training (provided by the school). 
• Understanding of the School’s ethos and values 
• Understanding of the SEND Code of Practice 
• Understanding of school policies and willing and able to work within these 
• Effective communicator (both written and verbal) 
• Able to work as part of a Team 
• Has a solution-focused approach to problem solving (a ‘Can do attitude’) 
• Active Listener 
• Motivated to learn new strategies to support learners 
• Flexible 
• Reliable
• Reflective 

• A natural aptitude to model the Trust’s core behaviours – ‘We display transparency, kindness and respect in all our 
interactions with others, and support each other in all our endeavours.  We are tenacious in our desire to make the 
difference together’.



De Havilland Primary School 

De Havilland is situated on the southern edge of Hatfield in close proximity to Hatfield House Park and the Hatfield Campus of the University of 
Hertfordshire.

We are a 2-form entry school with our own Nursery. We have approximately 450 pupils on roll. We also have a Children’s Centre and private pre-
school on site.

The school building itself contains well proportioned, self-contained classrooms all equipped with interactive whiteboards and a good level of 
learning resources. The school has a music studio; a purpose built children’s kitchen, 2 halls, library, and mobile I.T. facilities, including Chrome 
Books.

The school is set in generous grounds. Ongoing developments are improving its use to support learning, social and physical development and 
sporting achievement. Current highlights include our self-contained Early Years outdoor play area, adventure outdoor play equipment installations, 
a wildlife environmental area, a dedicated woodland area and a sports arena.

The teaching staff includes a Headteacher, 2 Assistant Headteacher’s, Phase Leaders and full and part time Teachers supported by Learning 
Practitioners. The school also employs a sports coach and a Family Support Practitioner. 

Further details about De Havilland Primary School s may be found on our website. Enquiries by telephone are welcome.

School Summary

https://dehavilland.herts.sch.uk/


We can offer a range of benefits including:

• Exceptional CPD opportunities 

• We run a strong and robust induction programme for Early Career Teachers (ECTs). We have a vast experience of 
working with ECTs and we see ECT Induction as a means to develop the best teachers in the local area

• Comprehensive Employee Assistance Programme 

• Membership of the Teacher’s Pension Scheme  / Local Government Pension Scheme

• Career development opportunities within an expanding Multi-Academy Trust

• Opportunities to expand your professional networks through the Trust’s external partnerships e.g. Science 
& Learning Partnership, Challenge Partners

• £250 New Employee Referral Scheme (i.e. finder’s fee) for any qualifying positions that you refer the successful 
candidate for

• Cycle to Work Scheme

• Occupational Health and an onsite Counsellor

• Free parking 

• Regular social events

Benefits



De Havilland Primary School

Dawn Gamble 
Recruitment Manager

01923 589699 / 07917 035962
dgamble@danesedtrust.org.uk

De Havilland Primary School,
Travellers Lane

Hatfield
Hertfordshire

AL10 8TQ

Headteacher: 
Sarah King

https://dehavilland.herts.sch.uk/

https://dehavilland.herts.sch.uk/
https://twitter.com/dehavprimary?lang=en

