JOB DESCRIPTION

Job Title: Main Pay Spine Responsible to: Head teacher Location: Meldreth Primary
Teacher School

Aims of the Post:

To provide the highest quality of education, care and preparation for life for all pupils in the school in
accordance with the National Teacher Standards.

All staff at Meldreth Primary School are expected to:

* Engage with, and to promote, the school’s “Values, Vision and Aims”;

* Be excellent practitioners and team members who adhere to high professional standards;

» Work together effectively in class teams by following the school’'s Code of Conduct.

Duties & Responsibilities:

This job description describes in general terms the normal duties which the post-holder will be expected to
undertake. However, the duties listed below are in no order of priority and are not exhaustive. The job
description or the duties therein may vary or be amended from time to time without changing either the level of
responsibility or the financial remuneration associated with this post.

Main Responsibilities as a Class Teacher

1. Teaching
Plan and teach lessons and sequences of lessons to the class(es) you are assigned to teach within the
context of the school’s plans, curriculum and schemes of work in order to achieve target levels of pupil
attainment, progress. and outcomes;
Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils.
e Set and mark work to be carried out by the pupil in school and elsewhere;
¢ Participate in arrangements for preparing pupils for external examinations.
[ )
2. Whole school organisation, strategy and development
2.1 Contribute to the development, implementation and evaluation of the school’s policies, practices and
procedures in such a way as to support the school’s values and vision.
2.2 Work with others on curriculum and/or pupil development to secure co-ordinated outcomes.
2.3 Supervise and so far as practicable teach any pupils where the person timetabled to take the class is not
available to do so. (You will not be required to provide such cover for more than 38 hours in any school
year).

3. Health, safety and discipline

3.1 Promote the safety and well-being of pupils in accordance with the school’s Child Protection and other
relevant policies.

3.2 Maintain good order and discipline among pupils in accordance with the school behaviour policy.

4. Management of staff and resources

4.1 Direct and supervise support staff assigned to you and, where appropriate, other teachers.

4.2 Contribute to the recruitment, selection, appointment and professional development of other teachers and
support staff.

4.3 Deploy resources delegated to you in accordance with school policies.

5. Professional development
5.1 Patrticipate in arrangements for the appraisal and review of your own performance and, where appropriate,
that of other teachers and support staff.



5.2 Patrticipate in arrangements for your own further training and professional development and, where
appropriate, that of other teachers and support staff including induction.

6. Communication
6.1 Communicate with pupils, parents and carers in accordance with the school ethos, policies and practice.

7. Working with colleagues and other relevant professionals

7.1 Collaborate and work with colleagues and other relevant professionals within and beyond the school.

7.2 Participating in administrative and organisational tasks, including the direction or supervision of
persons providing support for the teachers in the school, which require the exercise of your
professional skills and judgment.

8. Fulfil wider professional responsibilities
8.1 Make a positive contribution to the wider life and ethos of the school;

The Postholder’s duties must be carried out in compliance with the school’s policies and procedures including
child protection procedures and the Council’s Equal Opportunities Policy, Information Security Policies,
Financial Regulations and Standing Orders, the Health and Safety at Work Act (1974), and subsequent health
and safety legislation.

These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the Postholder
may be required to undertake other reasonably determined duties and responsibilities commensurate with the
grading of the post

The school is committed to safeguarding and promoting the welfare of children and young people and expects
all staff to share this commitment

SIgNEd: ... Post Holder SIgNEA: .. Head Teacher



CLASS TEACHER PERSON SPECIFICATION

Candidates will be assessed against the following:

Essential Skills, Knowledge and Qualifications

Education, Training and Qualifications

e Qualified Teacher Status (E)
e Degree in relevant subject area;
o Ability to safeguard all children and young people;

Experience
e To aspire to be an outstanding classroom practitioner;
e Strong current subject knowledge including phonics and spelling punctuation & grammar (E)
¢ Ability to use a variety of teaching styles and pedagogies

Knowledge
¢ Good understanding of all areas of the revised National Curriculum
¢ Understanding/ experience of the principles of AfL
¢ Understanding/ experience of inclusive teaching

Skills
¢ Ability to motivate and challenge all children
o Effective behaviour management strategies
¢ Ability to communicate effectively
e Good time management

Personal Qualities
o A positive disposition;
Commitment to the ethos and values of the school
A willingness to develop excellent ICT skills;
An effective communicator with exceptional interpersonal skill.
Strong team player, with the ability to cooperate and share strengths and skills
Good personal organisational skills

Desirable Skills, Knowledge and Qualities

Education, Training and Qualifications
o Lifelong learner

Experience
¢ Confident and creative use of computing, including interactive whiteboard
e Experience of working as part of a team
¢ Ability to lead a specific curriculum area

Knowledge
o Knowledge of assessing pupils progress towards age related expectations

Skills
o Ability to improve and reflect on own practice
o Ability to direct, support and manage staff
¢ Ability to contribute to schools extra-curricular portfolio

Personal Qualities
e Ability to contribute to effective school development as part of the team
e Desire to develop leadership skills
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Teachers’ Standards

Teachers make the education of their pupis ther first conoemn, and are accountable for achiesing the highest possible siandards in work and conduct. Teachers

act with honesty and inlegrity; have sirong , kesep their knowiedge and skills as teachers up-to-daie and are seii-critical; forge positive
professional relationships; and work with panents in the best interests of Sher pupis.

