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Job Title and Level
Early Years Teaching Assistant
Pay Scale: B1-B3
Main Purpose of the Role
The Early Years Teaching Assistant at Castleton Primary School plays a vital role in supporting and nurturing children within our 2-11 school setting, with a specific focus on the Early Years Foundation Stage (EYFS). This position is designed to complement the work of teachers by providing targeted support that enhances children’s learning, development, and well-being. The role is crucial in helping children to access the curriculum and achieve their full potential in a safe, inclusive, and stimulating environment.
Aligned with Castleton’s core values of curiosity, courage, and kindness, the Early Years Teaching Assistant will contribute to creating a culture where every child feels valued, supported, and empowered to be “the best we can be.” This role supports the school’s vision of nurturing potential and cultivating a lifelong thirst for learning through kindness, high expectations, and a rich, ambitious curriculum.
Key Responsibilities and Duties
Supporting Children’s Learning and Development
· Provide high-quality support to children in the Early Years setting, helping them to develop essential skills across all areas of learning, with a focus on communication, language, literacy, and personal, social, and emotional development.
· Work under the direction of teachers to deliver planned learning activities and support children’s access to the curriculum, adapting approaches to meet individual needs.
· Support children with special educational needs (SEN), English as an additional language (EAL), and those from disadvantaged backgrounds, ensuring inclusive practice and equal opportunity.
· Assist with the observation, assessment, and recording of children’s development and progress, contributing to the Early Years Foundation Stage Profile and other relevant documentation.
Nurturing and Pastoral Care
· Foster a safe, caring, and welcoming environment that promotes children’s confidence, resilience, and well-being.
· Support children in developing positive relationships and social skills in line with the school’s relational culture based on kindness, courage, and curiosity.
· Encourage children’s independence and self-regulation, helping them to manage their behaviour positively and respectfully.
Classroom and Resource Support
· Prepare and maintain learning environments, including organising resources and activities that stimulate curiosity and creativity.
· Support teachers in managing classroom routines and transitions smoothly to maximise learning time.
· Contribute to the promotion of reading for pleasure and early literacy through shared reading, storytelling, and phonics activities, in line with systematic synthetic phonics approaches.
Collaboration and Communication
· Work closely with teaching staff, other support staff, and external professionals to provide coordinated support for children’s learning and welfare.
· Maintain positive and professional relationships with children, parents, and carers, communicating effectively to support children’s progress and well-being.
Compliance and Professionalism
· Adhere to all school policies and procedures, including health and safety, behaviour management, and safeguarding.
· Maintain confidentiality and professionalism in all aspects of the role.
Skills and Competencies
· Level 3 qualification in Early Years or equivalent, demonstrating a strong foundation in child development and early education.
· Excellent understanding of the Early Years Foundation Stage framework and statutory requirements.
· Ability to nurture and support children from diverse and deprived backgrounds, showing empathy, patience, and kindness.
· Strong communication skills, both verbal and written, adaptable to children, colleagues, and families.
· Competence in supporting children with SEN, EAL, and other additional needs, with a commitment to inclusion and equality.
· Ability to work effectively as part of a team and independently under guidance.
· Good organisational skills and the ability to manage resources and time efficiently.
· A proactive approach to learning, development, and continuous professional improvement.
· Commitment to Castleton Primary School’s values of curiosity, courage, and kindness, reflecting these in all interactions and practice.
Professional Development
Castleton Primary School is committed to the ongoing professional development of its staff. As an Early Years Teaching Assistant, you will have access to:
· Regular training opportunities to deepen your knowledge of early years pedagogy, safeguarding, SEND, and inclusion.
· Support and mentoring to enhance your skills and career progression within the school and beyond.
· Collaborative professional learning communities that promote shared best practice and reflective development.
· Engagement with the school’s vision to nurture potential, where your contribution to the school’s success and children’s achievements is valued and recognised.
Safeguarding
Safeguarding is central to the role of the Early Years Teaching Assistant at Castleton Primary School. You will:
· Work in line with statutory safeguarding guidance (e.g., Keeping Children Safe in Education) and the school’s safeguarding policies.
· Maintain vigilance in recognising and reporting any concerns about children’s welfare or safety to the designated safeguarding lead (DSL) promptly and appropriately.
· Promote the safeguarding and well-being of all children, ensuring a safe learning environment free from harm.
· Uphold the school’s ethos of kindness, fairness, and respect, contributing to a culture where children feel safe, included, and valued.

This job description reflects the specific needs and context of Castleton Primary School, a diverse and inclusive community dedicated to raising achievement and nurturing every child’s potential in an environment where kindness, courage, and curiosity thrive.
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