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POST: Daycare/F2 Teaching Assistant


	Personal Skills Characteristics
	Essential
	Desirable
	Method of Assessment

	1.  Experience
· Recent and relevant experience of working in an Early Years setting
	
X

	




	
AF/R/I

	2. Qualifications and Training

· Level 2 or 3 in Early Years
· Evidence of continued learning and a willingness to undertake further training
· First Aid training
· Food hygiene training
	


X
X




	






X
X
	


AF/CQ

AF/CQ/R
AF/CQ/R


	3. Special Skills and Knowledge
· A good knowledge of child development and the learning processes
· An understanding of relevant policies and codes of practice
· A working knowledge of the Early Years Foundation Stage curriculum
· An understanding of any other relevant learning programmes/strategies
· Confident computing skills 
· An understanding of behaviour strategies
· A knowledge of other agencies who may support children
· An understanding of observation and assessment within the Foundation Stage and the role of a key worker

	
X


X


X










X
	








X


X

X
X
	
AF/I/R


I/R/AF

AF/I


AF/I


I/R/AF

I/R/AF


I/R/AF

AF/I/R



	4. Personal Qualities
· An ability to communicate effectively with a wide range of people, especially children and parents
· Good written communication
· The ability to form effective working relationships and to work in a flexible manner and adapt to changing circumstances
· Excellent planning, organisational and time management skills
· Ability to remain calm, efficient and professional whilst working under pressure
· A high level of conscientiousness, honesty and reliability
· An understanding of and commitment to equal opportunities and anti-discriminatory approaches



	
X


X
X



X


X

X

X
	
	
I/R


AF
I/R


AF/I/R
R

I/R

I/R

	5. Personal Circumstances
· Flexibility to respond to the full range of responsibilities described in the job description
· To have no offences or cautions that would prevent them working with children

	
X


X
	
	
AF/I/R


DBS

	6. Physical Requirements
· No serious health problems that are likely to impair or impact upon job performance (that is one that cannot be accommodated by reasonable adjustments)
· Good attendance record in current employment (not including absences from disability)

	

X



X
	


	

I/R



I/R



Key :
AF – Application Form,	I – Interview,		R – References.	CQ –Certificate of Qualification
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