[PART ONE: TEACHING |

| & Make sccurabe and productive uso of assessmont

A leachor must

» esiablish a safe and stimulaiting emironment for pupds, rooted in
mivtual respect

* zgl goals hal sretch and challenge pupds of all beckgrounds, abilRes
and dispositions

*  demonsirale consisiently e positive attfudes, values and behasiour

which are expected of pupils.

Promaoie good progress and ouicomas by pupdls

*  be accountabie for pupis’ attainment, progress and ouloomes

*  be awane of pupds’ capabilfies and their prior knowledge, and plan
besaching b bauild on these

*  pguide pupils fo refiect on the progress they have made and S
BTETRing nesds

L] mmmﬂdpmmmmdwwm:umm
i this impaicis on leaching

®=  prcourage pupils o take a responsible and consoentious atiitude bo
Hreeir cram work: aind shudy.

Domonsirate good subject and curriculum knowlodgo |

*  hare @ secure knowl of the relevant subject(s) and curriculum
areas, joster and maintin pupils” imerest in the subject, and address
misunderstandings

®  gemansTale a cnbcal understanding of developmenis in e sulbject
and curriculum areas, and promole the walue of scholarship

* demonsiale an understanding of and take resporsibilty for
promoting high standards. of Iferacy, atiodacy and the comeot uss of
slandard Englsh, wiatewer the leacher's specalst subpsct

* f lraching early reading, demonsrale a clear understanding of
sysbematc phonics

* i maching early mathematics, demonsirate a clear undersianding of
appropriabe teaching sirateges.

Plan ardd teach well structurod kessons |

*  impart knowledge and develop understanding through effectie use
of lesson time

* promole a love of ksarning and children's infeliechsal curosity

»  sel homework and plan other oul-cd-class acivies o consolidabe
and extend the knowiedge and undersianding pupils have acquired

»  redect systemascaly on the effectivensss of lessorns and approaches
bo Sesaching

»  pontribube bo S design and provision of an engaging curmouum
within the relevand subject aness).

Adapt inaching to respond io the strongths ard resds of all pupils |

*  know when and how 1o differerfate appropiately, using approaches
which enable pupils to be taught effectvely

*  have a secure undersianding of how a range of fackors cam inkibil
puupils” abikby 10 leam, and how besst o overcome Thepe

' demonsTale an awareness ol the physical, =ocial and imselectual
derveiopment of children, and know how o adapt ieaching fo suppart
pupils’ education at different stages of development

*  have a clear understanding of the nessds of all pupils, induding those
with special educational needs; those of high ability; those with
English as an additional language; those with disabiities; and be abe
to use and evaluate distinctive teadhing approaches o engage and
support them.

nicra and undersiand how 0 assess e relevant subjsct and
curmiculsm aneas, induding statutory assessmant requirements:
make use of formafve and summaive assessment o seoure pupis’
progress

use relevant data bo monitor progeess, set kargets, and plan
subnsquent kessons

give: pupils regular fsedback, both omally and Swough accurate
marking, and encourage pupils o respond 1o the fesdhack.

T Manage bohaviowr etfectively io enswre a good and safe kaming
grwirorimant

hawe clear noles and routires: for behaviour in dassmooms, and ke
responsibilty for promodng good and courteous beharviour bl in
classrooms and ansund the schioal, in acoordance with the school's
behaviour polcy

hawe high expectations of befasiour, and estabish a framesonk for
disopline with a range of srategies, using praise, sanctions and
rewards Dot and tairy

manage classes , using approaches which ane appropriabe
o pupds’ needs in order 5 involhve and motivate Sem

maintain good relalionships with pupils, exsrcise appropnate
authonty, and act decishely when necessary.

B Fulfil widar

make a posfve coniribution o the wider bfe and sthos of the school
develop effecive prodessional relabiorships with colleagues, knosing
how and when o draw on advics and specalist support

depioy support staff effectrety

lake responsiiliy for mproving teaching Srough appropiate
professional development, responding 1o advice and feedback from
colleagues

oommunicate efecively with parents with regard o pupils”
achievemants and wel-being.

| PART TWO: FERSOMAL AND PROFESSIONAL COMDUCT

A leacher i expecied 0 demonsiabe consistendy high standarnds of
personal and peofessional conduct. The follrwing stalements define the
behawiowr and afihudes which s=i the required standard for conduct
throughout a leacher's caresr.

*  Teachers uphold publc tnest in the profession and maintain high

standards of efhics and behaviour, within and oulside school, by:

= ineafing pupis with dignity, building relatonships rooted in musual
respect, and af all imes obsening proper boundanes appropriale
o a eacher’s professional position

= hawing regard for $e need o safeguard pupils’ wellbeing, in
acoordance with statuory provisions

= shirwing iolerance of and respect for the rights of others.

= not undermining fundamental Bntish values, including democracy,
thee nubs of law, incividual | and mafual respect, and iokEmance
of those with difierent faiths and bebefs

= ensuring that personal belefs are nol expressed in ways which
expioit pupils” vulnerabdbty or might kead thesn o break the: law.

»  Teachers must have proper and professional regard for the ethos,
policies and practices of the: school in which thesy teach, and mainkain
high standards in their own atlendance and punciualfy.

*  Teachers must have an understanding of, and always act within, the
statulory framesorks which e oul their prolessional duties and

responsibines.

The Teachers” Standards can be found on the GOV UK website: hitps:awaw

wErmmeEnl Icalions/leachars-siandands



