   

Education Keyworker
       Job Description 


At Southern Education Trust, we are driven by a shared mission of Making Lives Better. We’re a     community of schools built on our values: Kind, Creative and Collaborative, working together                              to help every child - and every colleague – thrive.








	Job Title
	Education Keyworker

	School
	The Harbour School

	Grade
	G

	Hours 
	37 hours per week

	Contract
	Permanent, Term time plus 1 week



Purpose of the job

The purpose of the role is to make a meaningful difference to the lives of highly vulnerable young people by shaping creative and accredited learning opportunities that meet their unique social, emotional, and behavioural needs. You’ll lead the planning, delivery, recording, monitoring, and evaluation of progressive learning pathways that give each student a real chance to grow and succeed. You’ll also play a key part in developing Individual Learning Plans and EHCPs, ensuring they capture the whole child - their challenges, strengths, and aspirations - while using your careful assessment and monitoring to track progress and celebrate every achievement.

The purpose of the role is also to help create a learning environment where students feel genuinely safe, welcomed, and valued. Through your warm, consistent presence, you’ll build a sense of belonging and help young people develop the confidence they need to engage positively in their education. Your creativity, compassion, and commitment will support students not just to take part in learning, but to truly thrive within it.

Key areas of responsibility 

· Create amazing, trust-filled relationships with students by using a non-judgmental approach that boosts their self-esteem, confidence, motivation to learn, and a space where students look forward to coming every day. 
· Team up with students in keywork sessions to identify and review their personal targets, learning outcomes, and support strategies designed to enable learning and behaviour change so they remain on track to reach new milestones.

· Contribute to the development of Individual Learning Plans and Educational Health Care Plans, addressing not only academic needs but also the social, emotional, and mental health aspects of each student. Your creativity and compassion will help our students conquer challenges and thrive.
· Design personalised integration programs based on referral information and initial need assessments - because one size never fits all!
· Foster a secure and nurturing environment where students can thrive.
· Manage behaviour effectively to create a harmonious and safe learning space for all.
· Build strong and effective communication channels with parents, carers, and other professionals to enhance student engagement in their Individual Learning Programme. 
· Help shape and review Risk Assessment and Risk Management Plans, keeping things safe and sound, one plan at a time.
· Partner with the Family Support Worker to develop a Family Support Plan, ensuring students stay engaged in their Individual Learning Plan. 
· Create a Termly Progress Review for each student, tracking their growth and milestones.
· Attend meetings and prepare reports as required for Education and Health Care Plan Reviews, Looked After Child Reviews, Personal Education Plan Reviews, and other professional planning sessions. 
· Develop, implement, monitor, and review individual Post 16 support to help students transition smoothly to further education, training, or employment. Giving them the best start in their next chapter!
· Take part in further training and development as required for the role. 
· The postholder may be required to undertake other duties appropriate to the level of the role, as directed by the Headteacher/SLT.

Other

· Follow all school policies, safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development, as well as attending team meetings. 
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 








Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications & Experience 

	· NVQ Level 4 or demonstrate equivalent qualifications through relevant professional experience 
· GCSE grade C/4 or above in English and Maths (or equivalent)
· Relevant training in Childcare and/or Education
· Experience working with students, particularly those with challenging behaviours and SEND needs
· Experience of working in a school setting
· Experience of building positive relationships

	· Experience in supporting students with Individual Education/Behaviour Plans and Personal Care programs 
· Experience of leading the development, planning, delivery and evaluation of a range of learning experiences for students
· Experience of delivering phonics, writing and maths support
· First Aid Training
· Experience of maintaining effective partnerships with external agencies


	Skills & Knowledge

	· Knowledge of safeguarding procedures and responsibilities.
· Ability to engage students in learning using creative approaches
· Effective use of ICT and word processing skills
· Excellent organisational skills, ability to prioritise and meet deadlines
· Commitment to maintaining confidentiality 

	· Knowledge of issues facing students with SEMH needs, including risk factors relating to substance misuse, offending behaviour, low self-esteem, social skills and risk-taking behaviour.
· Knowledge of effective interventions and support for students with SEMH needs.
· Knowledge and understanding of child development and how it affects learning
· Knowledge of ‘Keeping Children Safe in Education’ legislation, SEN Code of Practice, and intervention strategies
· Ability to adapt materials and teaching methods to meet individual needs
· Ability to write clear and concise reports 
· Ability to analyse and interpret data/results
· Self-motivated and able to work independently with a proven ability to prioritise, plan and organise own work


	Personal Qualities 

	· Kind, compassionate and child-centred, creating environments where everyone feels valued and always acting in pupils’ best interests.
· Calm, steady and positive, offering a reassuring presence and helping others to feel confident and supported, even when things are busy or challenging.
· Collaborative and respectful, building trusting relationships while maintaining professionalism, discretion and confidentiality.
· Flexible, adaptable and proactive, responding to changing needs with good humour, taking initiative and seeing things through.
· Reflective, inclusive and open-minded, with a genuine commitment to learning, celebrating diversity and fostering a strong sense of belonging for all.

	






	Other Factors
	
· Satisfactory Safer Recruitment Checks
· Full driving license and own vehicle with business insurance
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