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	HOYLE NURSERY SCHOOL
JOB DESCRIPTION 2026
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	POST TITLE: EYFS Teacher/SENCo
	HOURS:  Full time

	ACCOUNTABLE TO: Governing Body

	SALARY:  Teacher Pay Range & SEN Allowance

	RESPONSIBLE TO: Head Teacher
	RESPONSIBLE FOR: Early Years Staff

	Part 1

General Duties:
You will be required to carry out the duties of a School Teacher as set out in the relevant paragraphs of the School Teacher’s Pay and Conditions Document, and as the Head Teacher may reasonably direct from time to time.
You must, at all times, carry out duties with due regard to Equal Opportunities requirements.



	Part 2 
Key Objectives:
· To lead, manage, plan for and develop a curriculum of awe and wonder to deliver to all pupils in our Nursery that works alongside the Early Years Foundation Stage Curriculum.
· To lead, develop and enhance the practice of all colleagues working with pupils within the Nursery.

· Achievement of these key objectives will involve professional responsibility for the work of all the Nursery staff as well as parents and others working in a voluntary capacity.
· To take responsibility for promoting and safeguarding the welfare of all children within the Nursery.

The Teacher will undertake the following additional responsibilities:

· Inspire, excite and nurture the children through a crucial stage of their development.
· Encourage learning through experience and help the children become confident learners through different play experiences.

· Lead a team of experienced Teaching Assistants.

· Teach the Nursery Class and across the age phase 2-4 years.

· Use data effectively to make informed choices about the Early Years Foundation Stage curriculum.
· Observe, assess and record progress for each child.

· Ensure that the regulations and procedures relating to Health and Safety, are followed, taking responsibility for the safety, welfare and discipline of pupils within the learning environment.

· Utilise ICT to enhance the quality and variety of teaching and to record key evidence for assessment and data.
· Liaise with all the team to ensure curricular continuity and progression across the age groups.
· Attend staff meetings and play a key role in organising training days for staff INSET days.
· Keep up to date with changes in Early Years Foundation Stage curriculum and current developments/trends as part of your professional development.
· Liaison with external agencies whose work relates to Early Years Foundation Stage.
· Work with and meet the needs of children with SEND, those with English as an additional language and children who may have experienced delay in their development.
· Work alongside the Head Teacher/SENCo and Early Years SENCo’s and share any concerns relating to the development of a child.

· Be proactive in the recording of any Safeguarding incidents and inform the Designated Safeguarding Lead any concerns relating to the safety or welfare of a child.

· Maintain and secure a calm learning environment with high standards of behaviour in line with the Schools Behaviour Policy.

· Be a motivated educator who is passionate and can provide wondrous opportunities for our children.

· Monitor the quality of teaching and learning, resourcing and administration.
· Interacting on a professional level with colleagues, establishing and maintaining good working relationships.

· Promote development and effective delivery of the Early Years Foundation Stage curriculum and maximise children’s achievement in all areas and outdoors.
· Provide parents/carers with information about the curriculum in order to maximise their involvement in the learning process.

· Be organised and meet deadlines.
· Assist in the development and implementation of School policies and management systems, including the School Improvement Plan.
· Maintaining, developing and monitoring the use of resources.
· Undertaking other duties, which may be reasonably assigned by the Head Teacher to ensure the smooth running of the school. 
· Attend School events when required.
SEND

· Lead and develop the SEND provision within the Nursery, including the Resourced Provision to ensure inclusive practice, following the graduated approach to ensure that all needs are met.

· Have knowledge and understanding of SEND legislation and inclusive practice.

· Under the direction of the Head Teacher, allocate duties and responsibilities to staff in line with SEND support. 

· Support and advice staff on best practice for children with SEND, including those with social communication difficulties, autism, sensory processing difficulties and other additional needs. 
· Ensure high quality assessment, planning and intervention strategies are in place for children with SEND. 

· Work closely with parents, external agencies, and professionals to provide cohesive support for children’s development and learning. 

· Promote inclusive practices across the school and provide training and guidance to staff on SEND-related strategies and interventions. 

· Maintain accurate and up-to-date SEND records, including contributing to Education, Health, and Care Plans (EHCPs) and individual learning plans. 

· Contribute to the school’s ethos, vision, and strategic development of SEND provision. 

· Support the development of children’s social, emotional, and communication skills, including understanding and implementing Attention Autism approaches where appropriate. 

· To have high expectations for all children which enable them to be inspired, motivated and challenged. 



	PLEASE NOTE

All staff are expected to attend all whole school staff meetings and/or relevant curriculum meetings and/or training days in line with their contractual hours.


	This job description will be reviewed on an annual basis as part of the Performance Management Review cycle. 


	Signed : ………………………………………………Postholder

             ………………………………………………Headteacher

Dated : …………………………………             
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