
JOB DESCRIPTION 

Job Title: Main Pay Spine 

Teacher 

Responsible to:  Head teacher Location:  Meldreth Primary 

School 

 

Aims of the Post: 

To provide the highest quality of education, care and preparation for life for all pupils in the school in 
accordance with the National Teacher Standards. 
All staff at Meldreth Primary School are expected to: 
• Engage with, and to promote, the school’s “Values, Vision and Aims”; 
• Be excellent practitioners and team members who adhere to high professional standards; 
• Work together effectively in class teams by following the school’s Code of Conduct. 
 

Duties & Responsibilities: 

This job description describes in general terms the normal duties which the post-holder will be expected to 
undertake.  However, the duties listed below are in no order of priority and are not exhaustive.  The job 
description or the duties therein may vary or be amended from time to time without changing either the level of 
responsibility or the financial remuneration associated with this post.  
 
 

Main Responsibilities as a Class Teacher 
 

1. Teaching  
Plan and teach lessons and sequences of lessons to the class(es) you are assigned to teach within the 
context of the school’s plans, curriculum and schemes of work in order to achieve target levels of  pupil 
attainment, progress. and outcomes; 
Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils. 

 Set and mark work to be carried out by the pupil in school and elsewhere; 

 Participate in arrangements for preparing pupils for external examinations.  

  
2.  Whole school organisation, strategy and development  
2.1 Contribute to the development, implementation and evaluation of the school’s policies, practices and 

procedures in such a way as to support the school’s values and vision. 
2.2 Work with others on curriculum and/or pupil development to secure co-ordinated outcomes.  
2.3 Supervise and so far as practicable teach any pupils where the person timetabled to take the class is not 

available to do so. (You will not be required to provide such cover for more than 38 hours in any school 
year).  

 
3.  Health, safety and discipline 
3.1 Promote the safety and well-being of pupils in accordance with the school’s Child Protection and other 

relevant policies.  
3.2 Maintain good order and discipline among pupils in accordance with the school behaviour policy.  
 
4.  Management of staff and resources  
4.1 Direct and supervise support staff assigned to you and, where appropriate, other teachers.  
4.2 Contribute to the recruitment, selection, appointment and professional development of other teachers and 

support staff.  
4.3 Deploy resources delegated to you in accordance with school policies.  
 
5.  Professional development  
5.1 Participate in arrangements for the appraisal and review of your own performance and, where appropriate, 

that of other teachers and support staff.  



5.2 Participate in arrangements for your own further training and professional development and, where 
appropriate, that of other teachers and support staff including induction.  

 
 
 
 
6. Communication  
6.1 Communicate with pupils, parents and carers in accordance with the school ethos, policies and practice. 
 
7.  Working with colleagues and other relevant professionals  
7.1 Collaborate and work with colleagues and other relevant professionals within and beyond the school.  
7.2 Participating in administrative and organisational tasks, including the direction or supervision of 

persons providing support for the teachers in the school, which require the exercise of your 
professional skills and judgment.  

 
8. Fulfil wider professional responsibilities  
8.1 Make a positive contribution to the wider life and ethos of the school;  
 
The Postholder’s duties must be carried out in compliance with the school’s policies and procedures including 

child protection procedures and the Council’s Equal Opportunities Policy, Information Security Policies, 
Financial Regulations and Standing Orders, the Health and Safety at Work Act (1974), and subsequent health 

and safety legislation. 
These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the Postholder 

may be required to undertake other reasonably determined duties and responsibilities commensurate with the 
grading of the post 

 
The school is committed to safeguarding and promoting the welfare of children and young people and expects 

all staff to share this commitment 
 
 

Signed:.............................................. Post Holder        Signed:................................................. Head Teacher



 

CLASS TEACHER PERSON SPECIFICATION 

Candidates will be assessed against the following:  

Essential Skills, Knowledge and Qualifications  

Education, Training and Qualifications 

 Qualified Teacher Status (E) 

 Degree in relevant subject area;  

 Ability to safeguard all children and young people; 
 
Experience 

 To aspire to be an outstanding classroom practitioner; 

 Strong current subject knowledge including phonics and spelling punctuation & grammar (E) 

 Ability to use a variety of teaching styles and pedagogies 
 
Knowledge 

 Good understanding of all areas of the revised National Curriculum  

 Understanding/ experience  of the principles of AfL  

 Understanding/ experience  of inclusive teaching  
 

Skills 

 Ability to motivate and challenge all children  

 Effective behaviour management strategies 

 Ability to communicate effectively 

 Good time management 
 
Personal Qualities 

 A positive disposition; 

 Commitment to the ethos and values of the school 

 A willingness to develop excellent ICT skills; 

 An effective communicator with exceptional interpersonal skill. 

 Strong team player, with the ability to cooperate and share strengths and skills 

 Good personal organisational skills 
 

Desirable Skills, Knowledge and Qualities       

Education, Training and Qualifications 

 Lifelong learner  
 

Experience 

 Confident and creative use of computing, including interactive whiteboard 

 Experience of working as part of a team 

 Ability to lead a specific curriculum area 
 

Knowledge 

 Knowledge of assessing pupils progress towards age related expectations 
 
Skills 

 Ability to improve and reflect on own practice  

 Ability to direct, support and manage staff 

 Ability to contribute to schools extra-curricular portfolio 
 
Personal Qualities 

 Ability  to contribute to effective school development as part of the team 

 Desire to develop leadership skills 
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